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Author and Subject Entries 


A 


ABERLE, John W. 


An evaluation of a college’s curriculum in 
business. N Bus Ed Q 24: 1 O 


ACCOUNTING 


Accounting at the collegiate level. Elsie 
LaHassa Null. University of Oklahoma, 
Ed.D. thesis 54; J Bus Ed 30: 320 Ap; N 
Bus Ed Q 24: 69 O 

Accounting competencies needed by busi- 
ness men. Alvin Beckett. New York Uni- 
a Ed.D thesis; J Bus Ed 31: 138 


The accounting teacher in the age of con- 
John N. Myer. J Bus Ed 30: 225 


The accounting teacher in the present malaise. 
John N. Myer. J Bus Ed 30: 267 Mr 

Clean surplus. John N. Myer. J Bus Ed 31: 
137 D 

Courses in accounting for non-accountants. 
John N. Myer. J Bus Ed 30: 179 Ja 

Educational preparation for the accounting 
profession. Robert A. Meier. Cath Bus Ed 
R 7: 45-48 N 

Elementary accounting, 4th ed. John A. 
$5.79 and Marcus H. Bean. Heath. 704 p 

Fundamental accounting principles. William 
W. Pyle. Irwin. 825 p $7.20 

The importance of budgeting in the teaching 
of accounting. David S. Fields. Coll N & 
V 8: 7-8 Mr 

Integration of mechanics and nev. 
John N. Myer. J Bus Ed 30: 371 My 

Internship programs in accounting. John L. 
Luffey. Coll N & V 8: 5-6, 8 Mr 

Introducing the elementary course. John N. 
Myer. J Bus Ed 31: 33 O 

Payroll accounting, principles and applica- 
a 1955 ed. Charles R. Hadley. Gregg. 


Qualifications for teaching accounting. John 
N. Myer. J Bus Ed 30: 319 Ap 

A study of the methods of accounting for 
manufacturing overhead costs. Clarence 
A. Black. Oklahoma A. and M. College, 
M.S. thesis °54 

A survey of secretarial duties to form a 
basis for evaluating appropriate content 
for a course in secretarial accounting. 
John R. Young. State University of Iowa, 
_ thesis °54; N Bus Ed Q 24: 98 


The teaching of industrial budgeting. Glenn 
Welsch. J Bus Ed 30: 305-306 Ap 

What is an accountant? Marquis Eaton. J 
Accy 99: 46-51 F 

Why hide the accounting? Opal H. De 
Lancey. Bus Ed Observer 26: 8, 28 F 

Will education for accountancy improve? 

R. K. Mautz. J Accy 100: 53-55 Ag 


ADAIR, Helen 


A follow-up study of the key-driven calcu- 
lating machine graduates of the South 
Street St. Paul high school for the years 
1947-1953. University of Wisconsin, M.S. 


"5 


th 
ADMINISTRATION and supervision 


Administration and supervision of business 
education in the secondary schools of 
Georgia. Lloyd E. Baugham. Alabama 
Polytechnic Institute, Ed.D. thesis 

Business and industry contribute to effective 
leadership in business education. N Bus 
Ed Q 23: 38-44 My 

City supervisors of business education. N 
Bus Ed Q 23: 62-70 My 

Cooperative supervision. Harold Feldman 
re: : Elliott Budish. Coll N & V 9: 

-10 

“Dear Mr. Administrator . . .” Ruthetta 
Krause. Bus Ed World 36: 16-17, 34 D 

Directory—1955, state supervisors of busi- 
ness education. N Bus Ed Q 23: 57-61 My 

os told your principal? VBE Bul 9: 

r 


How state supervision works. Bus Ed World 
35: 9A 


Improving DE instruction through state 
supervision. Billings Burlingame. Bus Ed 
World 36: 19-21, 41 O 

Improving instruction in adult education 
through state supervision. Hunting Sherrill. 
Bus Ed World 36: 18-20, 36S 

Improving instruction in bookkeeping through 
state supervision. Louis R. Rosettie. Bus 
Ed World 35: 11-13, 36 Je 

Improving instruction in office practice 
through state supervision. John E. Whit- 
craft. Bus Ed World 36: 15-18 N 

Improving instruction in private schools 
through state supervision. Raymond A. 
Light. Bus Ed World 36: 20-22 D 

Improving shorthand instruction through 
state supervision. Hobart H. Conover. Bus 
Ed World 35: 15-17 My 

Leadership responsibilities at the local level. 
Gladys E. Johnson. N Bus Ed Q 23: 34-37 


y 
The “new” business manager. Medill Bair. 
Systems for Ed 1: 11-12 My-Je 
Pupil growth as a measure of the effective- 
ness of educational leadership. Bernard A. 
Shilt. N Bus Ed Q 23: 45-48 My 
Report of a project in cooperative state-level 
supervisory services. Donald C. Fuller. N 
Bus Ed Q 23: 53-56 My 
Responsibilities of a state department of 
education for leadership in business edu- 
cation. Shelby M. Jackson. N Bus Ed Q 
23: 49-52 My 
The role of supervisor in business education. 
a M. Hughes. N Bus Ed Q 23: 10-16 
y 
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ADMINISTRATION and supervision (continued) 

Some trends and issues in the administration 
and supervision of business education. M. 
Fred ‘Tidwell, ed. Business Education 
Service Bulletin No. 4, Department of 
Business and Business Education, Kansas 
State Teachers College, Emporia, Kansas. 
67 


State supervision of business education. 
Elizabeth L. MacGregor. Bal Sheet 37: 
156-57 D 

The teacher—the key person in supervision. 
R. Louis Higginbotham. N Bus Ed Q 23: 
17-22 My 

ADULT education 

Adults want to “go to school.” Aletha M. 
Herwig and Bernice Shuder. J Bus Ed 31: 
50 O 


Business education in adult education. 
George D. Porter. Bal Sheet 37: 28S 

How to counsel with adults in business train- 
ing programs. Elizabeth Burmahin. Amer 
Voc J 30: 15 O 

I started an evening course in typing for 
adults. Harold M. Kepner. Bus Ed World 
36: 23 D 


Improving instruction in adult education 
through state supervision. Hunting Sher- 
rill. Bus Ed World 36: 18-20, 36 S 

The role of the business teacher in adult 
education. Marvin Criqui. Bus Ed News- 
letter 3: 12 O 

A survey to determine how the extension 
programs of Pennsylvania’s public schools 
are meeting the needs of the adult popu- 
lation for basic business education. Rae S. 
Leos. N Bus Ed Q 24: 52 O 

Touch typing for adults. Philip S. Gross. J 
Bus Ed 30: 382 My 

ADVERTISING 

Business writing in an advertising agency. 
Francis P. McGrath. ABWA Bul 20: 
14-16 N 

The impact of a local radio station on ad- 
vertising practices in Kirksville, Missouri. 
Charles Hugh Gardner. Northeast Mis- 
souri State Teachers College, A.M. thesis 

Instruments and procedures for measuring 
beliefs in advertising. Floyd Crank and 
-_ Malone. Bus Ed Forum 9: 15-17 

r 


Principles of advertising. Philip Ward Bur- 
ton. Prentice-Hall. 500 p $6.50 
Write a want ad. Robert L. Coard. J Bus Ed 
30: 265-66 Mr 
AGNEW, Allen M. | 
A study of business teacher turnover in 
California public junior colleges. San Jose 
State College, M.A. thesis °54 
AGNEW, Peter L. 
Typewriting office practice, 2nd ed. South- 
Western. $1.88 
See also Bassett, Ernest D. 
James Meehan, and Foster Loso 
Clerical office practice, 2nd ed. South-West- 
ern. 566 p $2.72 
AHLERING, Inez 
If there were time. Bal Sheet 37: 62-65 O 
Opinions of shorthand students. Amer Bus 
Ed 12: 15-16, 20 O 
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AICHELE, John M. 
Grading the practice set. Bal Sheet 37: 101, 
114 N 


ALEXANDER, E. W. 
See House, F. Wayne 
ALLEE, Arthur 
A study of the graduates of the college of 
commerce: state university of lowa, 192i- 
1951. State University of lowa, Ph.D. 
thesis | 
ALLEN, Florence 
The boss wants to know. Today’s Sec 57: 
25-27, 50 F 
ALLEN, Robert H. 
- >) te equipment. Office Exec 30: 34- 
4 


ALLEN, Sarah 
Going to school for pay. Today’s Sec 57: 
18-19 Mr 
ALLGEIER, Donald V. 
Assigning problems in business correspond- 
ence. Bus Ed World 35: 22-23 Ja 
ALLHISER, Norman C. 
Management’s_ stake in 
ABWA Bul 19: 12-14 Ja 
ALSTON, Wayne A. 
Successful devices for teaching shorthand- 
transcription. Boston University, Ed.M. 
thesis °54; N Bus Ed Q 24:3 O 
Successful devices for teaching shorthand 
transcription. Walch, 1954. 160 p 
$2.50 
Successful devices in teaching bookkeeping. 
Walch. 224 p $2.50 
Successful devices in teaching typewriting. 
Walch, 1954. 160 p $2.50 
ALTMAN, Elise E. 
~—— — life to letters. Bus Ed World 


35: p 
ANDERSON, C. R. 
See Wilkinson, C. W. 
ANDERSON, Dean C. 
A study of twenty-four offices in Phoenix, 
Arizona, to determine the requirements for 
ae office employees. N Bus Ed Q 


ANDERSON, Esther 
See Canfield, Mary 
ANDERSON, George Ww. 
A study of the readability of general busi- 
ness training textbooks. J Bus Ed 31: 86 


ANDERSON, Oliver 
The economic importance of Kansas State 
Teachers College to the Emporia business 
community. Kansas State Teachers Col- 
lege (Emporia), M.S. thesis °54 
ANDERSON, Ruth I. 
CPS—A contribution to management. J Bus 
Ed 31: 146 D 
ANDREWS, Margaret E. 
Career planning for business students in 
Minneapolis public schools, Minneapolis, 
Minnesota. Amer Bus Ed 11: 242-43 


communications. 


My 
A study of job placement services for students 
A ae city school systems. J Bus Ed 31: 


ANGLIN, Reba 
Interpretative analysis through survey and 
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ANGLIN, Reba (continued) 
research of the role, requisites, and re- 
muneration of public school secretaries 
with suggestions for improvement. East 
Texas State Teachers College, M.S. thesis 
54; N Bus Ed Q 24: 5-6 O 

ANTHONY, Arthur L. 

An outline for a course of study in advanced 
basic business or business principles. Uni- 
versity of Minnesota, M.A. thesis ’54; N 
Bus Ed Q 24: 7 O 

ARCHER, Fred C. 

Need for more emphasis on the fundamental 
processes in business education. Amer Bus 
Ed Y 12: 

What are you waiting for? Bus Ed Forum 

: 6M 


y 
See also Schneider, Arnold E. 
ARITHMETIC, business 
The activity approach to the teaching of con- 
sumer mathematics. Keith L. Himmel. 
Drake University, M.S. thesis °54 
The arithmetic of better business. Frank J. 
McMackin, John A. Marsh, and Charles 
E. Baten. Ginn. 389 p $2.96 
The arithmetic of installment buying. Harry 
Lewis. Bus Ed World 35: 14 Mr 
A descriptive analysis of seven high school 
business mathematics textbooks. Alice N. 
Driscoll. Boston University, Ed.M. thesis 
54; N Bus Ed Q 24: 240 
Evaluation techniques for business arithme- 
a Huffman. Bus Ed Forum 9: 28- 
9 


y 

The fundamental processes in arithmetic. 
Isadore J. Feuer, David A. Siegel, Harold 
Burhans, Robert Meyer. Amer Bus Ed Y 
12, 317-35 

Fundamentals of business mathematics, 2nd 
ed. Walter R. Van Voorhis and Chester W. 
Topp. Prentice-Hall. 452 p $5.95 

Math in schools of business—a tool or a 
truncheon. Brother G. W. Nagle. Ohio 
B T 6: 33-39, 51 O; Coll N & V 9: 1-5, 
19 D 

Modern business arithmetic, 2nd ed. Thomas 
M. Dodds and Clyde Beighey. Gregg. 
284 p $2.85 

Remedial learning in arithmetic. Robert L. 
Morton. Amer Bus Ed Y 12: 71-123 

Typewriter shakes hands with arithmetic. 
Lillian Pfeiffer. Bus Ed Newsletter 3: 14- 
15 O 

Why teach arithmetic? Jack Lurie. Pitmanite 


2: 5, 14 
ARMBRISTER, Cloyd P. 

The preparation of bookkeeping and ac- 
counting teachers. N Bus Ed Q 24: 45- 
47 D 

A study of business teacher education in the 
West Virginia colleges. New York Uni- 
ee Ed.D. thesis °54; N Bus Ed Q 24: 
8 


ARNOLD, Don W. 
Career planning for business students at 
Elgin high school, Elgin, Illinois, through 
a business survey course. Amer Bus Ed 
11: 289-91 My 
ARNOLD, Marie M. 
We are not persuaded. H Points 37: 9-14 Ja 





ARNSPIGER, John P. 

A follow-up study of the graduates of Con- 
nors state agricultural college for the years 
1947 through 1951. Oklahoma A. and M. 
College, M.S. thesis °54 

ASMUS, Ralph 

A study of the Phoenix evening college pro- 
gram with recommendations for improve- 
ment and expansion with special reference 
to business education. Columbia Univer- 
sity, Ed.D. thesis °54 

ASPERGER, Otto 

Bookkeeping with an overhead projector. 

Bal Sheet 37: 117, 144 N 
ASSOCIATIONS 

Big business succeeds through cooperative 
effort. Clyde Blanchard. Bus Ed Forum 
9: 34 Mr 

Catholic coastal business education club. 
Brother Rex. Cath Bus Ed R 6: 17-20 


Ap 

Challenges in business education. Russell J. 
Hosler. Amer Bus Ed 12: 68 D 

The esprit de corps of the C.B.E.A. and its 
value to all members. Sister M. Geraldine. 
Cath Bus Ed R 7: 26-28 N 

Forty years in retrospect—New Jersey busi- 
ness education association 1915-1955. 
Louis A. Rice. Bus Ed Observer 26: 3-4 
My; 27: 4-5, 20 N 

“Grass-root” activity—-NJBEA growth. Eliza- 
beth T. Van Derveer. Bus Ed Observer 26: 
2, 35 My 

Growth of the C.B.E.A. Brother J. Alfred. 
Cath Pus Ed R 6: 9-12 Je 

The growth of the Catholic business educa- 
tion association. Sister M. Dorothy. Cath 
Bus Ed R 7: 17-20 N 

A history of the Southern business education 
association. Robert R. Chapman. Univer- 
sity of North Ln M.S. *54; N Bus 
Ed Q 24: 180 

Know your UBEA. Bus Ed Forum 9: 35 Ja; 
33 F; 33 Mr; 35 Ap; 35-36 My 

Leadership through state associations of busi- 
ness teachers. Lucille Branscomb. N Bus 
Ed Q 23: 23-30 My 

The Mountain-Plains news exchange. Bus 
Ed Forum 9: 19-22 Ap 

National secretaries association a good idea. 
Huldah M. Doane. Bus Ed Observer 26: 
10, 25 F 

Programs and procedures of state and other 
business-teacher associations. Malcolm E. 
Lund. University of Wyoming, M.A. thesis 
°54; N Bus Ed Q 24: 560 

The Southern news exchange. Bus Ed Forum 
9: 20-24 F 

The tenth anniversary of the Catholic busi- 
ness education association: its achieve- 
ments and its possibilities for the future. 
oo M. Hald. Cath Bus Ed R 7: 22-25 


UBEA and you. E. C. McGill. Bus Ed News- 
letter 2: 6-7 Ap 
What is CRUBEA? Mearle R. Guthrie. Ohio 
BT6: 110 
ATKINSON, 4 Ww. 
Construct your own progress charts. Typ 
News 25: 7 





a 


AUDESIRK, Emma M., Mary F. Bierstadt, Lawrence 
P. Camisa, Gilbert Kahn, and Corinne Thomp- 
son 
The fundamental processes in clerical prac- 

tice. Amer Bus Ed Y 12: 285-95 

AUDIO-VISUAL aids 

Are business teachers using audio-visual aids? 
Frederick O. Boehme. Bal Sheet 36: 340- 
41 Ap 

Audio-visual aids in teaching beginning type- 
writing. Mary Louise Kocher. Kansas 
State Teachers College (Pittsburg), M.S. 
thesis °54; N Bus Ed Q 24: 47 O 

Audio-visual teaching aids. Anthony Lanza. 
See issues J Bus Ed 

Bookkeeping filmstrips. 
Bus Ed 30: 181 Ja 

Films and filmstrips. See issues VBE Bul 

The improvement of teaching elementary 
statistics in Thailand through use of audio- 
visual aids. Chotika Mongkollugsana. 
Ohio State University, M.A. thesis °54 

Scheduling audio-visual films. Fred C. Beyer. 
Systems for Ed 2: 13-14 S-O 

A survey of the use of audio-visual aids in 
the teaching of typewriting, bookkeeping 
and shorthand in the state of Wisconsin. 
Frederick O. Boehme. State University of 
Iowa, M.A. thesis "54; N Bus Ed Q 24 


Anthony Lanza. J 


11 O 

Visual aids for business and economic educa- 
tion. See issues Bal Sheet 

Visual aids worth seeing. See issues Coll N & 
V 


Voice recorders can help to build shorthand 
skill. Ruthetta Krause. Bus Ed World 35: 
24-25 Mr 

AUSTIN, Ronald L. 

Selection of sales personnel: a review of re- 
search. J Bus Ed 30: 320 Ap; N Bus Ed 
Q 24:90 

AYARS, A. L. 
See Macomber, F. G. 
AZIERE, Charles B. 

An evaluation of business education litera- 

ture. Cath Bus Ed R 7: 49-52 N 


B 
BABBITT, Geneva 
A search of writings and opinions on left- 
handedness to discover possible implica- 
tions and aids for left-handed students of 
shorthand and other office skills. North- 
east Missouri State Teachers College, M.A. 
thesis *54 
BABENROTH, A. Charles and Charles C. Parkhurst 
Modern business English: effective commu- 
nication and human relations, Sth ed. 
Prentice-Hall. 704 p $5.95 
BABIONE, Francis A. 
See Raymond, Robert S. 
BAHR, Gladys 
Evaluation of concepts, understandings, and 
yee in basic business. Bus Ed Forum 
: r 
An illustration in role playing—social se- 
curity. Bus Ed Forum 9: 32, 40 My 
BAIR, Medill 
The “new” business manager. Systems for 
Ed 1: 11-12 My-Je 
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BALL, John and Cecil B. Williams 

Report writing. Ronald. 407 p $4.75 

BALL, Merley W. and Lido Botti 

The art of building words. Allied Publishers. 

69 p $1.85 
BALLSRUD, Wesley E. 

Historical development of vocational educa- 
tion in Wisconsin, with reference to the 
business education department of the La 
Crosse vocational school. N Bus Ed Q 24: 
10 O 

Vocational education in Wisconsin, its his- 
tory and development, with emphasis on 
business education at the La Crosse voca- 
tional school. State University of Iowa, 
M.A. thesis *54 

BALTHASER, Robert D. 

Rings for the teacher: a plan for a small 
high school business department. Ohio 
B T 6: 19-22, 30 O 

BALTRIP, Clarine 

Are we putting theory into practice? Bal 

Sheet 36: 212-13 Ja 
BANKSTON, Doris 

A one-day work project - FBLA chapters. 

Bus Ed Forum 9: 39 
BARKER, Pat 

Better business education through consolida- 

tion. Bal Sheet 36: 203-204 Ja 
BARNHART, Earl W. 

Reducing typing errors. Bus Ed World 36: 

22-23 O; 14, 32 N; 26-27, 32 D 
BARRINEAU, Particia M. 

An analysis of typewriting errors made by 
students in a second-year typewriting class 
at Leon high school, Tallahassee, Florida. 
Florida State University, M.S. thesis *54 

BASIC-business education 

Are basic business concepts and understand- 
ings important? E. C. McGill. Bus Ed 
Newsletter 3: 6-7 O 

Automobile insurance. Paul F. Muse. Nat 
Ed Assn J 44: 582 D 

Banking is fun—try it this way. W. M 
Spaulding. Bal Sheet 37: 149-53 D 

Basic economic concepts about the American 
business system which business executives 
believe everyone should know. N Bus Ed 

24: 71 O 

Basketball and family finance. Anne Sortal. 
Bus Ed Forum 10: 31 O 

A business course in the general education 
program. T. K. Wilson. Bal Sheet 36: 
390-92, 399 My 

Business education classroom practices for 
furthering citizenship education. Katherine 
Murphy. N Bus Ed Q 24: 63 O 

Colorful economics teaching. J. Weston 
Walch and Christobel M. Cordell. Walch, 
1954. 204 p $2.50 

Concepts we should teach. E. C. McGill. Bus 
Ed Newsletter 3: 2-3 D 

Consumer protection—an essential feature 
of secondary education. ze F. Hoyt. 
Bus Ed Forum 10: 26, 

Economic literacy for ae r Bus Ed 31: 
23-24 O 

Elementary school defense stamp program. 
_— Kelly. Bus Ed Newsletter 2: 8-9 
r 
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BASIC-business education (continued) 

Elements of general business, rev. ed. Wil- 
liam M. Polishook, Clyde Beighey, and 
Howard E. Wheland. Ginn. 472 p $3.28 

Evaluating attitudes in basic business. David 
A. Berry. Bus Ed Forum 9: 10-12 Mr 

Evaluating attitudes on taxes and taxation. 
bw ee Woodward. Bus Ed Forum 9: 
1 r 

Evaluation of concepts, understandings, and 
attitudes in basic business. Gladys Bahr. 
Bus Ed Forum 9: 6 Mr 

Free materials for basic business. Donald 
Zuehlke and Frank Hoffman. Bus Ed 
Forum 9: 26, 40 Mr 

The fundamental processes in general busi- 
ness education. M. Herbert Freeman and 
others. Amer Bus Ed Y 12: 201-21 

The fundamentals in junior business. Henry 
J. Rosenberg and Leo N. Sirakides. Amer 
Bus Ed Y 12: 203-10 

General business in the education of young 
adolescents. vol. 24. no. 7, California 
State Department of Education, Sacra- 
mento, California. 85 p 

General business tests: banking. Inez Ray 
Wells. Bus Ed World 36: 34-35 S 

General business tests: budgeting. Inez Ray 
Wells. Bus Ed World 36: 39 O 

General business tests: insurance. Inez Ray 
Wells. Bus Ed World 36: 28-29 N 

General business tests: investing. Inez Ray 
Wells. Bus Ed World 36: 31 D 

Health and accident insurance. E. C. McGill. 
Nat Ed Assn J 44: 306 My 

How to deliver money. Hazel Paulson. 
Today’s Sec 57: 21-24 Ja 

How to make the teaching of general busi- 
ness interesting. Alan C. Lloyd. Ball State 
CJ 26: 3-6, 18 My 

How to show projected insurance costs. 
William B. Brophy. Bus Ed World 36: 
26 N 

Ideas that worked in a communications unit. 
Eula Griffith. Bus Ed World 35: 29-30 Mr 

An illustration in role playing—social se- 
curity. Gladys Bahr. Bus Ed Forum 9: 
32, 40 My 

Instructional materials designed for use in 
teaching basic fundamentals of municipal, 
state, and federal taxation. Samuel 
Gesserman. Boston University. Ed.M. 
thesis 54; N Bus Ed Q 24: 34 0 

An instrument to measure learning in in- 
vestments. Dean R. Malsbary. Bus Ed 
Forum 10: 27 N 

Instruments and procedures for measuring 
beliefs in the business system. Harold 
Leith. Bus Ed Forum 9: 14-15, 21 Mr 

Introduction to business. Michael J. Tucius, 
Elmore Petersen, and George R. Terry. 
Irwin. 690 p $7.20 

Introduction to business, 4th ed. Edwin H. 
Spengler and Jacob Klein. McGraw-Hill. 
623 p $5.50 

Introduction to modern business, 2nd ed. 
Hilton D. Shepherd, Vernon A. Musselman, 
and Eugene H. Hughes. Prentice-Hall. 
535 p $5.85 

Inventory of business and economic concepts. 


BASIC-business education (continued) 
Gerald A. Porter. Bus Ed Forum 9: 18-19 
Mr 

An investment program. William Selden. J 
Bus Ed 30: 359-61 My 

The meaning behind the word. Merle W. 

ood. See issues J Bus Ed 

Mr. and Mrs. DeBelle visit the bank. Harry 
F. Stewart. J Bus Ed 31: 71-75 N 

Money management—a game worth playing. 
Naomi Swanson. Today’s Sec 58: 30-31, 
65 N 

Money management and budgeting. Stephen 
Butcher. Bus Ed Newsletter 2: 10 Ap 

The objectives of college courses in insur- 
—“ M. Howard. Coll N & V 9: 13-15, 
] 

An outline for a course of study in advanced 
basic business or business principles. 
Arthur L. Anthony. University of Minne- 
sota, M.A. thesis "54; N Bus Ed Q 24:70 

A proposed outline for a course of study in 
exploratory business education for the 
public high schools of the Philippines. 
Mercedes Magsarili. Iowa State Teachers 
aan M.A. thesis 54; N Bus Ed Q 24: 

Real estate mortgages—what shail we teach? 
I. David Satlow. Amer Bus Ed 11: 183-87 


Mr 

Reconciliation is easy via dramatization! 
Marietta Cain. Bal Sheet 37: 80 O 

Secretaries take stock. Mary Louise Gross- 
man. Today’s Sec 58: 14-15, 51 O 

Selected readings on basic business. Bus Ed 
Forum 9: 12, Mr 

Some suggestions for the beginning general 
business teacher. Elizabeth M. Lewis. Ohio 
B T 6: 9-10, 30 O 

Spelling test for insurance unit. Lloyd D. 
Nelson. Bus Ed World 35: 31 My 

Spurs. Helen Hinkson Green. Bus Ed World 
35: 11-13 Mr 

A study of business skills and knowledges 
used by business and nonbusiness people. 
Esby C. McGill. New York University, 
Ed.D. thesis 

A study of the current trends with respect to 
the teaching of general business. Caroll W. 
Welch. San Jose State College, M.A. thesis 
"54 


A study of the readability of general business 
training textbooks. George W. Anderson. 
J Bus Ed 31: 86 N 

A study to determine the extent of income 
tax knowledge of secondary school stu- 
dents. Kenneth A. Jorstad. University of 
Wisconsin, M.S. thesis °54 

A study to determine the practicality of using 
charts, graphs, and figures in teaching gen- 
eral business. Bertram Keith Ralston. N 
Bus Ed Q 24: 75 O 

A survey of insurance instruction in courses 
other than specialized insurance courses 
in colleges and universities of Ohio and 
Wisconsin. Charlotte Helstad. University 
of Wisconsin, M.S. thesis 54 

A survey to determine how the extension 
programs of Pennsylvania’s public schools 
are meeting the needs of the adult popu- 
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BASIC-business education (continued) 
lation for basic business education. Rae S. 
Leos. N Bus Ed Q 24: 52 O 

Teaching income taxes in 1955. James B. 
Bower. Bal Sheet 36: 196-97 Ja 

Teaching insurance in business law. Brother 
Leo V. Ryan. J Bus Ed 31: 67-68 N 

The teaching of general business. Vernon A. 
Musselman. Bus Tchr 33: 8 S-O 

Telephone techniques. Ophelia K. Henderson. 
Jun Col J 25: 398-402 Mr 

Testing for higher-level outcomes in basic 
business courses. H. G. Enterline. Bus Ed 
Forum 9: 19-21 Mr 

There’s nothing new under the sun. Elizabeth 
T. Van Derveer. J Bus Ed 31: 9, 32 O 

A three-act comedy, “The Bradstreet Boners,” 
designed to illustrate how business educa- 
tion enters everyday life. Bayne W. Drown. 
N Bus Ed Q 24: 25 O 

Trip tips on travel etiquette. Sally Clarke. 
Today’s Sec 57: 31 My 

A unit on the civil service to be included in a 
general business course in the secondary 
school. Mary Elizabeth Lee. N Bus Ed Q 
24: 510 

Using the discussion technique in teaching 
general business. H. G. Enterline. Bal 
Sheet 37: 52-55, 94 O 

Visual aids tell the transportation story. 
Lewis R. Toll and Peggy Gemar. Bus Ed 
Forum 9: 28, 42 Ap 

What improvement is needed in basic busi- 
ness? Stanley K. Fitch. Bus Ed Forum 9: 

, 32 F 

What we know from research about business 
and economic terminology in mass media. 
Bus Ed Forum 9: 29, 40 Mr 

The what, who, why, and how of social busi- 
ness subjects. Roy W. Poe. Cath Bus Ed 
R 7: 40-43 N 

What you should know about teaching gen- 
eral business. VBE Bul 9: 7-8 Mr 

Where I stood as a teacher. Ethel Hale. Ohio 
B T 6: 15-16 O 

Why teach basic business? Elise G. Care and 
William M. Polishook. Amer Bus Ed 12: 
99-101 D 

You make travel reservations. Marion Noyes. 
Today’s Sec 57: 32-35 My 

BASSETT, Ernest D. and Peter L. Agnew 
—— filing, 2nd ed. South-Western. 170 p 
1.60 
Filing office practice set. South-Western. $2 
BATCHELOR, Ruth 
See Bell, Kathryn 
BATEN, Charles E. 
See McMackin, Frank J. 
BAUGHAM, Lloyd E. 

Administration and supervision of business 
education in the secondary schools of 
Georgia. Alabama Polytechnic Institute, 
Ed.D. thesis 

BAXANDALL, Ray W. 

Getting more inquiries and enrollments with 
direct mail advertising. Bus Sch Exec 11: 
84-87, 93 S 

Looking into the future of the private busi- 

ness schools. Bus Sch Exec 11: 17-23 Mr 


Business Education Index 


BAXTER, Ruby C. 
“Snowballing” the special journals. Bus Ed 
Forum 9: 27 Ap 
BEAN, Marcus H. 
See White, John A. 
BECKETT, Alvin 

Accounting competencies needed by business- 
men. New York University, Ed.D. thesis; 
J Bus Ed 31: 138 D 

BECKLEY, Donald K. 
Half a century of training for better dis- 
tribution. Coll N & V 9: 17-19 O 
BECKMAN, Milton 
See House, F. Wayne 
BEHRENS, Donna J. 
Take the message and get it right. J Bus Ed 
31: 19-20 O 
BEIGHEY, Clyde 
See Dodds, Thomas M. 
See Polishook, William M. 
BELL, Kathryn and Ruth Batchelor 

Two successful new visual aids. Bus Tchr 

32: 3 Mr 
BELL, M. Bernadine 

Shorthand, a popular elective? J Bus Ed 31: 

21-22 O 
BELL, Robert P. 

FBLA is active in Indiana. Ball State CJ 26: 
7-8, 18 M 

Modern planning at Ball state teachers col- 
lege. Bus Ed World 35: 15-17 Mr 

BELLO, Tunis J. 

Dictation from the business world. Bal Sheet 

36: 208, 211 Ja 
BELT, Virginia M. 

The businessman: a help to the instructor. 

Coll N & V 9: 11-13 D 
BENDER, Robert F. 

Bookkeeping can’t be taught sitting down. 

Bus Ed Forum 10: 19-20 D 
BENEFIELD, Katy 

Certification requirements for high school 
business teachers in four states: Arkansas, 
Kansas, Missouri, and Oklahoma. Kansas 
State Teachers College (Pittsburg), M.S. 
thesis °54 

BENNING, Adelaide M. 

A survey to determine the number of opera- 
tors of office machines and users of short- 
hand in the Madison and Milwaukee areas. 
University of Wisconsin, M.S. thesis °54 

BENTON, Margaret T. 

Career planning for business students at 
Washington technical high school, St. 
Louis, Mo., through seminar for business 
seniors. Amer Bus Ed 11: 293-94 My 

BERG, Carl T. 

A follow-up study of the 1951, 1952, and 
1953 graduates of the McMillan town- 
ship schools, Newberry, Michigan. Uni- 
versity of Wisconsin, M.S. thesis °54 

BERNS, Sylvia A. 
The executary. J Bus Ed 30: 165-66 Ja 
BERRY, David A. 

Evaluating attitudes in basic business. Bus Ed 

Forum 9: 10-12 Mr 
BERSTON, Hyman Maxwell 
_ as typewriting plus. Typ News 25: 
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BETTI, Ida-Marie 
A survey of 128 greater Boston business 
firms to determine some of the deficiencies 
of new office employees. Boston Univer- 
sity, Ed.M. thesis *54 
BEYER, Fred C. 
Scheduling audio-visual films. Systems for Ed 
2: 13-14 S-O 
BIBLIOGRAPHY 
Across the editor’s desk. See issues MBEA 
News 
An annotated bibliography of periodical lit- 
erature, September, 1942-June, 1950, re- 
lating to the teaching of typewriting. Wil- 
liam Van Hulzen. State University of lowa, 
M.A. thesis *54 
Bibliography of free and inexpensive mate- 
rials for economic education. Joint Coun- 
cilvon Economic Education. The Council, 
Pe 46th Street, New York 36, N. Y. 
50 
Book review notes. See issues Bus Sch Exec 
Book reviews. Sister Eleanor Maria. See issues 
Cath Bus Ed R 
The book shelf. See issues J Bus Ed 
Business education index—1954. Louis C. 
Nanassy. Delta Pi Epsilon. Gregg. 62 p 
Current thought on teaching bookkeeping. 
I. David Satlow. J Bus Ed 31: 78-81 N 
Delta Pi Epsilon selected bibliography for 
1954. Bal Sheet 36: 350-52 Ap; J Bus Ed 
30: 315-16 Ap 
Digest of readings in business education. 
_— Price. Ball State CJ 27: 12-13 


Let’s have more and better abstracts. Leon- 
ard J. West and Viola DuFrain. N Bus Ed 
Q 23: 4-5 Mr 

Literature worth reading. See issues Coll N & 
V 


NOMA bibilography for office management, 
1955. National Office Management Asso- 
ciation, 132 West Chelten Avenue, Phila- 
delphia 44, Pennsylvania. 15 p 

The reference shelf. See issues VBE Bul 

Review of new literature. See issues Bal 
Sheet 

Selected readings on basic business. Bus Ed 
Forum 9: 12, 22 Mr 

Selected readings on education for the dis- 
tributive occupations. Bus Ed Forum 9: 
i8 A 

Selected readings on general clerical and 
~~ machines. Bus Ed Forum 9: 14, 20 


Selected readings on modern teaching aids. 
Bus Ed Forum 9: 11, 42 Ja 
Selected readings on office standards and 
cooperation with business. Bus Ed Forum 
9: 21-22 My 
Selected references on secondary-school in- 
struction; business education. Edwin A. 
Swanson. School Review 63: 172-74 
Mr 
What to read in business education. See is- 
sues Ball State CJ 
Your school library. Max O. McKitrick. 
Ohio B T 6: 23-25 O 
BIERSTADT, Mary F. 
See Audesirk, Emma M. 


BIESTER, Lillian L. 
Teacher preplanning for shorthand learning 
activities. Bus Ed Forum 10: 11-13 O 
BINGER, Dorothy N. 
A chart for the bookkeeping cycle. Bus Ed 
Forum 10: 24, 30 N 
Larry learns to type. J Bus Ed 31: 119-20 D 
A typewriting exhibition. Typ News 25: 2 
BIRRELL, Selwyn L. 
NOMA’s education night. Bus Ed Observer 
26: 10, 28-29 My 
BLACK, Clarence A. 
A study of the methods of accounting for 
manufacturing overhead costs. Oklahoma 
A. and M. College, M.S. thesis °54 
BLACK, Jesse R. 
Teacher supply and demand in Utah. Uni- 
versity of Utah, Ed.D. thesis 
BLACKLER, William R. 
Problems in building the business teacher 
es program. N Bus Ed Q 24: 14-16 


BLACKSTONE, Bruce I. 
An analysis of recent research to determine 
implications for revision of the business 
education teacher curriculum. N Bus Ed 
Q 24: 17-20 D 
BLAITHIN, Sister Mary 
Composite reports from questionnaire replies 
by graduates of New England parochial 
high schools, 1953 and 1954. Cath Bus Ed 
R 6: 54-60 Je 
BLANCHARD, Carroll H. 
“Mr. Moderator . . 


33 My 
BLANCHARD, Clyde 

Big business succeeds through cooperative 

efforts. Bus Ed Forum 9: 34 Mr 
BLAND, Virginia James 

A lesson in the use of carbon paper: ten 

copies? MBEA News Bul 21: 4, 18 O 
BLANFORD, James T. 

Professional content of the business teacher 
education curriculum. N Bus Ed Q 24: 
24-27 D 

BLISSERT, Fred 
See Gordon, Ted 
BOEHME, Frederick O. 

Are business teachers using audio-visual 
aids? Bal Sheet 36: 340-41 Ap 

A survey of the use of audio-visual aids in 
the teaching of typewriting, bookkeeping, 
and shorthand in the state of Wisconsin. 
State University of Iowa, M.A. thesis °54; 
N Bus Ed Q 24: 110 

BOGAR, William 
See House, F. Wayne 
BOGGESS, Louise 

Deadlines and diplomacy. Today’s Sec 57: 

16-17, 55 Ja 
BOLGER, Charlotte 

What every good secretary should know 

—_ switchboards. Today’s Sec 58: 32- 


BOLING, Clem 
Keep — in school. Amer Bus Ed 12: 


” Bus Ed World 35; 


102-104 
Objectives, aims, and problems of teaching 
cr Bus Sch. Exec 11: 71-73, 


BOOKKEEPING 


Aids in teaching high school bookkeeping. 
Donald L. McBride. Bus Ed Newsletter 3: 
10-11 O 

An annotated compilation of free teaching 
aids for typewriting, bookkeeping, and 
shorthand. Eleanor Patrick Evans. N Bus 
Ed Q 24: 26 O 

An appraisal of bookkeeping workbooks. 
A. P. Seggie. Pitmanite 1: 11-13 Mr 

Bookkeeping achievement as related to six 
possible estos for prognosis. F. Wayne 
House. N Bus Ed Q 23: 7-11 Mr 

Bookkeeping activities of non-bookkeepers. 
Earl G. Nicks. N Bus Ed Q 24: 67 O 

The bookkeeping activities of small business 
in Greeley, Colorado, and implications for 
teaching in high schools. Joseph P. Irons, 
Jr. N Bus Ed Q 24: 44 0 

Bookkeeping and accounting, introductory 
course, 6th ed. Saul Wolpert and Arthur 
H. Rosenkampff. Prentice-Hall. 433 p $3 

Bookkeeping can’t be taught sitting down. 
Robert F. Bender. Bus Ed Forum 10: 19-20 


D 

Bookkeeping a Anthony Lanza. J 
Bus Ed 30: 181 Ja 

Bookkeeping antes are smash hit. Bus 
Tchr 33: 14 D-Ja 

Bookkeeping—more than recording. Adelle 
Shows. J Bus Ed 30: 253-55 Mr 

Bookkeeping with an overhead projector. 
Otto Asperger. Bal Sheet 37: 117, 144 N 

A case study of the record keeping and man- 
agerial problems involved in operating a 
business in a small Iowa town. Clair Rowe. 
rh. State Teachers College, M.A. thesis 
54 


A chart for the bookkeeping cycle. Dorothy 
N. Binger. Bus Ed Forum 10: 24, 30 N 
A comparative study of bookkeeping prin- 
ciples and activities used on the job as pre- 
sented in textbooks and by teachers. 
Martha F. Hill. J Bus Ed 30: 372 My; 
N Bus Ed Q 24: 40 O 

A comparison of selected subjects in the 18th, 
19th, and 20th edition of 20th Century 
Bookkeeping and Accounting. Louis G 
Stall. University of Tennessee, M.S. thesis 


Current thought on teaching bookkeeping. I. 
David Satlow. J Bus Ed 31: 78-81 N 

Desks for the bookkeeping classroom. Milton 
C. Olson. Bus Ed Forum 9: 25 Mr 

Determination of bookkeeping. instructional 
materials, experiences, and kinds of equip- 
ment, as shown by an analysis of book- 
keeping job activities. Sister M. Saint 
Agnes. New York University, Ed.D. thesis 

Do you use the student’s typewriting skill in 
teaching of bookkeeping? Maxie Lee Work. 
Bus Ed Forum 10: 23-24 D 

Dramatizing deferrals decreases difficulty. 
Gilbert Kahn. Bus Ed Forum 10: 14-15 D 

Elementary school methodology in secondary 
school bookkeeping. Irving Rosenblum. Bus 
Ed Forum 9: 26-27, 33 My 

Evaluation as a practicing concept for the 
improvement of bookkeeping instruction. 
A. I. Price. Bal Sheet 37: 154-55 D 
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The fundamental processes in bookkeeping. 
I. David Satlow, Louis R. Rosettie, and 
Bertram E. Weiss. Amer Bus Ed Y 12: 
222-46 

Grading the practice set. John M. Aichele. 
Bal Sheet 37: 101, 114 N 

Gregg’s 18th annual international bookkeep- 
ing contest. Bus Tchr 32: 8-9 F 

Handling cash and cash records. Gilbert 
Kahn. Today’s Sec. 58: 16-17, 48 O 

How effective is the practice set in your high 
school bookkeeping classes? Mahlon E. 
Porter. Bus Ed Newsletter 3: 12-13 D 

How research serves the classroom teacher 
of bookkeeping. Bus Ed Forum 10: 21-22, 
30 D 


Improving instruction in bookkeeping through 
state supervision. Louis R. Rosettie. Bus 
Ed World 35: 11-13, 36 Je 

Machines make a big difference in your book- 
keeping classroom. J. B. Bower. Bus Ed 
World 36: 20-21, 28 N 

Making bookkeeping realistic. Mildred V. 
Pallaroni. J Bus Ed 31: 15-16 O 

Making recordkeeping an inviting career. 
Wilbert E. Scheer. Office Exec 30: 32-33 


My 

Methodology of teaching bookkeeping and 
accounting. William Selden. Bus Ed Forum 
10: 6 D 

Methods of teaching bookkeeping. Lewis D. 
Boynton. South-Western. 440 p $3 

New procedures for teaching adjustments. 
Vernon A. Musselman. Bus Ed Forum 10: 
12-13 D 

Objectives, aims, and problems of teaching 
bookkeeping. Clem Boling. Bus Sch Exec 
11: 71-73, 91S 

Payroll record keeping, 1955 ed. Charles R 
Hadley. Gregg. $1 

A practice set for retail hardware stores. 
John ‘Rothemel. University of Minnesota, 
M.A. thesis *54 

Primary records and the bookkeeper. Ham- 
den L. Forkner. Bus Ed Forum 10: 9-10 D 

The psychology and the instructional pattern 
of teaching bookkeeping. South-Western. 


p 

A realistic approach to planning the book- 
keeping lesson. I. David Satlow. Bus Ed 
Forum 9: 9-11 Ja 

The record keeping and related managerial 
problems of business in a small Iowa com- 
munity—a case study. Clair D. Rowe. N 
Bus Ed Q 24: 78 O 

The relationship of four factors—intelligence 
quotient, mental age, chronological age, 
and arithmetic ability—with achievement 
in first year bookkeeping. Stanley Richard 
Seymour. Kansas State Teachers College 
(Pittsburg), M.S. thesis °54; N Bus Ed Q 
24:81 O 

Relationship of reading ability to achievement 
in first year bookkeeping. John Eugene 
Johnson. Kansas State Teachers College 
( Pittsburg), M.S. thesis ’54 

Ruling the ledger accounts. Alberta J. 
Frerichs. Bus Ed Forum 10: 15-16, 42 D 

A short exercise for second-term bookkeep- 
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BOOKKEEPING (continued) 
ing involving business forms. James J. 
Winton. Bal Sheet 36: 307-308 Mr 
Small store bookkeeping systems and prac- 
tices. James K. Stoner. J Bus Ed 30: 
167-68 Ja; 209-10 F 
“Snowballing” the special oy Ruby C. 
Baxter.-Bus Ed Forum 9: 27 Ap 
A study of small business record-keeping 
practices in Florence, Arizona, with impli- 
cations for revision of bookkeeping in- 
struction. Vae Geiler. lowa State Teachers 
College, M.A. thesis °54; N Bus Ed Q0 
24: 310 
A study of the effect of repetitive testing on 
achievement in high school bookkeeping. 
Donald B. Koeppen. University of Wiscon- 
sin, M.S. thesis "54; N Bus Ed Q 24: 48 O 
A study on methods of teaching and course 
content of bookkeeping in the secondary 
schools. W. J. Wagoner. State University 
of Iowa, Ph.D. thesis 54; J Bus Ed 31: 
34 O; N Bus Ed Q 24: 93 O 
A study to determine the relationship that 
exists between selected tests and other fac- 
tors and success in bookkeeping. Lawrence 
H. Vander Haak. State University of lowa, 
M.A. thesis °54; N Bus Ed Q 24: 92 O 
Successful devices in teaching bookkeeping. 
Wayne A. Alston. Walch. 224 p $2.50 
Supermarket methods in bookkeeping. Mary 
Courtney O’Toole. J Bus Ed 31: 121-22 D 
A survey of the bookkeeping systems and 
practices in the retail and service businesses 
of Fennimore, Wisconsin. Leonard LeRoy 
Green. State University of Iowa, M.A. 
thesis °54; N Bus Ed Q 24: 360 
A survey of the use of audio-visual aids in 
the teaching of typewriting, bookkeeping, 
and shorthand in the state of Wisconsin. 
Frederick O. Boehme. State University of 
7s M.A. thesis °54; N Bus Ed Q 24; 
l 
A system of record keeping for high schools. 
_— D’ Agostino. Bal Sheet 36: @09-11 
a 
Systematic preparation of the financial state- 
ments. Robert M. Swanson. Bus Ed Forum 
10: 17-18 D 
Teaching of farm record keeping in a book- 
keeping course. Jerome R. Marsolek. Uni- 
versity of Minnesota, M.A. thesis °54; N 
Bus Ed Q 24: 58 O 
Teaching the income tax unit. Lloyd L. Gar- 
rison. Bus Ed Forum 10: 10-11, D 
Test for bookkeeping awards. See issues Bus 
Tchr 
Tests on elementary bookkeeping theory. 
Harry Huffman. See issues Bus Ed World 
That first test in bookkeeping. Nicholas P. 
Dalfino. Bal Sheet 37: 11, 13 S 
There are many ways to use bookkeeping 
“sets.” Joseph C. Lynett. Bus Tchr 32: 5 
My-Je 
Try colored chalk to code bookkeeping ac- 
counts. Harry Jasinski. Bus Ed World 35: 
30 Mr 
20 fallacies in bookkeeping. I. David Satlow. 
Bus Ed World 35: 18-19 Je 
The use of colored chalk in teaching book- 


BOOKKEEPING (continued) 
keeping. Henry Harry Jasinski. Bus Ed 
Forum 10: 25 D 
What do you know about good teaching in 
bookkeeping. VBE Bul 10: 3-4S 
Why bookless bookkeeping? Lawrence Lieb- 
erman. Office Exec 30: 21-24 F 
Work experience recommended for book- 
keeping teachers. Harold F. Linamen. Bus 
Ed Forum 9: 27 F 
BORLAND, Helen 
A manual for the preparation of clerical 
workers in business. Columbia University, 


Meet Miss Reynolds. Systems for Ed 2: 
7 N-D 


New filing program developed. Systems for 
Ed 1: 6 Mr-A 
BOSTWICK, Prudence and others 
Continued learning in critical thinking and 
rey solving. Amer Bus Ed Y 12: 


157- 
BOTERF, Charles H., Jr. 

Career planning for business students at Milo 
high school, Milo, Maine. Amer Bus Ed 
11:272-74 My 

BOTTI, Lido 
See Ball, Merley W. 
BOUTROS, Shaker S. 

Business education in Egypt. Amer Bus Ed 

12: 50-53 O 
BOWER, James B. 

Machines make a big difference in your book- 
keeping classroom. Bus Ed World 36: 20- 
21, 28 N 

Teaching income taxes in 1955. Bal Sheet 
36: 196-97 Ja 

BOWMAN, Robert E. 

A suggested course in office machines for the 
small high school, with particular attention 
to types of machines, costs, and methods 
of instruction. State University of Iowa, 
M.A. thesis "54; N Bus Ed Q 24: 12 O 

BOYNTON, Lewis D. 

Methods of teaching bookkeeping. South- 

Western. 440 p $3 
BRADY, Mary Margaret 

Teaching Office typing—preparation for dupli- 

cation. Amer Bus Ed 12: 79-83 D 
BRANSCOMB, Lucille 

Leadership through state associations of busi- 

_ teachers. N Bus Ed Q 23: 23-30 


y 
BRAY, Alfred E. 
The fundamentals in consumer education. 
Amer Bus Ed Y 12: 210-16 
BRECKER, Raymond F. 
ae objective tests. J Bus Ed 30: 307- 


309 Ap 
BREMSETH, Cameron 
A study of business education practices in 
Georgia as a — My suggested revision. 
N Bus Ed Q 24: 13 O 
BRENDEL, Leroy A. 
Work experience—at what price? Bus Ed 
World 36: 16-17, 31S 
BRENNAN, Grace 
Cooperative education in New York City. Nat 
Ed Assn J 44: 303-304 My 
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BREWINGTON, Ann 

Dictionaries and handbooks used in business 
and in business education. ABWA Bul 19: 
8-12 My 

BRIGGS, Robert L. 

The classroom teacher and the improvement 
of shorthand methods. Bus Ed Forum 
10: 23, 30 N 

What does industry expect of our graduates? 
Bal Sheet 37: 158-59, 161 D 

BRINKMAN, Albert R. 

Business education and business practice in 

Japan. J Bus Ed 31: 129-30 D 
BROPHY, William B. 

How to show projected insurance costs. Bus 

Ed World 36: 26 N 
BROTHER J. Alfred 

Growth of the C.B.E.A. Cath Bus Ed R 6: 

9-12 Je 
BROTHER Rex 

Catholic coastal business education club. 

Cath Bus Ed R 6: 17-20 Ap 
BROWER, Walter A. and John E. Moomaw 

Office machines—are our students familiar 
with them? Bus Ed Observer 26: 4, 22- 
23 F 

BROWN, Arthur A. and Leslie G. Peck 
How electronic machines handle clerical 
work. J Accy 99: 31-37 Ja 
BROWN, Frances 
See DeLaney, Marjorie 
BROWN, James G. 

Career planning for business students at Pat- 
terson Park high school, Baltimore, Mary- 
land. Amer Bus Ed 11: 274-81 My 

Teaching office typing—recordative —, 
ing. Amer Bus Ed 12: 73-75 D 

BRUECKNER, Leo J. 

Diagnosis as a basis for further learning in 

the fundamentals. Amer Bus Ed Y 12: 42- 


BRUNER, Ruth 
An open letter to shorthand teachers. J Bus 
Ed 31: 116-18 D 
BRUNO, Ralph E. 
Developing typewriting confidence. Bus Ed 
Forum 10: 23-24 O 
BRYAN, Stanley F. 
The administrative viewpoint. Coll N & V 8: 
9-11 Mr 
BUDDE, Ray 
Add a realistic touch to your high school 
typing class. Bal Sheet 36: 244-46 F 
BUDISH, Bernard Elliott 
What about portable typewriters? Bus Ed 
Forum 10: 26, 29 N 
See also Feldman, Harold 
BUFF, Joseph A. 
Vitalize by visualizing. Cath Bus Ed R 6: 21- 
26 Ap 
BUNKER, Howard S. 
Counter attack. Bus Ed Forum 10: 27-28 D 
BUNN, Walter R. 
Motivating business subjects. Bus Sch Exec 
11: 10-12, 30 Mr 
BURGDORFF, Dorothy 
A follow-up study of the graduates of Neenah 
high school, Neenah, Wisconsin, for the 
years 1951 and 1952. University of Wis- 
consin, M.S. thesis °54 
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BURHANS, Harold 

See Feuer, Isadore J. 
BURKHART, Russell S. 

Don’t scream, lady! J Bus Ed 30: 199, 223 F 
BURLINGAME, Billings 

Improving DE instruction through state su- 

pervision. Bus Ed World 36: 19-21, 41 O 

BURTON, Howard A. 

Refusing a job offer. ABWA Bul 19: 19-20 


sURTON, Philip Ward 
Principles of advertising. Prentice-Hall. 500 p 
6.50 


BUSINESS and business education 
Business and industry contribute to effective 
leadership in business education. Robert E. 
Finch. N Bus Ed Q 23: 38-44 My 
Business education looks to business. Hulda 
Vaaler. Bus Ed Forum 10: 33-34 O 
The businessman: a help to the instructor. 
Virginia M. Belt. Coll N & V 9: 11-13 D 
The community’s business is the students’ 
business. Verna Sykes. Bus Ed World 36: 
36-37 O 
Education with a purpose. Ruth J. Patterson. 
J Bus Ed 30:172-74 Ja 
Employers’ problems parallel your problems. 
Galen Stutsman. Bus Ed World 36: 19, 
34 N 
An introductory study of education and train- 
ing programs in business. Benjamin Frank- 
lin Thomas. Indiana University, Ed.D. the- 
sis °54; N Bus Ed Q 24: 87 O 
Selected readings on office standards and co- 
operation with business. Bus Ed Forum 9: 
21-22 My 
Students are guests of business. Laura M. 
Wellman. Bal Sheet 36: 342-43, 347 Ap 
What does industry expect of our graduates? 
Robert L. Briggs. Bal Sheet 37: 158-59, 
161 D 
BUSINESS and education 
Business and education have a stake in each 
other—business-education day strengthens 
the partnership. Edith Ide Turner. Ohio 
Sch 33: 22-23 Ja 
Businessmen are teachers too. Galen Stuts- 
man. Ohio B T 6: 17-18 O 
Business-school cooperation—whose responsi- 
oy Elvin S. Eyster. J Bus Ed 30: 155- 
56 Ja 
Education and industry form a partnership. 
Richard Stockton Ullery. J Bus Ed 30: 
261-62 Mr 
Home town becomes a classroom. F. G. 
Macomber and A. L. Ayars. Sch Executive 
74: 41-45 Ag 
What business can do to help our colleges 
and universities. Bus Ed World 36: 5-6 O 
What business thinks of our schools. C. H. 
Savage. Pitmanite 1: 5, 13 Mr 
BUSINESS correspondence 
Assigning problems in business correspond- 
ence. Donald V. Allgeier. Bus Ed World 
35: 22-23 Ja 
Better business writing in fourteen hours. R. 
F. Jacobsen. ABWA Bul 20: 5-14 O 
Books and articles worth reading. See issues 
ABWA Bul 


A business executive examines letter writing. 
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BUSINESS correspondence (continued) 


Gerard L. Soelter. ABWA Bul 19: 5-11 
Ap 

Business writing in an advertising agency. 
—— P. McGrath. ABWA Bul 20: 14- 
1 

Communications ability industry demands of 
the business graduate. George Pingree. 
ABWA Bul 20: 6-11 N 

Deserving and getting recognition for college 
instruction in business writing. Richard H. 
Morris. ABWA Bul 19: 5-16 F 

Factors involved in clarity of language and 
evaluation of the clarity achieved in 
selected business letters. Homer L. Cox. 
Northwestern University, Ed.D. thesis 

How I present credit and collection letters. 
Kenneth Baker Horning. ABWA Bul 19: 
16-23 Mr 

How to improve your writing ability. John P. 
Whitcomb. Today’s Sec 58: 20-21 N 

How to make a letter distinctive. Alan C. 
Lloyd. Today’s Sec 58: 24-25 § 

Let’s teach business writing. Stanley Rhodes. 
Bal Sheet 37: 162-63, 190 D 

Management’s stake in communications. Nor- 
man C. Allhiser. ABWA Bul 19: 12-14 Ja 

Mechanical structure of business report writ- 
ing. Kenneth McCord. East Texas State 
Teachers College, M.B.A. thesis ’54 

Plan for a course in report writing. ABWA 
Bul 19: 17-19 F 

Quick technical American. Eric Pawley. 
ABWA Bul 19: 5-12 Mr 

Refusing a job offer. Howard A. Burton. 
ABWA Bul 19: 19-20 My 

Report writing. John Ball and Cecil B. Wil- 
liams. Ronald. 407 p $4.75 

Report writing evaluation guide. A. L. Cos- 
grove. ABWA Bul 19: 23 My 

A study of collegiate courses in business re- 
port writing. Richard C. Gerfen. ABWA 
Bul 19: 13-15 Mr 

Writing business letters. J. H. Menning and 
C. W. Wilkinson. Irwin. 550 p $5.50 

Writing for business: selected articles on busi- 
ness communication, rev. ed. C. W. Wilkin- 
son, J. H. Menning, and C. R. Anderson. 
Irwin. 423 p $3.95 

Writing star reports. John P. Riebel. ABWA 
Bul 20: 4-10 D 

You’re typing on dollar bills! Today’s Sec 
57: 59 My 


BUSINESS education 


An analysis of the status of business educa- 
tion in Wisconsin, 1953-54—special em- 
phasis on the materials and methods used 
in the teaching of the skill subjects. Morgan 
I. Thomas. State University of Iowa, Ph.D. 
thesis 

Are our students being trained for business? 
a World 36: 11-13, 30 N; 13-14, 
32 

As others see us. J. Marshall Hanna. Ball 
State CJ 26: 2-6, 16 F 

Better business education through consolida- 
tion. Pat Barker. Bal Sheet 36: 203-204 Ja 

Brief notes about business and economic edu- 
cation. John G. Smale. See issues Amer 
Bus Ed 





BUSINESS education (continued) 


Business education and business practice in 
Japan. Albert R. Brinkman. J Bus Ed 31: 
129-30 D 

Business education classroom practices for 
furthering citizenship education. Katherine 
Adams Murphy. Florida State University, 
M.S. thesis *54 

Business education in a capsule. Beacons on 
Bus Ed 3-6, 9 Ja; 3-6 My 

Business education in a changing economy. 
Paul S. Lomax. Cath Bus Ed R 6: 31-35 Je 

Business education in Egypt. Shaker S. 
Boutros. Amer Bus Ed 12: 50-53 O 

Business education in Europe 1954. J. Wilson 
Getsinger. Inter R for Bus Ed 46: 38-43 N 

Business education in Frankfurt. Betti Luise 
Thomas. Amer Bus Ed 11: 181-82, 187 Mr 

Business education in Indiana. Vernal Car- 
michael. Ball State CJ 27: 11, 17 F 

Business education in New Jersey. Amer Voc 
J 30: 7-8 My 

Business education in the liberal arts college. 
Maynard A. Peck. Assn Am Col Bul 41: 
297-302 My 

Business education in the public secondary 
schools in the state of Michigan. Lyle Max- 
well. University of Colorado, Ed.D. thesis 

Business education in the secondary schools 
of California. vol 24, no. 11, California 
State Department of Education, Sacra- 
mento, California. 54 p 

Business education in the secondary schools 
of Oklahoma. Joseph H. Clements. Univer- 
sity of Oklahoma, Ed.D. thesis 54; N Bus 
Ed Q 24: 19-20 O; J Bus Ed 31: 86-87 N 

Business education in the Western region. 
Edwin A. Swanson. Bus Ed Forum 9: 23- 
26 Ja 

Business teachers: don’t provide crutches for 
your students! Helen Cole. Clearing House 
30: 48-49 § 

A century of capers in commercial curricu- 
lum—1854-1954. Margaret Mullane and 
Helen J. Keily. Amer Bus Ed 11: 134-42 


Mr 
Challenges for the future in business educa- 
tion. Paul S. Lomax. N Bus Ed Q 23: 5-9 


My 

Challenges in business education. Russell J. - 
Hosler. Bal Sheet 37: 147 D; Amer Bus 
Ed 12: 68 D 

Continued learning in critical thinking and 
problem solving. Prudence Bostwick and 
others. Amer Bus Ed Y 12: 157-72 

Continued learning in propaganda analysis. 
Durward Pruden. Amer Bus Ed Y 12: 
173-79 

A cooperative appraisal of the high school 
graduate in business. Henry T. Emmons. 
J Bus Ed 30: 302-304 Ap 

Diagnosis as a basis for further learning in 
the fundamentals. Leo J. Brueckner. Amer 
Bus Ed Y, 12: 42-55 

Education vs. training. Virginia D. Droms. 
J Bus Ed 30: 347-48 My 

An evaluation of business education litera- 
ture. Charles B. Aziere. Cath Bus Ed R 7: 
49-52 N 

An evaluation of the business department of 
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BUSINESS education (continued) 

Duluth Cathedral high school. Sister Ra- 
mona Ewen. University of Minnesota, M.A. 
thesis °54 

An experiment in balance—general education 
and business training. Edward L. Christen- 
sen. Amer Bus Ed 12: 34-37 O 

Facing the drop-out problem. Lucy D. Me- 
deiros. Bal Sheet 37: 99 N 

Facing the horizons in business education. 
Willis Pettis. VBE Bul 5-6 D 

Fourth annual problem clinic. Mary O. 
Houser. Amer Bus Ed 11: 143-64 Mr 

The fundamental processes in remedial 
classes in business education. F. Wayne 
House, E. W. Alexander, Milton Beckman, 
William Bogar, and Mary Giles. Amer 
Bus Ed Y 12: 336-44 

Guide for the one and two teacher business 
education department. Series A, Bul. No. 
151, May. State Board of Vocational Edu- 
cation, Springfield, Illinois. 62 p 

Here and there in business education. Vernal 
H. Carmichael. See issues Ball State CJ 

Historical development of vocational educa- 
tion in Wisconsin, with reference to the 
business education department of the La 
Crosse vocational school. Wesley E. 
Ballsrud. N Bus Ed Q 24: 10 O 

History of business education in the public 
high schools of Wisconsin. Joseph F. Kor- 
oy University of Colorado, M.B.E. thesis 


The history of commercial education (in 
Britain). Geoffrey Heyworth. Inter R for 
Bus Ed 46: 17-27 N 

How can the school improve its business 
course? Bus Ed Newsletter 3: 9, 19 D 

How Europe’s examination-certificate pro- 
grams work. J. Wilson Getsinger. Bus Ed 
World 35: 28-29, 34 Je 

How good is business education in our sec- 
ondary schools? Paul S. Lomax. J Bus Ed 
30: 245, 255 Mr 

Impressions of American business education. 
Takaharu Ono. Amer Bus Ed 12: 110-13 D 

In step with technical developments. Frances 
Doub North. Nat Ed Assn J 44: 280-81 


My 

The integration of Christian principles in 
business education. Sister Mary Emella 
Hughes. University of Texas, M.B.A. thesis 

An introductory study of education and train- 
ing programs in business. Benjamin F. 
Thomas. J Bus Ed 31: 340 

It’s an avalanche! Vernon V. Payne. Bal 
Sheet 36: 339 Ap 

Let’s get down to business. M. B. Tucker. 
Nat Ed Assn J 44: 233-34 Ap 

Need for more emphasis on the fundamental 
processes in business education. Fred C. 
Archer. Amer Bus Ed Y 12: 3-21 

Objectives of Catholic business education. R. 
A. Pendergast. Cath Bus Ed R 6: 49-53 Je 

Observation, opinion, and obiter dicta. Her- 
bert A. Tonne. See issues J Bus Ed 

A proposed program of business education 
for the Austin public schools. Jeannette 
Wright. University of Texas, M.B.A. thesis 
54 


Business Education Index 


BUSINESS education (continued) 

The responsibilities of business education. 
Theodore Woodward. Bal Sheet 36: 387 
My 

Selected business education practices in the 
public senior high schools of California. 
Lawrence W. Erickson. University of Cali- 
fornia (Los Angeles), Ed.D. thesis 

Some reminiscences over fifty years in busi- 
ness education. Virginia Drew. Bal Sheet 
36: 255, 288 F 

Status of business education in the Catholic 
secondary schools in the state of Michigan 
for the scholastic year 1952-1953. Sister 
Mary Avila Labiak. Catholic University, 
M.A. thesis °54 

The status of business education in the public 
secondary schools of Colorado with rec- 
ommendations for its improvement. Russell 
Sicklebower. University of Denver, Ed.D. 
thesis 

A study of business education in the second- 
ary schools of Mississippi. Sashie O’Kel- 
a University of Wyoming, M.A. thesis 
54 


A study of business education in thirty-nine 
schools for the deaf and a follow-up of 
selected graduates. Anthony L. Siemer. N 
Bus Ed Q 24: 83 O 

A study of business education practices in 
Georgia as a basis for suggested revision. 
Cameron Bremseth. N Bus Ed Q 24: 13 O 

Supervising business and distributive educa- 
tion in New York. Clinton A. Reed. Bus 
Ed World 35: 10-12, 38 Ap 

A survey of public high school commercial 
departments of the state of Washington. 
Ralph Thomas. Central Washington Col- 
lege of Education, M.A. thesis ’54 

A survey of the degree of acceptance of 
certain major issues in business education 
by business teachers in third-class public- 
school districts in Pennsylvania. John F. 
Hanna. J Bus Ed 30: 268-69 Mr; N Bus 
Ed Q 24: 39 O 

Teacher-pupil planning in business education. 
Denzel Loren Carmichael. Ohio State Uni- 
versity, Ph.D. thesis °54 

Theory and practice. Parker Liles and Jerre 
Gratz. J Bus Ed 30: 365-68 My 

A three-act comedy, “The Bradstreet Boners,” 
designed to illustrate how business educa- 
tion enters everyday life. Bayne W. Drown. 
Boston University, Ed. M. thesis ’54 

The three R’s: readin’, ritin’, and reaction. 
Myron J. Krawitz. Bus Ed Observer 26: 
14, 31 My 

Vocational education in Wisconsin, its history 
and development, with emphasis on busi- 
ness education at the LaCrosse vocational 
school. Wesley E. Ballsrud. State Univer- 
sity of Iowa, M.A. thesis °54 

Weighed in the balance. Harold E. Cowan. 
J Bus Ed 30: 221-22 F 

What about philosophy and methods? Harri- 
“~ J. Cameron, Jr. J Bus Ed 30: 175-77 

a 

Youth organizations in business education. 

+ et mala Crumley. Amer Voc J 30: 
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To Professional Writing in 1955 
BUSINESS English 





The art of building words. Merley W. Ball 
and Lido Botti. Allied Publishers. 69 p 
$1.85 


Dictionaries and handbooks used in business 
and in business education. Ann Brewington. 
ABWA Bul 19: 8-12 My 

English the easy way. Norman Schachter. 
South-Western. 220 p $1.28 

How to improve your writing ability. John P. 
Whitcomb. Today’s Sec 58: 20-21 N 

How to put across your ideas. John P. Whit- 
comb. Today’s Sec 58: 16-17, 51 D 

How to write theme sentences. Gunnar Lar- 
son. ABWA Bul 19: 12-13 Ap 

Integrating reading and writing. Gunnar Lar- 
son. ABWA Bul 20: 13-15 D 

The keys to enjoyable English. Norman 
Schachter. Bal Sheet 37: 109-11 N 

Modern business English: effective communi- 
cation and human relations, Sth ed. A. 
Charles Babenroth and Charles C. Park- 
hurst. Prentice-Hall. 704 p $5.95 

Oral communication in business. David C. 
Phillips. McGraw-Hill. 229 p $3.75 

Punctuation can be taught! Edward D. 
Kramer. Pitmanite 1: 3-4 Mr 

A shop for projects and repair work in Eng- 
lish. Louis Foley. Coll N & V 8: 13-15 My 

Styles change in typewritten English, too. E. 
Lillian Hutchinson. Bus Tchr 32: 2 Ap 

Two basic needs for solving transcription 
_—ae Ruth E. Gavin. Bus Tchr 


Unaccustomed as you are. . . John P. Whit- 
comb. Today’s Sec 57: 23, 48 Je 

What price business English? J. Milnor Dorey. 
Bus Ed World 35: 24-25 Ap 


BUSINESS law 


Applied business law, 7th ed. McKee Fisk 

¥ James C. Snapp. South-Western. 630 p 
2.80 

Business law goes to court. Donald A. Ed- 
wards. Bus Ed World 36: 28, 32 S 

Business law is not just “reasoning.” I. David 
Satlow. Bus Ed World 35: 30 Ja 

Business law: principles and cases, 5th ed. 
Harold F. Lusk. Irwin. 1079 

Colorful teaching of business law. Lewis P. 
Fickett, Jr. and Christobel M. Cordell. 
Walch, 1954. 190 p $2.50 

Create new interest in business law. Irving 
Rosenblum. Bus Ed World 35: 26-27 Je 

The development and construction of a work- 
book in business law. Richard W. Willing. 
aca Ed 31: 35 O; N Bus Ed Q 24: 

Essentials of American business law, 2nd ed. 
R. Robert Rosenberg. Gregg. 384 p $2.96 

The fundamentals in business law. Sigmund 
Pfeffer. Amer Bus Ed Y 12: 216-21 

A plan for teaching business law. John L. 
Pineault. Bus Ed Forum 9: 12-13 Ja 

Posters in business law. Irving Rosenblum. 
Amer Bus Ed 11: 173-76 Mr 

Streamlining legal principles. I. David Satlow. 
Amer Bus Ed 12: 84-86 D 

Teaching insurance in business law. Brother 
Leo V. Ryan. J Bus Ed 31: 67-68 N 

Understanding your legal personality. Ray- 
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BUSINESS law (continued) 
mond J. Murphy. Bus Ed World 35: 30-31 


Je 

Workbook for essentials of American busi- 
ness law, 2nd ed. R. Robert Rosenberg. 
Gregg. 128 p $1.28 

BUSINESS organization and management 

Analysis and interpretation of a training 
program for the development of execu- 
tives in the Edward Don and Company, 
Chicago, Illinois. Alec Rapoport. State 
University of lowa, M.A. thesis *54 

An analytical survey of the policies and prac- 
tice maintained by business enterprises lo- 
cated in three comparatively small East 
Texas communities—as indicated by the 
opinions expressed by consumers. C. R. 
McPherson, Jr. East Texas State Teachers 
College, M.B.A. thesis ’54 

A brief history of the Great Western Sugar 
Company in Colorado and the effect of its 
business policies and practices upon the 
economy of certain regions of northern 
Colorado. Edith Lenore McCullough. Uni- 
versity of Colorado, M.B.E. thesis °54 

Business management techniques and proce- 
dures currently practiced in selected public 
schools in the state of Illinois. Charles W. 
Foster. J Bus Ed 31: 34 O 

A case study of the record keeping and mana- 
gerial problems involved in operating a 
business in a small Iowa town. Clair Rowe. 
_— State Teachers College, M.A. thesis 
"54 


How to organize and operate a small busi- 
ness, 2nd ed. Pearce C. Kelley and Ken- 
neth Lawyer. Prentice-Hall. 713 p $6.95 

The introductory course in business adminis- 
tration. Leland McCloud. Coll N & V 9: 
1-3, 19 O 

The master key to management effectiveness. 
— Fleetwood. J Bus Ed 31: 123-25 


A survey and evaluation of the employee 
training programs in the laundry and dry 
cleaning industries in Indiana. Earl P. Tre- 
gilgus. Indiana University, Ed.D thesis °54; 
J Bus Ed 30: 372 My 

BUSINESS schools 

An analysis of administrative practices of 
private business colleges in the United 
States, R. Frank Harwood. New York Uni- 
versity, Ed.D. thesis 

Are students becoming bilingual? Robert 
Parker. Bus Ed World 36: 34-35 O 

Business school enrollments up, emphasis on 
full-length courses. Crawford A. Treat. Bus 
Tchr 32: 1-2 Ap 

Changing patterns in private business educa- 
tion. William J. Hamilton. Bus Sch Exec 
11: 53-56 Je 

A course in office management in the private 
business school. Benjamin R. Haynes. Bus 
Sch Exec 11: 88-89 S 

The future of the business college. Crawford 
A. Treat. Bus Sch Exec 11: 24-26 Mr 

Getting more inquiries and enrollments with 
direct mail advertising. Ray W. Baxandall. 
Bus Sch Exec 11: 84-87, 93 S 

Improving instruction in private schools 
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BUSINESS schools (continued) 
through state supervision. Raymond A. 
Light. Bus Ed World 36: 20-22 D 
“Is there no balm in Gilead?” James K. Kin- 
caid. Bus Sch Exec 11: 3-5, 27 Mr 
Keep students in school. Clem Boling. Amer 
Bus Ed 12: 102-104 D 
Keep students in school. Crawford A. Treat. 
Amer Bus Ed 12: 105-106, 113 D 
Looking into the future. H. D. Hopkins. Bus 
Sch Exec 11: 35-38, 56 Je 
Looking into the future of the private busi- 
ness schools. Ray Baxandall. Bus Sch Exec 
11: 17-23 Mr 
The meaning of accreditation and its applica- 
tion to private business schools. Jay W. 
Miller. Bal Sheet 37: 122 N 
Modern planning in a Kansas business school. 
Bus Ed World 36: 24-25 S 
Operating costs. Wesley E. Morse. Bus Sch 
Exec 11: 76-78 S 
The place of the private business school in 
American education. Jay W. Miller. Bus 
Sch Exec 11: 67-69 § 
The question of degrees. Jay W. Miller. J 
Bus Ed 31: 76 N 
Self-evaluation and accreditation. J. Andrew 
Holley. Bus Sch Exec 11: 47-52 Je 
The White House conference—implications 
for private business schools. Bus Sch Exec 
11: 113-15 D 
BUTCHER, Stephen 
Money management and budgeting. Bus Ed 
Newsletter 2: 10 Ap 
BUTE, Beulah 
Teaching self-salesmanship. Bus Ed Forum 
10: 28-29 N 
BUTKUS, William J. 
Why do graduate work. Bus Ed Observer 
26: 24-25 My 
BUTNER, Kay 
Leave personal problems at home. Today’s 
Sec 58: 21 O 
— aati and con. Today’s Sec 58: 


Secretaries with a sixth sense. Today’s Sec 


58: 19, 59 N 
~— are you going? Today’s Sec 58: 9, 
BYERS, Paul 


A survey of the high school business depart- 
ments of Iroquois county, Danville, Hoope- 
ston, and Kankakee. Eastern Illinois State 
College, M.S. thesis °54 


Cc 


CADWALLADER, Leone and Nancy Fraser 
Summer work-experience of two business 
teachers. Bal Sheet 36: 395-96, 432 My 
CAIN, Marietta 
Compose your own typewriting tests. Typ 
News 25: 1-2, 7 
Reconciliation is easy via dramatization! Bal 
Sheet 37: 80 O 
CALLAHAN, Sister Mary Francis 
A survey of firms employing the 1948-52 
business department graduates of St. John 
high school, Cambridge, Massachusetts, 
with implications for curriculum revision. 
Boston University, Ed.M. thesis °54 


Business Education Index 


CAMBIER, Dennis W. 
Don’t neglect the simple mathematics of 
typewriting in your classes. Typ News 25: 


CAMERON, Harrison J., Jr. 
What about philosophy and methods? J Bus 
Ed 30: 175-77 Ja 
CAMISA, Lawrence P. 
See Audesirk, Emma M. 
CANFIELD, Mary B. 
A handbook for the beginning business 
teacher. New York University, Ed.D. thesis 
Galen Stutsman, Esther Anderson, Mary 

Houser, and Oyce Whitesell 

The fundamental processes in typewriting. 
Amer Bus Ed Y 12: 265-84 

CANNON, Margaret 

Job sheet instruction. Amer Bus Ed 12: 17- 

20, 24 O 
CANSLER, Russell 
Opportunities unlimited. Cath Bus Ed R 6: 
39-43 Ap 
CAPLAN, Samuel W. 
See Jacobs, Lloyd 
CARDOZA, Matthew E. 

A study of the cooperative training programs 
in retail selling in the high schools of thirty- 
five states. Boston University, Ed.M. thesis 
°54; N Bus Ed Q 24: 140 

CARE, Elise G. and William M. Polishook 

Why teach basic business? Amer Bus Ed 12: 

99-101 D 
CAREY, Clarence B. 

Personality development during high school 
days: a ways and means study. Cath Bus 
Ed R 6: 29-37 F 

CARINI, Sister M. Lydia 

Graduate requirements in business education 
and business administration by member in- 
stitutions of the association of American 
universities. Catholic University, M.A. 
thesis °54 

CARLING, Alberta 

Typewriting calculations worksheet. Typ 

News 25: 6 
CARLSON, Marie E. 

The work-experience program in office prac- 
tice at Faribault high school. University of 
Minnesota, M.A. thesis °54; N Bus Ed Q 


24: 15 O 
CARMICHAEL, Denzel Loren 
Limitations to student participation in learn- 
ing activities in shorthand. Bus Ed Forum 
10: 19-22 O 
Teacher-pupil planning in business education. 
Ohio State University, Ph.D. thesis °54 
Teacher-pupil planning in shorthand. Bus Ed 
Forum 10: 8, 22 O 
CARMICHAEL, Vernal H. 
Business education in Indiana. Ball State CJ 
27: 11,17 F 
Here and there in business education. See 
issues Ball State CJ 
CARNEY, Marie L. 
Are the boss’s visitors a problem? Today’s 
Sec 57: 18 My 
CARTER, Juanita E. 
Per cent of accuracy chart. Typ News 25: 8 
CASTELLI, John Joseph 
An opinion survey of the Frontenac high 
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CASTELLI, John Joseph (continued) 
school with emphasis on business educa- 
tion. Kansas State Teachers College (Pitts- 
burg), M.S. thesis °54 

CATHCART, Ruth 

Career planning for business students at Cen- 
tral high school, Lima, Ohio. Amer Bus Ed 
11: 243*47 My; Ohio B T 6; 46-49 O 

CAWLEY, Audrey A. 

A survey of the procedures of teaching short- 
hand as revealed in current business educa- 
tion periodicals. Florida State University, 
M.S. thesis "54; N Bus Ed Q 24: 160 

CERTIFIED public secretaries 

CPS—a contribution to management. Ruth I. 

Anderson. J Bus Ed 31: 146 D 
CHAPMAN, Doris M. 

Formula for measuring the difficulty of type- 
writing copy. Virginia Polytechnic Insti- 
tute, M.S. thesis °54; N Bus Ed Q 24: 170 

CHAPMAN, Robert R. 

A history of the Southern business education 
association. University of North Carolina, 
M.S. ’54; N Bus Ed Q 24: 18 O 

CHEEK, Joan 

Action highlights of a local chapter. Bus Ed 

Forum 9: 39-40 My 
CHRISTENSEN, Edward L. 

An experiment in balance—general education 
and business training. Amer Bus Ed 12: 
34-37 O 

Intangible occupational standards and the 
student product. Bus Ed Forum 9: 33 Ja 

Is teaching a genuine profession? Bus Ed 
World 35: 22-23 Mr 

CHRISTMAS, Mary 

How to use the bulletin board. Bal Sheet 36: 

414-15 My 
CIOFFI, Helen 

Guidance is your daily job. Bal Sheet 36: 

344, 347 Ap 
CLAGG, Billy 

A study of the business education programs 
in a selected group of southwestern Kansas 
high schools. Kansas State Teachers Col- 
lege (Pittsburg), M.S. thesis *54 

CLARK, Ray A. 

Office machine selection principles. Office 

Exec 30: 17-18 Je 
CLARKE, Sally 
Trip tips on travel etiquette. Today’s Sec 57: 


31 My 
CLEARY, Joseph B. 

Objective inventory test in typewriting. Bus 
Ed World 35: 32-33 Ja 

Test on number writing in transcription. Bus 
Ed World 36: 36S 

A typing experiment. J Bus Ed 31: 29-31 O 

CLEM, Jane E. 

re of teaching typewriting. Gregg. 

384 p $4.50 
CLEMENTS, Joseph H. 

Business education in the secondary schools 
of Oklahoma. University of Oklahoma, 
Ed.D. thesis °54; N Bus Ed Q 24: 19-20 
O; J Bus Ed 31: 86-87 N 

CLERICAL training 

Applied clerical practice. Sherwood Fried- 

a Jack Grossman. Pitman. 432 p 


CLERICAL training (continued) 
Applied office typewriting—a practice set in 
ry typing. Vern A. Frisch. Gregg. 
2.28 


Clerical office practice, 2nd ed. Peter L. 
Agnew, James Meehan, and Foster Loso. 
South-Western. 566 p $2.72 

Clerical payroll crn an A. Pendery. 
South-Western. 133 p $1.2 

Clerical practice for the a learner. Velma 
Shows. J Bus Ed 31: 17-18 O 

Clerical typing isn’t secretarial typing. Vern 
A. Frisch. Bus Tchr 32: 6 Mr 

The fundamental processes in clerical prac- 
tice. Emma M. Audesirk, Mary F. Bier- 
stadt, Lawrence P. Camisa, Gilbert Kahn, 
and Corinne Thompson. Amer Bus Ed Y 
12: 285-95 

How electronic machines handle clerical 
work. Arthur A. Brown and Leslie G. 
Peck. J Accy 99: 31-37 Ja 

In-service training programs for clerical work- 
ers. Edith V. Wuthenow. New York Uni- 
versity, Ed.D. thesis ’54 

A manual for the preparation of clerical 
workers in business. Helen Borland. Colum- 
bia University, Ed.D thesis 

Payroll: a midget or a giant? Harris W. 
Tucker. Office Exec 30: 28-30 F 

Payroll record keeping, 1955 ed. Charles R. 
Hadley. Gregg. $1 

A personal letter to the beginning teacher of 
the clerical course. Glenn D. Downing. 
Bus Ed Forum 10: 30 O 

A practical project in modern payroll proce- 
dure. Albert C. Mossin. Bus Ed Forum 10: 
25-28, 34 O 

Problems of teachers of clerical practice in 
preparing students for job adjustment. 
William J. Masson. Cath Bus Ed R 6: 54- 


p 
Realism in teaching payrolls. Louis C. Nan- 
assy and Thomas B. Maier. Amer Bus Ed 
12: 21-240 
Selected readings on general clerical and 
— machines. Bus Ed Forum 9: 14, 


Standard payroll project. Louis C. Nanassy. 
Pitman. $.75 

A suggested integrated secretarial clerical 
Office training course for the secondary 
school. Mervin Fichner. Kansas State 
Teachers College ‘Agar M.S. thesis 
*54; N Bus Ed Q 24: 

The why, what, and how ~~ ‘clerical training. 
—T Hardaway. Bus Ed Forum 9: 

Workbook for applied clerical practice. Enos 
C. Perry. Pitman. 160 p $1.28 

CLEVENGER, Earl 
When to correct typing errors. Bus Ed World 
36: 22S 
COARD, Robert L. 
Write a want ad. J Bus Ed 30: 265-66 Mr 
COBB, Florence J. 

A study to determine the effectiveness of the 
business education curriculum of the Nor- 
folk division of Virginia state college for 
the years 1945 through 1953. Boston Uni- 
versity, Ed.M. thesis °54 
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COLE, Helen 

Business teachers: don’t provide crutches for 

your students! Clearing House 30: 48-49 S 
COLLEGES and universities 

Accounting at the collegiate level. Elsie Null. 
J Bus Ed 30: 320 Ap 

Administrative techniques in colleges and uni- 
versities. Charles E. Rollins. Coll N & V 8: 
21-22 My 

The administrative viewpoint. Stanley F. 
Bryan. Coll N & V 8: 9-11 Mr 

An annotated bibliography of business text- 
books on the college level. Ellen A. Mus- 
grove and Georgia Prue. Boston University, 
Ed.M. thesis °54 

Business aid for our colleges—voluntary or 
involuntary? Bus Ed World 36: 8-9 D 

Business education in church-related liberal 
arts colleges. Donald R. Danskin. Uni- 
versity of Oklahoma, Ed.D thesis 

Business education in the liberal arts college. 
Maynard A. Peck. Assn Am Col Bul 41: 
297-302 My 

The case method of instruction adapted to 
undergraduate courses. Coll N & V 8: 1-5 
M 


y 
A college course in personal typewriting. 
S. J. Wanous. Bus Ed Forum 10: 13-15 N 
Command of fundamental processes, a must 
for college graduates of business adminis- 
tration. Elvin S. Eyster. J Bus Ed 30: 289, 
317 A 
Cooperative supervision. Harold Feldman 
a Elliott Budish. Coll N & V 9: 
-1 
Development of a handbook in group dynam- 
ics techniques for college teachers of cer- 
tain business subjects. Richard S. Dale. 
New York University, Ed.D. thesis 
The economic importance of Kansas State 
Teachers College to the Emporia business 
community. Oliver Anderson. Kansas State 
_ College (Emporia), M.S. thesis 


An economist views collegiate business edu- 
cation. Joseph J. Spengler. Coll N & V 8: 
1-3, 8 Mr 

An evaluation of a college’s curriculum in 
— John W. Aberle. N Bus Ed Q 24: 


An evaluation of the secretarial science cur- 
riculum at Oregon state college. Lloyd Q. 
Larse. J Bus Ed 31: 138 D 

A follow-up of Hunter college secretarial 
graduates as a basis for curriculum mak- 
ing. Margaret O’Shea Kane. New York 
aa Ed.D. thesis 54; N Bus Ed Q 


Graduate requirements in business education 
and business administration by member in- 
stitutions of the association of American 
universities. Sister M. Lydia Carini. Catho- 
lic University, M.A. thesis ’54 

Math in schools of business—a tool or a 
truncheon. Brother G. W. Nagle. Ohio B T 
6: 33-39, 51 O; Coll N & V 9: 1-5, 19 D 

Methods of teaching courses in business ad- 
ministration. James J. Flynn. Cath Bus Ed 
R 6: 49-52 A 

Modernization at San Diego state college. 


Business Education Index 


COLLEGES and universities (continued) 
E. Dana Gibson and Lura Lynn Straub. 
Bus Ed World 35: 20-22 Je 
= objectives of college courses in insurance. 


Howard. Coll N & V 9: 13-15, 
19 O 


Our colleges and universities face grave fi- 
nancial problems. Bus Ed World 35: 4-5 Je 

Personnel managers evaluate a college busi- 
ness program. John B. Steinbruegee, T. J. 
Hailstones, E. E. Roberts. Coll N & V 8: 
7-11 My 

Plan for a course in report writing. ABWA 
Bul 19: 17-19 F 

Requirements for graduate work in business 
education in selected teacher colleges. Sis- 
ter Annetta LeBeau. Catholic University, 
M.A. thesis ’54 

The role of collegiate institutions in stimulat- 
ing effective leadership. Albert C. Fries. 
N Bus Ed Q 23: 31-33 My 

A study of business teacher education in the 
West Virginia colleges for white students 
with particular emphasis on Concord col- 
lege. Cloyd P. Armbrister. N Bus Ed Q 24: 
8 O 


A study of the graduates of the college of 
commerce: state university of Iowa, 1921- 
1951. Arthur Allee. State University of 
Iowa, Ph.D. thesis 

A study of the Phoenix evening college pro- 
gram with recommendations for improve- 
ment and expansion with special reference 
to business education. Ralph Asmus. Co- 
lumbia University, Ed.D. thesis ’54 

A study to determine the effectiveness of the 
business education curriculum of the Nor- 
folk division of Virginia state college for 
the years 1945 through 1953. Florence J. 
_ Boston University, Ed.M. thesis 


A study to determine the factors associated 
with unsatisfactory scholarship at Fairleigh 
Dickinson college, Rutherford, New Jersey. 
Eileen T. Costello. Columbia University, 
Ed.D. thesis ’54 

A survey of insurance instruction in courses 
other than specialized insurance courses in 
colleges and universities of Ohio and Wis- 
consin. Charlotte Helstad. University of 
Wisconsin, M.S. thesis ’54 

What business can do to help our colleges 
and universities. Bus Ed World 36: 5-6 O 

COLLINS, Mabel W. 

Career planning for business students at Cen- 
tral high school, Columbus Ohio. Amer 
Bus Ed 11: 262-63 My; Ohio B T 6: 
49-51 O 

COLLINS, Marian Josephine 

Handbook for office practice teachers. Mono- 
graph 91, South-Western. 57 p ’54 

How to be a supply executive. Bus Ed World 
35: 26-27 Ap 

COMMUNITY resources 

Community, USA is the vocational business 
teacher’s up-to-date, well equipped lab- 
oratory! E. Duncan Hyde. Amer Voc J 30: 
15-16 Ap 

Education with a purpose. Ruth J. Patterson. 
J Bus Ed 30: 172-74 Ja 
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COMMUNITY resources (continued) 
How to study business on a field trip. VBE 
Bul 10: 1 D 
A plan for utilizing limited resources in teach- 
ing business subjects. Mary A. Sweeney. 
Bus Ed Forum 9: 30, 34 Ja 
Teachers guide to the use of community re- 
sources in economic education. Joint Coun- 
cil on Economic Education. bibliog. The 
Council, 2 West 46 Street, New York 36, 
N. Y. 
Your community resources: economic institu- 
tions. Ted Gordon and Fred Blissert. Jun 
Col J 25: 327-30 F 
CONARD, Ruth 
Business education in other countries—secre- 
tarial training in Costa Rica. Amer Bus Ed 
11: 177-81 Mr 
CONDON, Arnold C. and Rowena Wellman 
Let’s begin transcription early. Bus Ed Forum 
9: 23-24 Ap 
CONNELLY, Mary E. 
The forward look in teaching office and cleri- 
cal practice. Bus Ed Forum 9: 6 F 
Putting the “office” in office practice. Cath 
Bus Ed R 6: 27-31 Ap 
CONOVER, Hobart H. 
Improving shorthand instruction through 
agg supervision. Bus Ed World 35: 15-17 


y 
CONSUMER education 
An analysis and comparison of consumer- 
economic education practices among subject 
areas in the Iowa public secondary schools. 
Agnes Lebeda. University of Minnesota, 
Ph.D. thesis 
The college consumer course and certain of 
its current issues. Wilmoth C. Price. N Bus 
Ed Q 23: 12-15 Mr 
Consumer economics. James N. Morgan. 
Prentice-Hall. 448 p $6 
Consumer protection—an essential feature 
of secondary education. Dorothy F. Hoyt. 
Bus Ed Forum 10: 26, 42 D 
Consumer training. Ramon P. Heimerl. Bus 
Ed World 36: 33 N 
Co-op planning pays in consumer education. 
Peter Jacik. Bus Ed World 36: 38 O 
Evaluating attitudes toward buying practices. 
Ray G. Price. Bus Ed Forum 9: 9-10 Mr 
The fundamentals in consumer education. 
~ an E. Bray. Amer Bus Ed Y 12: 210- 
1 
Money management—a game worth playing. 
a Swanson. Today’s Sec 58: 30-31, 
Pre-planning a unit in consumer education— 
ninth grade. Samuel I. Schweitzer. H 
Points 37: 44-50 F 
Solving problems in consumer credit. Wil- 
moth C. Price. Bus Ed Forum 9: 31-32 Ja 
Teaching state consumer agencies to high 
school consumer education classes. F. W. 
Lekvold. Bus Ed Forum 9: 30, 33 Ap 
COOK, Fred S. 
Who’s going to handle the flood? Bus Ed 
World 35: 11-12 Ja 
COON, H.'L. 
See Jennings, W. E. 
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CO-OPERATIVE education 

Cooperative business education. Kenneth A. 
Shultz. Amer Bus Ed 11: 165-68 Mr 

Cooperative education in New York City. 
Grace Brennan. Nat Ed Assn J 44: 303- 
304 My 

A cooperative office occupations program for 
the business departments of Greeley’s high 
schools. LeRoy Allen Pemberton. N Bus 
Ed Q 24: 73 O 

A field investigation of the co-operative busi- 
ness education program in the Midland 
(Michigan) high school. Frank W. Lan- 
ham. University of Michigan, Ph.D. the- 
sis 

The job-training program at lower Camden 
county regional high school. Marjorie Simp- 
son. Bus Ed Observer 27: 22-23, 25 N 

A study of the cooperative office occupations 
programs in selected secondary schools in 
zo Doris L. Howell. J Bus Ed 31: 


A study of the cooperative training programs 
in retail selling in the high schools of 
thirty-five states. Matthew E. Cardoza. 
Boston University, Ed.M. thesis °54; N 
Bus Ed Q 24: 140 

CORBO, Connie 

Messenger service pays. Today’s Sec 58: 35, 

4 


CORDELL, Christobel M. 

See Fickett, Lewis P., Jr. . 

See Walch, J. Weston 
CORENTHAL, Eugene 

See Jacobs, Lloyd 
COSGROVE, A. L. 

Report writing evaluation guide. ABWA Bul 
19: 23 M 

COSTELLO, Eileen T. 

A study to determine the factors associated 
with unsatisfactory scholarship at Fairleigh 
Dickinson college, Rutherford, New Jersey. 
Columbia University, Ed.D. thesis °54 

COWAN, Harold E. 

Mt sy in the balance. J Bus Ed 30: 221- 

22 
COWAN, Herman C. 

The non-teaching duties and responsibilities 
of business teachers in Maine. Boston Uni- 
versity, Ed.M. thesis 54; N Bus Ed Q 24: 
210 

COX, Homer L. 

Factors involved in clarity of language. and 
evaluation of the clarity achieved in se- 
lected business letters. Northwestern Uni- 
versity, Ed.D. thesis 

COX, Rosella Veronica 

A study of employment and educational ex- 
perience of the 1949-1954 stenographic 
graduates of Mount Pleasant high school, 
Providence, Rhode Island. Boston Uni- 
versity, Ed.M. thesis 54 

CRANK, Floyd and Ted Malone 

Instruments and procedures for measuring 
beliefs in advertising. Bus Ed Forum 9: 
15-17 Mr 

CRAWFORD, T. James 

Lesson planning for typewriting. Bus Ed 

Forum 9: 14-16 Ja 








CRIQUI, Marvin 

The role of the business teacher in adult edu- 

cation. Bus Ed Newsletter 3: 12 O 
CRUMLEY, L. Marguerite 

Youth organizations in business education. 

Amer Voc J 30: 15-17 My 
CUNNINGHAM, Myron 

The business education teacher as a teacher 

of reading. Amer Bus Ed Y 12: 124-35 
CUNNINGHAM, R. E. 

An analysis of the sales training programs of 
department stores in selected Iowa com- 
munities with special attention to the needs 
recognized by employees. Iowa State 
Teachers College, M.A. thesis °54; N Bus 
Ed Q 24: 220 

See also Haines, Peter G. 

CURRICULUM 

An analysis of business curriculum in Kansas 
secondary schools for 1953-1954. Froilan 
Flores. Kansas State Teachers College 
(Emporia), M.S. thesis °54; N Bus Ed Q 
24: 28 O 

The business teacher education curriculum. 
E. C. McGill. N Bus Ed Q 24: 3 D 

The business teacher education curriculum. 
NABTTI bul 63. N Bus Ed Q 24: 1-64 D 

An evaluation of a college’s curriculum in 
— John W. Aberle. N Bus Ed Q 24: 


An evaluation of the secretarial science cur- 
riculum at Oregon state college. Lloyd Q. 
Larse. J Bus Ed 31: 138 D 

General education content of the business 
teacher education curriculum. Helen Rey- 
nolds. N Bus Ed Q 24: 28-30 D 

Guiding principles for differentiated business 
teacher education curriculums. John L 
Rowe. N Bus Ed Q 24: 34-37 D 

How the core curriculum will affect us. Her- 
bert A. Tonne. J Bus Ed 31: 61, 77 N 

An outline for a course of study in advanced 
basic business or business principles. 
Arthur L. Anthony. N Bus Ed Q 24: 7 O 

Principles to be considered in teacher educa- 
tion curriculum construction. Theodore 
Yerian. N Bus Ed Q 24: 5-9, 33 D 

Professional content of the business teacher 
education curriculum. James T. Blanford. 
N Bus Ed Q 24: 24-27 D 

Relations of the secondary business teacher 
education curriculum to other teacher 
education curriculums. Russell J. Hosler. 
N Bus Ed Q 24: 21-24 D 

Skill content of the business teacher educa- 
tion curriculum. Donald J. Tate. N Bus 
Ed Q 24: 31-33 D 

A study of the business education programs 
in a selected group of southwestern Kansas 
high schools. Billy Clagg. Kansas State 
a College (Pittsburg), M.S. thesis 


A study to determine the effectiveness of the 
business education curriculum of the Nor- 
folk division of Virginia state college for 
the years 1945 through 1953. Florence J. 
Cobb. Boston University, Ed.M. thesis ’54 

Sure, I'm a high school graduate—so what! 
ce, L. Forkner. Dict Ed F 8-11 Ap- 

y 
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CURRICULUM (continued) 

A survey of business occupations for business 
education graduates in Mt. Pleasant, Iowa, 
and a follow-up study of graduates from 
1950-1953, to be used as a basis for revi- 
sion of the high school curriculum. Richard 
Van Tuyl. State University of Iowa, M.A. 
thesis *54 

A survey of the business equipment and the 
business curriculum in small lowa high 
schools. Arthur S. Jenkins. State Univer- 
sity of Iowa, M.A. thesis ’54 

Your business curriculum. Frank M. Hern- 
don. Amer Bus Ed 12: 38-39, 42 O 

CUSHMAN, Rose 

Office supply terms in Gregg simplified. 

Today’s Sec 57: 45 Mr 


D 


DAGGETT, Thelma 

A comparison of requirements for beginning 
office workers in Goodland, Kansas, with 
the business curriculum of Sherman com- 
munity high school of Goodland. Kansas 
State Teachers College (Pittsburg), M.S. 
thesis °54 

D'AGOSTINO, Nicholas 

A system of record keeping for high schools. 

Bal Sheet 36: 209-11 Ja 
DALE, Richard S. 

Development of a handbook in group dynam- 
ics techniques for college teachers of cer- 
tain business subjects. New York Univer- 
sity, Ed.D. thesis 

DALFINO, Nicholas P. 

That first test in bookkeeping. Bal Sheet 37: 

11,13 $8 
DAME, J. Frank 

Guidance and the business teacher. Bal Sheet 

36: 388-89 My 
DANSKIN, Donald R. 

Business education in church-related liberal 
arts colleges. University of Oklahoma, 
Ed.D. thesis 

DAVIS, Dot 
— clipper club. Bus Ed Forum 10: 25 


DAVIS, George F. 
Organizational factors affecting business fel- 
lowship benefits. Coll N & V 9: 7-8, 19-D 
DAVIS, Keith 
Dilemma of stenographic pool. Office Exec 
30: 37-39 My 
DE LANCEY, Opal H. 
Why hide the accounting? Bus Ed Observer 
26: 8, 28 F 
DeLANEY, Marjorie and Frances Brown 
The voice recorder—a shorthand teaching de- 
vice. Bus Ed Forum 9: 25 F 
DELTA Pi Epsilon 
Business education index—1954. Louis C. 
Nanassy. Gregg. 62 p 
Delta Pi Epsilon selected bibliography for 
1954. Bal Sheet 36: 350-52 Ap; J Bus Ed 
30: 315-16 Ap 
Planning and coordination of research and 
service projects. Irene Place. MBEA News 
Bul 20: 3, 31 Mr 
Summaries of studies and research in business 





RONDO Ae OO OP 


Ay 


'_ - 


eo 1+ = WY 





To Professional Writing in 1955 


DELTA Pi Epsilon (continued) 
education—1954. Nat Bus Ed Q 24: I1- 
98 O 
DeMENT, Susie 
Christmas time in typing class. 
World 36: 15 D 
DEMPSEY, Audrey V. 
A plan for teaching transcription. Bus Ed 
Forum 9: 23, 32 Mr 
DEPUTY, Robert D. 
Getting along with people: that is the ques- 
tion. Bus Ed Forum 10: 30, 36 O 
De ROSA, Marie S. 
Two fabulous summers in the West Indies. 
Bus Ed World 36: 24-25 N 
DETTMANN, John 
Factors related to success in teaching the 
business subjects. University of Wisconsin, 
Ph.D. thesis 
DICK, G. W. 
No boss wants a robot for a secretary. 
Today’s Sec 58: 8, 47 O 
DICTATION 
Are you a hot-rod speedster? Marie M. Stew- 
art. Today’s Sec 57: 20 F 
Dictation from the business world. Tunis J. 
Bello. Bal Sheet 36: 208, 211 Ja 
Gregg dictation simplified, 2nd ed. Louis A. 
Leslie, Charles E. Zoubek, and Madeline S. 
Strony. Gregg. 448 p $2.88 
How we do it in Virginia. VBE Bul 9: 3-6 


Bus Ed 


Mr 

Make dictation interesting by making it real. 
Sister Ann Marita. Bus Ed World 36: 32- 
33, 42 O 

Study of office dictation shows the real need 
for high shorthand goals. H. H. Green. Bus 
Tchr 32: 1-3 My-Je 

A suggested plan to correlate training in dic- 
tation for students in business writing and 
practice in taking office style dictation for 
students in secretarial training. Geno Ri- 
naldi. State University of lowa, M.A. thesis 


Teach students how to dictate using timed 
dictation. Glenna A. Dodson. Bal Sheet 37: 
132 N 
DISTRIBUTIVE education 
Adapting classroom instruction to individual 


~ 


needs of youth. John Nidelcheff. Amer 


Bus Ed 12: 91-92, 98 D 

Adapting distributive education programs to 
individual needs of the community. Wil- 
i. J. Mullaney. Amer Bus Ed 12: 89-91 


Adapting work experience programs to the 
individual needs of youth. Warren G. 
Meyer. Amer Bus Ed 12: 87-89 D 

Adventure or a job? Myron J. Krawitz. Bus 
Ed Observer 27: 6, 13, 32 N 

An analysis of selected factors in the socio- 
economic and occupational experience 
backgrounds of distributive personnel in 
limited-line stores. Peter G. Haines. Uni- 
versity of Minnesota, Ph.D. thesis 

An analysis of the sales training programs of 
department stores in selected Iowa com- 
munities with special attention to the needs 
recognized by employees. R. E. Cunning- 
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DISTRIBUTIVE education (continued) 

ham. Iowa State Teachers College, M.A. 
thesis °54 

Check your d.e. program. James Kestol. Bus 
Ed World 36: 30S 

The co-ordinator’s challenging clock. Aloys- 
ius E. Misko. Bus Ed World 35: 19, 34 F 

Counter attack. Howard S. Bunker. Bus Ed 
Forum 10: 27-28, 30 D 

DECA grows up. Amer Voc J 30: 14S 

Distributive education in Camden. Robert D. 
Joy. Bus Ed Observer 26: 6-7, 35 My 

Effective use of the distributive education ad- 
visory committee. Harland E. Samson. Bus 
Ed Forum 10: 32 O 

An evaluation of the distributive education 
pilot program at the Joplin junior college. 
James Robert Stratton. Kansas State 
Teachers College (Pittsburg), M.S. thesis 
54; N Bus Ed Q 24: 860 

An evaluative study of teacher training for 
distributive education throughout the 
United States. Doris Emma Willis. Indiana 
University, Ed.D. thesis "54; N Bus Ed Q 
24: 97 O 

Facts about distributive education. Amer Voc 
J 30: 13-14 Ap 

Field activity for DECA, Texas style. Amer 
Voc J 30: 26 Mr 


The fundamental processes in merchandising 
subjects. Lloyd Jacobs, Samuel W. Caplan, 
Eugene Corenthal, Helen B. O’Donnell, 
Arnold Scolnick, and Alvin Weitz. Amer 
Bus Ed Y 12: 296-316 

Going around with the circuit teacher. Roy 
Fairbrother. Amer Voc J 30: 19-20 O 

Half a century of training for better distribu- 
tion. Donald K. Beckley. Coll N & V 9: 
17-19 O 

How to “sell” your school. Myron J. Krawitz. 
Bus Ed World 35: 9-10 Mr 

Improving DE instruction through state 
supervision. Billings Burlingame. Bus Ed 
World 36: 19-21, 41 O 

In-service education and experience. William 
B. Logan. Bus Ed Forum 9: 15-16 Ap 

Is it “know” or “do”—or both? H. D. Shot- 
well. Bus Ed World 35: 16 Ap 

More d. e. students through better displays. 
Arnold Scolnick. Bus Ed World 35: 24-25 


a 

A plan for teaching retailing procedures. 
LeRoy J. Donaldson. Bus Ed Forum ie 
18-20 Ja 

A practice set for retail hardware stores. J ohn 
Rothemel. University of Minnesota, M.A. 
thesis °54 

The pre-service curriculum. Peter G. Haines. 
Bus Ed Forum 9: 12-14, 27 Ap 

Recruitment is our responsibility. Warren G. 
Meyer. Bus Ed Forum 9: 9-11 Ap 

Retailing: principles and methods, 4th ed. 
Delbert J. Duncan and Charles F. Phillips. 
Irwin. 759 p $7.20 

Selected readings on education for the dis- 
tributive occupations. Bus Ed Forum 9: 
18 A 

Selection of sales personnel, a review of re- 
—— Ronald L. Austin. N Bus Ed Q 24: 
9 
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DISTRIBUTIVE education (continued) 
Small store bookkeeping systems and prac- 
tices. James K. Stoner. J Bus Ed 30: 167- 
68 Ja; 209-10 F 
A study of the cooperative training programs 
in retail selling in thirty-five states (high 
schools). Matthew E. Cardoza. N Bus Ed 
Q 24: 140 
Supervising business and distributive educa- 
tion in New York. Clinton A. Reed. Bus 
Ed World 35: 10-12, 38 Ap 
A survey of sales training programs of se- 
lected department stores in Iowa with im- 
plications for distributive and business 
education. Rea Erwin Cunningham. N Bus 
Ed Q 24: 22 0 
This is what we mean by “distributive educa- 
tion.” Myron J. Krawitz. J Bus Ed 31: 
65-66 N 
Training for retailing. J. K. Stoner. See issues 
Bus Ed Wor 
Training caehene for the distributive occupa- 
tions. Willard M. Thompson. Bus Ed 
Forum 9: 6 Ap 
What do you mean “distributive education”? 
Paul L. Turse. J Bus Ed 31: 27-28 O 
What makes a successful coordinator? Ralph 
FE. Mason. Bus Ed Forum 9: 16-17 Ap 
DIXON, Helen Whitcraft 
Improve your public relations. Bal Sheet 36: 
306, 308 Mr 
DOANE, Huldah M. 
National secretaries association a good idea. 
Bus Ed Observer 26: 10, 25 F 
DOBBINS, Joseph Norris 
A survey of business education in the public 
secondary schools of northeast Missouri, 
1953-1954. Northeast Missouri State 
Teachers College, M.A. thesis °54 
DODDS, Thomas M. and Clyde Beighey 
Modern business arithmetic, 2nd ed. Gregg. 
284 p $2.85 
DODSON, Glenna A. 
Teach students how to dictate using timed 
dictation. Bal Sheet 37: 132 N 
DOFT, Elliot 
Good secretaries can’t be  pigeonholed. 
Today’s Sec 58 S 
DOLICKER, Harriet 
See Tubbs, Eleanor 
DONALDSON, LeRoy J. 
A plan for teaching retailing procedures. Bus 
Ed Forum 9: 18-20 Ja 
DONNELLY, Alice 
A British exchange teacher’s views on busi- 
ness education here and abroad. Bus Ed 
Observer 26: 8-9, 29 My 
DOREY, J. Milnor 
What price ee English? Bus Ed World 
35: 24-25 Ap 
DORMS, Virginia D. 
Career planning for business students at 
Norwood-Norfolk central school, Nor- 
wood, N. Y. Amer Bus Ed 11: 259- 62 My 
DORSEY, Wilbur C. 
A scoresheet for typewriting classes. Bus Ed 
Forum 9: 24-25 My 
DOW, Alice Staples 
An error analysis of brief forms in dictation 
test notes of second-quarter shorthand stu- 
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DOW, Alice Staples (continued) 
dents. University of Tennessee, M.S. thesis 
*54; N Bus Ed Q 24: 23 O 
DOWLING, John C. and Donald J. Tate 
The bilingual secretary. J Bus Ed 30: 263-64 
Mr 


DOWNING, Glenn D. 
A personal letter to the beginning teacher of 
the clerical course. Bus Ed Forum 10: 30 


DREW, Virginia 

Some reminiscences over fifty years in busi- 

ness education. Bal Sheet 36: 255, 288 F 
DRISCOLL, Alice N. 

A descriptive analysis of seven high school 
business mathematics textbooks. Boston 
et Ed.M. thesis °54; N Bus Ed Q 
24: 24 


DROMS, Virginia D. 
Education vs. training. J. Bus Ed 30: 347-48 


My 
DROWN, Bayne W. 

A three-act comedy, “The _ Bradstreet 
Boners,” designed to illustrate how busi- 
ness education enters everyday life. Boston 
University, Ed.M. thesis 54; N Bus Ed Q 
24: 250 

DuFRAIN, Viola 

See West, Leonard J. 

DUNCAN, Delbert J. and Charles F. Phillips 

Retailing: eK and methods, 4th ed. 
Irwin. 759 p $7.20 

DUPLICATING 

Teaching materials for duplicating-machine 
rr. Nelda Snow. Bus Ed World 36: 

Teaching office typing—preparation for du- 
plication. Mary Margaret Brady. Amer 
Bus Ed 12: 79-83 D 

DUPREE, Garland 

Vocational office training is fun. Bus Ed 

World 36: 31 0 
DURHAM, William H., Jr. 

Hurricane Hazel visits typing class. J Bus Ed 

30: 234 F 
DURR, Kenneth and Inez M. Elder 

Career planning for business students at 
William Hall high school, West Hartford, 
Conn. Amer Bus Ed 11: 251-52 My 

DVORAK, Earl A. 

Creative business teachers. J Bus Ed 31: 
133-34 D 

The preparation of secretarial teachers. N 
Bus Ed Q 24: 38-42 D 

A smooth-functioning rotation plan. J Bus 
Ed 30: 357-58 My 

DWYER, Kenneth J. 

Convenience with protection. Systems for Ed 

1: 7 Mr-Ap 


EARLY, James W. 
Human relations in business administration. 
Cath Bus Ed R 7: 29-34 N 
EATON, Marquis 
What is an accountant? J Accy 99: 46-51 F 
ECONOMICS 
Basic economic concepts about the American 
business system which business executives 
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ECONOMICS (continued) 

believe everyone should know. Glenn D. 
Overman. Indiana University, D.B.A. thesis 
54; J Bus Ed 30: 268 Mr 

Bibliography of free and inexpensive mate- 
rials for economic education. Joint Council 
on Economic Education. The Council, 
_ Street, New York 36, N. Y. 

Colorful economics teaching. J. Weston 
Walch and Christobel M. Cordell. Walch, 
1954. 204 p $2.50 

Consumer economics. James N. Morgan 
Prentice-Hall. 448 p $6 

Economic education. Blossom E. George. 
Calif J Sec Ed 30: 302-306 My 

Economic education workshop. Ada Skura- 
tofsky. Bus Ed Observer 26: 24 F 

Economic literacy for all. Richard D. Kidd. 
J Bus Ed 31: 23-24 O 

Economics in everyday life, rev. ed. Kennard 
E. Goodman and William L. Moore. Ginn. 
576 p $3.60 

An evaluation of selected high school eco- 
nomics textbooks in the light of Catholic 
social teaching. Sister Mary St. Maureen. 
Cath Bus Ed R 6: 57-61 F 

How to teach economics in the high schools. 
Martin Wolfson. H Points 37: 73-76 F 

Inventory of: business and economic concepts. 
Gerald A. Porter. Bus Ed Forum 9: 18-19 

r 


Keeping up with economic trends. John E. 
Kane. J Accy 99: 45-48 Mr 

Principles of economics. W. Nelson Peach. 
Irwin. 720 p $7.20 

A study on economic education. Galen Jones. 
Nat Ed Assn J 44: 305 My 

Teachers guide to the use of community re- 
sources in economic education. Joint Coun- 
cil on Economic Education. bibliog. The 
—— 2 West 46th Street, New York 36, 


Teaching economics. Arthur R. Porter, Jr. 
J Bus Ed 31: 131-32 D 
3-year study on economic education. Bal 
Sheet 36: 230 Ja 
What brand of economics shall we teach? 
Herbert A. Tonne. Bal Sheet 36: 247-48, 
252 F 
What we know from research about business 
and economic terminology in mass media. 
Bus Ed Forum 9: 29, 40 Mr 
Your community resources: economic institu- 
tions. Ted Gordon and Fred Blissert. Jun 
Col J 25: 327-30 F 
EDWARDS, Donald A. 
Business law goes to court. Bus Ed World 
36: 28, 32S 
EGGERT, W. A. 
Individual differences in business. Amer Bus 
Ed 12: 9-14 O 
ELDER, Inez M. 
See Durr, Kenneth 
ELLIOTT, William T. 
Typing tips for dull days. Typ News 25: 4 
ELLISON, Nellie Hope 
Shorthand bulletin board ideas. J Bus Ed 30: 
299-301 Ap 
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EMERY, Florence 

Little things that make a big difference in the 
— of shorthand. Bal Sheet 37: 160- 
61 

EMMONS, Henry T. 

A cooperative appraisal of the high school 
graduate in business. J Bus Ed 30: 302- 
304 Ap 

EMPLOYMENT 

Employment opportunities for business ad- 
ministration graduates in the small bank. 
David Townsend. Coll N & V 9: 20-22 D 

A study of employment and educational ex- 
periences of the 1949-1954 stenographic 
graduates of Mount Pleasant high school, 
Providence, Rhode Island. Rosella Veron- 
—r Cox. Boston University, Ed.M. thesis 


ENGRAM, Joyce B. 
Using Christmas in the salesmanship class. 
Bal Sheet 37: 183 D 
ENTERLINE, H. G. 
Testing for higher-level outcomes in basic 
+ cm courses. Bus Ed Forum 9: 19-21 
r 
Using the discussion technique in teaching 
general business. Bal Sheet 37: 52-55, 94 O 
EQUIPMENT and supplies 
The all-purpose counter. Mort F. Irwin. Sys- 
tems for Ed 1: 6 Ja-F 
Carbon paper. Adelaide Kauzer. Bus Ed 
Newsletter 2: 11-12 Ap 
Convenience with protection. Kenneth J. 
Dwyer. Systems for Ed 1: 7 Mr-Ap 
Desk accessories . . . the key to efficiency. 
Homer Smith. Today’s Sec 58: 12-13, 52 D 
Desks for the bookkeeping classroom. Milton 
C. Olson. Bus Ed Forum 9: 25 Mr 
Equipment and layout for business education 
departments in  Pennsylvania’s public 
schools. William H. Selden. Bulletin 271-A, 
Commonwealth of Pennsylvania, Depart- 
ment of Public Instruction, Harrisburg. 
26 p $.25 
The final test. Jean D. Swiggett. Systems for 
Ed 1: 6 My-Je 
How to be a supply executive. Marian Jo 
Collins. Bus Ed World 35: 26-27 Ap 
Modern planning at Ball state teachers col- 
lege. Robert P. Bell. Bus Ed World 35: 
15-17 Mr 
Modern planning in a Connecticut high 
school. Bus Ed World 36: 18-19 D 
Modern planning in a South Carolina school. 
Eleanor Patrick. Bus Ed World 35: 9-11 F 
Modernization at San Diego state college. 
E. Dana Gibson and Lura Lynn Straub. 
Bus Ed World 35: 20-22 Je 
New business equipment. See issues Bus Ed 
World 
New materials. See issues J Bus Ed 
Office machines and equipment on parade. 
See issues Office Exec 
— shopping center. See issues Today’s 


Purchasing, maintaining, and replacing office 
machines. Louis J. Robitaille. Bus Ed 
Forum 9: 30-31 My 

The right carbon does a better job. Ruthetta 
Krause. Today’s Sec 57: 18-19 Ja 
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EQUIPMENT and supplies (continued) 
The school’s function in the electronics age. 
J. H. Preston. Systems for Ed 2: 4-5 
D 


Smith-Corona goes electric. Alan C. Lloyd. 
Bus Ed World 36: 23 S 

Staple stoppers. Hazel Paulson. Today’s Sec 
57: 16-17 Je 


A survey of equipment used in business edu- 
cation classes in a selected group of high 
schools in Iowa. Marilyn M. Meyer. State 
University of Iowa, M.A. thesis 54; N Bus 
Ed Q 24: 60 O 


A survey of the business equipment and the 
business curriculum in small Iowa high 
schools. Arthur S. Jenkins. State University 
of Iowa, M.A. thesis *54 

20-1 to 4-1. Philip S. Pepe. Systems for Ed 
1: 4-5 Mr-Ap 

25 suggestions for making the most of your 
portable typewriter. Alan C. Lloyd. To- 
day’s Sec 57: 22-23 My 

What about portable cenetieee? Bernard 
Elliott Budish. Bus Ed Forum 10: 26, 29 
N 


You can make quick work of copying. To- 
day’s Sec 57: 16-17, 48 F 

Your flooded equipment can be salvaged. 
Robert Parker. Bus Ed World 36: 17-18 O 

ERICKSEN, Lawrence W. 

Selected business education practices in the 
public senior high schools of California. 
University of California (Los Angeles), 
Ed.D. thesis 

The technique approach in the teaching of 
typewriting. Inter R for Bus Ed 45: 30-39 
A 


p 
ETIER, Faborn 
Orientation program for business freshmen 
J Bus Ed 30: 351-52 My 
EVANS, Eleanor Patrick 
An annotated compilation of free teaching 
aids for typewriting, bookkeeping, and 
shorthand. N Bus Ed Q 24: 26 O 
EWEN, Sister Ramona 
An evaluation of the business department of 
Duluth Cathedral high school. University 
of Minnesota, M.A. thesis °54 
EXTRACURRICULAR activities 
Extra curricular activities of the business 
teacher. Helen Hinkson Green. Indiana 
University, Ed.D. thesis 
A handbook for advisers and members of the 
business education staff of the yearbook. 
Kathleen F. Smith. Boston University, 
Ed.M. thesis °54 
Handling yearbook subscriptions. 
Ringers, Jr. J Bus Ed 31: 25-26 O 
Mr. and Mrs. DeBelle visit the bank. Harry 
F. Stewart. J Bus Ed 31: 71-75 N 
The non-teaching duties and responsibilities 
of business teachers in Maine. Herman G 
Cowan. N Bus Ed Q 24: 21 O 
Producing a newspaper—a course in office 
training. Grace Gylling. Bus Ed World 36: 
11-12, 35 D 
A system of record keeping for high schools. 
—_— D’Agostino. Bal Sheet 36: 209-11 
a 


Joseph 
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EYSTER, Elvin S. 
Business-school cooperation—whose responsi- 
bility? J Bus Ed 30: 155-56 Ja 
Command of fundamental processes, a must 
for college graduates of business adminis- 
tration. J Bus Ed 30: 289, 317 Ap 
Understanding is more important than mere 
knowledge of facts. J Bus Ed 31: 111 D 
and Carl E. Jergensen 
Your public relations responsibilities in busi- 
education. VBE Bul 10: 7-8 D 


F 
FAIRBROTHER, Roy 
Going around with the circuit teacher. Amer 
Voc J 30: 19-20 O 
FARINELLA, Domenico 
An investigation of facts and knowledge con- 
cerning economic geography understood by 
a select group of college junior and senior 
students at the school of business of the 
University of Colorado. University of 
Colorado, M.B.E. thesis °54 
FELDMAN, Frank 
The sales course in a rural community. J Bus 
Ed 30: 259-60 Mr 
FELDMAN, Harold and Bernard Elliott Budish 
ee supervision. Coll N & V 9: 9-10 


FERGUSON, Robert L. 

The development of a guide in textbook form 
for improving the skill of prospective type- 
writing teachers in ten essential areas. New 
York University, Ed.D. thesis 

FEUER, Isadore J., David A. Siegel, Harold Bur- 
hans, and Robert Meyer 

The fundamental processes in arithmetic. 
Amer Bus Ed Y 12: 317-35 

FICHTNER, Mervin 

A suggested integrated secretarial clerical 
office training course for the secondary 
school. Kansas State Teachers College 
ear a M.S. thesis °54; N Bus Ed Q 
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FICKETT, Lewis P., Jr. and Christobel M. Cordell 
Colorful teaching of business law. Walch, 
1954. 190 p $2.50 
FIELDS, David S. 
The importance of budgeting in the teaching 
of accounting. Coll N & V 8: 7-8 Mr 
FILING 
Business filing, 2nd ed. Ernest D. Bassett and 
ey L. Agnew. South-Western. 170 p 
0 


Filing awards tests. See issues Bus Tchr 
Filing office practice set. Ernest D. Bassett 
and Peter L. Agnew. South-Western. $2 
Hitting 3 “birds” with 1 “stone.” J. H. Pres- 
ton. Systems for Ed 1: 8-9 My-Je 

How to teach geographic filing. Jordan Hale. 
Bus Ed World 35: 28-29 F 

The latest developments in microfilming and 
the extent of its use in the state of Wiscon- 
aaa J. Ruehmer. N Bus Ed Q 24: 


Miniature letters for practice materials in 
progressive filing. Gilbert Kahn and Theo- 
dore Yerian. Gregg. 75 p $.48 

=~ “rr nightmare. Today’s Sec 57: 
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FILING (continued) 

New filing ay og developed. A. N. Borno. 
Systems for Ed 1: 6 Mr-Ap 

New techniques for old problems. J. H. Pres- 
ton. Systems for Ed 1: 11-12 Ja-F 

Practice instruction manual, student’s guide 
to practice materials in progressive filing. 
Gilbert Kahn and Theodore Yerian. Gregg. 
31 p $.24 

Practice materials in progressive filing, basic 
set. $2.68; advanced set. $2.72. Gilbert 
Kahn and Theodore Yerian. Gregg 

Progressive filing, 6th ed. Gilbert Kahn and 
Theodore Yerian. Gregg. 159 p $2.48 

Workbook exercises in alphabetic filing. Gil- 
bert Kahn and Theodore Yerian. Gregg. 
48 p $.64 

FINCH, Robert E. 

Business and industry contribute to effective 
leadership in business education. N Bus 
Ed Q 23: 38-44 My 

FISHER, Mary R. 

Career slanaies for business students at East- 
mont junior high school, Montebello, Cali- 
fornia. Amer Bus Ed 11: 264-65 My 

FISK, McKee and James C. Snapp 
Applied business law, 7th oi "Sent Wereme. 
630 p $2.80 
FITCH, Stanley K. 
hat improvement is needed in basic busi- 
ness? Bus Ed Forum 9: 29, 32 F 
FLEETWOOD, Charles 

The master key to management effectiveness. 

J Bus Ed 31: 123-25 D 
FLORES, Froilan 

An analysis of business curriculum in Kansas 
secondary schools for 1953-1954. Kansas 
State Teachers College (Emporia), M.S. 
thesis °54; N Bus Ed Q 24: 28 O 

FLYNN, James J. 

Methods of teaching courses in business ad- 

ministration. Cath Bus Ed R 6: 49-52 Ap 
FOLEY, Louis 

A shop for projects and repair work in Eng- 

lish. Coll N & V 8: 13-15 My 
FOLLOW-UP studies 

Composite reports from questionnaire re- 
plies by graduates of New England paro- 
chial high schools, 1953 and 1954. Sister 
Mary Blaithin. Cath Bus Ed R 6: 54-60 Je 

Follow-up studies can improve instruction. 
John H. Moorman. Bus Ed Forum 9: 20- 
21 My 

A follow-up study of Correctionville, Iowa, 
high school graduates for the years 1948 
through 1952, with an evaluation of the 
high school curriculum. Edward E. Hem- 
enway. State University of Iowa, M.A. 
thesis *54 

A follow-up study of the Belmont, Ohio, high 
school graduates for the years 1949-1953. 
Lura L. Groves. Ohio State University, 
M.A. thesis °54 

A follow-up study of the graduates of Con- 
nors state agricultural college for the years 
1947 through 1951. John P. Arnspiger. 
Oklahoma A. and M. College, M.S. thesis 
"54 


A follow-up study of the graduates of 
Neenah high school, Neenah, Wisconsin, 
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FOLLOW-UP studies (continued) 
for the years 1951 and 1952. Dorothy 
Burgdorff. University of Wisconsin, M.S. 
thesis *54 

A follow-up study of the 1951, 1952, and 
1953 graduates of the McMillan township 
schools, Newberry, Michigan. Carl T. Berg. 
University of Wisconsin, M.S. thesis ’54 

A follow-up study of the 1951, 1952, and 
1953 graduates of the Morris high school, 
Morris, Minnesota. Ella A. Juvland, Uni- 
versity of Wisconsin, M.S. thesis °54 

A follow-up study of the 1952-53 graduates 
of Monroe high school, Monroe, Wiscon- 
sin. Donald F. McGibbon. University of 
Wisconsin, M.S. thesis °54 

A follow-up study of Wadena high school 
graduates in the even-numbered years 1940 
through 1952. Lawrence P. Neuerburg. 
University of Minnesota, M.A. thesis °54; 
N Bus Ed Q 24: 66 O 

FORD, Elverton A. 

An investigation of the policies and practices 
of law offices to determine the duties re- 
quired of legal clerical personnel. Univer- 
sity of Colorado, M.B.E. thesis 54 

FORKNER, Hamden L. 

Primary records and the bookkeeper. Bus Ed 
Forum 10: 9-10 D 

Sure, I’m a high school graduate—so what! 
Dict Ed F 8-11 Ap-My 

Why your students should belong to FBLA. 
Bus Ed Forum 10: 41-42 N 

FORTE, James J. 

Basic presentations of new theory in the 
teaching of Gregg shorthand simplified. H 
Points 37: 67-70 Je 

FOSTER, Charles W. 

Business management techniques and pro- 
cedures currently practiced in selected pub- 
lic schools in the state of Illinois. J Bus 
Ed 31: 340 

FOSTER, Frances Cumi 

A comparison of Gregg simplified and Linton 
abbreviated shorthand systems. University 
of Tennessee, M.S. thesis "54; N Bus Ed 
Q 24: 29 O 

FOULKE, Ruth A. 

Career planning for business students at 
Mishawaka high school, Mishawaka, Indi- 
ana. Amer Bus Ed 11: 240-42 My 

FOWLER, Billie Lee 

A study to determine the factors affecting 
turnover of business teachers in. 208 
selected schools of Kansas. Kansas State 
Teachers College ea” M.S. thesis 
54; N Bus Ed Q 24: 

FOWLER, Lytle C. 

A study to determine whether or not the 
junior colleges in Mississippi are meeting 
adequately the business education needs of 
the post-secondary school youth in the area 
which these schools were organized to 
serve. New York University, Ed.D. the- 
sis 

FOWLER, Rubye 

He a with one hand. Bal Sheet 37: 

175 


FRANCK, Ira S. 
Some practical teaching procedures in busi- 
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FRANCK, Ira S. (continued) 
ness education. Bal Sheet 36: 397-98, 
432 My 
FRANQUES, Marie Louise 
Some problems and trends in the teaching of 
office machines and appliances. Bus Ed 
Forum 9: 27-28 Mr 
FRASER, Nancy 
See Cadwallader, Leone 
FREDERICK, L. Irene 
Typewriting progress can be fun! J Bus Ed 
31: 63-64 N 
FREEMAN, M. Herbert 
Changes in business teacher education in 
northern New Jersey state teachers col- 
leges. Bus Ed Observer 26: 20-23 My 
and others 
The fundamental processes in general business 
education. Amer Bus Ed Y 12: 201-21 
FRERICHS, Alberta J. 
Ruling the ledger accounts. Bus Ed Forum 
10: 15-16, 42 D 
FRIEDMAN, Sherwood and Jack Grossman 
Applied clerical practice. Pitman. 432 p $2.60 
FRIES, Albert C. 
Business practice makes perfect. Bus Ed 
World 36: 29 S 
The extent and nature of laboratory experi- 
ences in the business teacher education 
curriculum. N Bus Ed Q 24: 48-49 D 
The role of collegiate institutions in stimu- 
lating effective leadership. N Bus Ed Q 23: 
31-33 My 
FRISCH, Vern A. 
Applied office typewriting—a practice set in 
clerical typing. Gregg. $2.28 
Clerical typing isn’t secretarial typing. Bus 
Tchr 32: 6 Mr 
FULLER, Donald C. 
Report of a project in cooperative state-level 
supervisory services. N Bus Ed Q 23: 53- 
56 My 
FUNK, Betty and Mildred Larsen 
Career planning for business students at 
duPont manual high school, Louisville, 
Kentucky. Amer Bus Ed 11: 252-53 My 
FUTURE business leaders of America 
Action highlights of a local chapter. Joan 
Cheek. Bus Ed Forum 9: 39-40 My 
Benefits to state, school, community and my- 
self from FBLA. Melba Roswurm. Bus 
Ed Newsletter 3: 6-7, 15 D 
The bulletin board provides opportunity for 
chapter service. Hannah B. -Klauss. Bus 
F 





Ed Forum 9: 

Career planning for business students at 
Natchitoches high school, Natchitoches, 
Louisiana, through FBLA chapters. Eunice 
S. Kennedy. Amer Bus Ed 11: 298-99 My 

Career planning for business students at Ter- 
race Park high school, Terrace Park, Ohio, 
through FBLA chapters. Eleanor Galla- 
gher. Amer Bus Ed 11: 300-302 My 

An evaluation of the relationship between 
the Florida state chapter of the future 
business leaders of America and the local 
chapters of the future business leaders of 
America in the state of Florida. Walter 
Neil Gentry. Florida State University, M.S. 
thesis °54; N Bus Ed Q 24: 32 O 
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FUTURE business leaders of America (continued) 
Fourth annual convention of the future busi- 
ness leaders of America. Bal Sheet 37: 34- 
5S 


FBLA is active in Indiana. Robert P. Bell. 
Ball State CJ 26: 7-8, 18 My 

FBLA represented at citizenship conference. 
Bus Ed Forum 10: 41 D 

A one-day work project for FBLA chapters. 
Doris Bankston. Bus Ed Forum 9: 39 Mr 

A radio script for FBLA chapter programs. 
Arthur Mintz. Bus Ed Forum 9: 39-42 Ap 

Report of 1955 FBLA national convention. 
Bus Ed Forum 10: 49-50 O 

Ronnie and his sponsor report on the national 
citizenship conference. Elizabeth Hutchin- 
son. Bus Ed Forum 9: 41 Ja 

Successful planning for FBLA. Eunice Smith. 
VBE Bul 10: 6, 8S 

Why your students should belong to FBLA. 
Hamden L. Forkner. Bus Ed Forum 10: 
41-42 N 


G 


GAGER, A. H. 
Methods for improving typing operations. 
Office Exec 30: 39 Ag 
GALLAGHER, Eleanor 
Career planning for business students at Ter- 
race Park high school, Terrace Park, Ohio, 
through FBLA chapters. Amer Bus Ed 11: 
300-302 My 
GALPER, Sidney 
— pupil coaching. J Bus Ed 30: 162- 


GARDNER, Charles Hugh 
The impact of a local radio station on adver- 
tising practices in Kirksville, Missouri. 
Northeast Missouri State Teachers College, 
M.A. thesis 
GARGIUL, Donald 
So you want to sell business education! Bal 
Sheet 37: 76 O 
GARRISON, Lloyd L. 
Teaching the income tax unit. Bus Ed Forum 
10: 10-11, 18 D 
GATES, Bruce F. 
How many of them do you remember? Bus 
Sch Exec 11: 82-83 S 
GAVIN, Ruth E. 
For a wide-awake review, try the “you tell 
me” technique. Bus Tchr 33: 6 D-Ja 
— gt grading problems. Bus Ed World 


Two basic needs for solving transcription 
English problems. Bus Tchr 32: 3 F 
GEILER, Vae 
A study of small business record-keeping 
practices in Florence, Arizona, with impli- 
cations for revisions of bookkeeping in- 
struction. Iowa State Teachers College 
M.A. thesis 54; N Bus Ed Q 24: 31 0 
GEMAR, Peggy 
See Toll, Lewis R. 
GENTRY, Walter Neil 
An evaluation of the relationship between 
the Florida state chapter of the future 
business leaders of America and the local 
chapters of the future business leaders of 
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GENTRY, Walter Neil (continued) 
America in the state of Florida. Florida 
State University, M.S. thesis 54; N Bus 
Ed Q 24: 32 O 
GEOGRAPHY, economic 
Colorful geography teaching. J. Weston 
Walch and Christobel M. Cordell. Walch, 
1954. 210 p $2.50 
Economic geography and adolescent interests. 
Sister Mary Raphael McDonald. Catholic 
University, M.A. thesis °54 
An investigation of facts and knowledge con- 
cerning economic geography understood by 
a select group of college junior and senior 
students at the school of business of the 
university of Colorado. Domenico Fari- 
rm University of Colorado, M.B.E. thesis 
"54 


Take them outdoors for economic geography. 
Donald J. D. Mulkerne. Bus Ed World 
35: 14, 33 Je 
GEORGE, Blossom E. 
Economic education. Calif J Sec Ed 30: 302- 
306 My 
GEORGE, Virginia Lee 
The office work experience of a selected 
group of high school business teachers in 
Kansas. Kansas State Teachers College 
(Pittsburg), M.S. thesis °54; N Bus Ed Q 
4: 33 O 


24: 
GERFEN, Richard C. 

A study of collegiate courses in business re- 
port writing. ABWA Bul 19: 13-15 Mr 

GESSERMAN, Samuel H. 

Instructional materials designed for use in 
teaching basic fundamentals of municipal, 
state, and federal taxation. Boston Univer- 
sity, Ed.M. thesis °54; N Bus Ed Q 24: 
34 O 

GETSINGER, J. Wilson 

Business education in Europe 1954. Inter R 
for Bus Ed 46: 38-43 N 

How Europe’s examination-certificate pro- 
grams work. Bus Ed World 35: 28-29, 
34 Je 

GIBSON, E. Dana and Lura Lynn Straub 

Modernization at San Diego state college. 

Bus Ed World 35: 20-22 Je 
GIFFIN, James Francis 

Community relationships of business teachers 
in the high schools of Illinois (excluding 
Chicago). J Bus Ed 30: 268 Mr 

GILES, Mary 
See House, Wayne F. 
GILLETT, Elva 

Why not teach responsibility? Bus Ed News- 

letter 3: 14-15 D 
GLEICHENHAUS, Edward R. 

History repeats itself: 1915-1955. H Points 
37: 19-30 Mr 

Speedwriting in business. J Bus Ed 30: 211- 
13, 216 F 

GOETHE, Virginia Lancaster 

An error analysis of vowels in dictation test 
notes of second-quarter shorthand students. 
University of Tennessee, M.S. thesis °54 

GOODMAN, Kennard E. and William L. Moore 

Economics in everyday life, rev. ed. Ginn. 

576 p $3.60 
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GORDON, Ted and Fred Blissert 

Your community resources: economic insti- 

tutions. Jun Col J 25: 327-30 F 
GRABHORN, Fred W. 

The status of teachers of business subjects in 
the secondary schools of Kansas for 1953- 
1954. Kansas State Teachers College ‘oo 
rt M.S. thesis °54; N Bus Ed Q 2 


GRAESSER, Marie 
Career planning for business students at 
Mascoutah community high school, Mas- 
coutah, Ill. Amer Bus Ed 11: 236 My 
GRATZ, Jerre 
See Liles, Parker 
GRAY, Georgia 
I came home for a career. Today’s Sec 58: 
15-18, 63 N 
GREEN, H. H. 
Study of office dictation shows the real need 
for high shorthand goals. Bus Tchr 32: 
1-3 My-Je 
GREEN, Helen Hinkson 
Extra curricular activities of the business 
teacher. Indiana University, Ed.D. thesis 
Lesson plans. Bus Ed World 35: 13-15 F 
Ready for work. Bus Ed World 35: 19-21 


My 
Spurs. Bus Ed World 35: 11-13 Mr 
Summer time. Bus Ed World 35: 13-15 Ap 
Tests. Bus Ed World 35: 13-15, 35 Ja 
Winding up the school year. Bus Ed World 
35: 15-17 Je 
GREEN, Leonard LeRoy 
A survey of the bookkeeping systems and 
practices in the retail and service businesses 
of Fennimore, Wisconsin. State University 
= M.A. thesis °54; N Bus Ed Q 24: 
GREGG, John Robert, Louis A. Leslie, and Charles 
E. Zoubek 
Gregg shorthand manual simplified, 2nd ed. 
Gregg. 320 p $2.64 
GRESS, John J. 
Easy does it! Today’s Sec 58: 27, 45 O 
Shorthand corner. See issues Bus Ed World 
GRIFFITH, Eula 
Ideas that worked in a communications unit. 
Bus Ed World 35: 29-30 Mr 
GROSS, Philip S. 
—_— typing for adults. J Bus Ed 30: 382 


y 
GROSSKOPF, Edwin A. 
A study of the requirements for beginning 
office workers in Oshkosh, Wisconsin. State 
oo — _ M.A. thesis "54; N Bus 


Q 24: 
GROSSMAN, Jack 
See Friedman, Sherwood 
GROSSMAN, Mary Louise 
— take stock. Today’s Sec 58: 14-15, 


and Shelly Grossman 

First job. Today’s Sec 57: 18-19 F 
GROSSMAN, Shelly 

See Grossman, Mary Louise 
GROVES, Lura L. 

A follow- -up study of the Belmont, Ohio, high 
school graduates for the years 1949-1953. 
Ohio State University, M.A. thesis ’54 
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GUIDANCE 

An analysis of instructional materials used in 
high school occupational relations classes 
in the state of Minnesota. Lester I. Wick- 
strom. N Bus Ed Q 24: 95 O 

Are business education subjects a handicap to 
high school students? Cecil K. Phillips. Bal 
Sheet 37: 112-14 N 

Career counseling—business and English de- 
partments cooperate. Polly Lou Hicks and 
ny S. Thompson. Amer Bus Ed 12: 43- 

Career guidance in beginning typing. Marion 
—_— and Jane Stewart. Bus Tchr 32: 


Career planning for business students. Amer 
Bus Ed 11: 211-304 My 

Career planning for business students at Belle- 
field girls vocational high school, Pitts- 
burgh, Pa. Helen L. Widener. Amer Bus 
Ed 11: 236-40 My 

Career planning for business students at 
Brookings high school, Brookings, South 
Dakota. Dorothy Hazel. Amer Bus Ed 11: 
269-70 My 

Career planning for business students at Cap- 
itol junior-senior high school, Baton Rouge, 
La. S. E. Chase Jones. Amer Bus Ed 11: 
231-34 My 

Career planning for business students at 
Cathedral high school, Omaha, Nebraska. 
Sister M. Alexius Wagner. Amer Bus Ed 
11: 265-66 My 

Career planning for business students at Cen- 
tral high school, Columbus, Ohio. Mabel 
M. Collins. Amer Bus Ed 11: 262-63 My; 
Ohio B T 6: 49-51 O 

Career planning for business students at 
Central high school, Lima, Ohio. Ruth 
Cathcart. Amer Bus Ed 11: 243-47 My; 
Ohio B T 6: 46-49 O 

Career planning for business students at du- 
Pont manual high school, Louisville, Ken- 
tucky. Betty Funk and Mildred Larsen. 
Amer Bus Ed 11: 252-53 My 

Career planning for business students at East- 
mont junior high school, Montebello, Cali- 
fornia. Mary R. Fisher. Amer Bus Ed 11: 
264-65 My 

Career planning for business students at Elgin 
high school, Elgin, Illinois, through a 
business survey course. Don W. Arnold. 
Amer Bus Ed 11: 289-91 My 

Career planning -.for business students at 
Evanston township high school, Evanston, 
Illinois. Doris Howell. Amer Bus Ed 11: 
249-51 My 

Career planning for business students at 
Herculaneum high school, Herculaneum, 
Missouri. Mary Massey. Amer Bus Ed 11: 
253-56 My 

Career planning for business students at High- 
land Park high school, Highland Park, 
Michigan. Norma Sammett. Amer Bus Ed 
11: 222-26 My 

Career planning for business students at Jones 
commercial high school, Chicago, Illinois. 
Florence M. O’Brien. Amer Bus Ed 11: 
234-35 My 

Career planning for business students at Lake 
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GUIDANCE (continued) 
City high school, Lake City, Florida. Bessie 
R. Hiers. Amer Bus Ed 11: 270-71 My 
Career planning for business students at Ma- 
donna high school, Aurora, [llinois—open- 
ing the door to discovery. Sister M. The- 
rese. Amer Bus Ed 11: 282-84 My 

Career planning for business students at 
Mascoutah community high school, Mas- 
coutah, Ill. Marie Graesser. Amer Bus Ed 
11: 236 My 

Career planning for business students at Milo 
high school, Milo, Maine. Charles H. 
Boterf, Jr. Amer Bus Ed 11: 272-74 My 

Career planning for business students at 
Mishawaka high school, Mishawaka, Indi- 
ana. Ruth A. Foulke. Amer Bus Ed 11: 
240-42 My 

Career planing for business students at 
Natchitoches high school, Natchitoches, 
Louisiana, through FBLA chapters. Eunice 
S. Kennedy. Amer Bus Ed 11: 298-99 My 

Career planning for business students at 
North Phoenix high school, Phoenix, Ari- 
zona. Harley King and E. Y. Palmer. Amer 
Bus Ed 11: 267-69 My 

Career planning for business students at Nor- 
wood-Norfolk central school, Norwood, 
N. Y. Virginia D. Dorms. Amer Bus Ed 
11: 259-62 My 

Career planning for business students at Pat- 
terson Park high school, Baltimore, Mary- 
land. James G. Brown. Amer Bus Ed 11: 
274-81 My 

Career planning for business students at 
Picayune high school, Picayune, Mississippi, 
through homerooms. Katherine Moak. 
Amer Bus Ed 11: 288-89 My 

Career planning for business students at 
senior high school, Alton, Illinois, through 
careers night. Ralph D. Hendrix. Amer Bus 
Ed 11: 297-98 My 

Career planning for business students at Syra- 
cuse, New York—don’t overlook television. 
Edwin E. Weeks. Amer Bus Ed 11: 295- 
97 My 

Career planning for business students at Ter- 
race Park high school, Terrace Park, Ohio, 
through FBLA chapters. Eleanor Gal- 
lagher. Amer Bus Ed 11: 300-302 My 

Career planning for business students at 
Washington technical high school, St. Louis, 
Mo., through seminar for business seniors. 
Margaret T. Benton. Amer Bus Ed II: 
293-94 My 

Career planning for business students at 
Waukesha high school, Waukesha, Wiscon- 
sin—the Waukesha guidance story. Robert 
Munger and others. Amer Bus Ed 11: 284- 
88 My 

Career planning for business students at 
Wiley high school, Terre Haute, Indiana, 
through courses. Lois J. Nickel. Amer Bus 
Ed 11: 291-92 My 

Career planning for business students at Wil- 
liam Hall high school, West Hartford, 
Conn. Kenneth Durr and Inez M. Elder. 
Amer Bus Ed 11: 251-52 My 

Career planning for business students at 
Withrow high school, Cincinnati, Ohio. 
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GUIDANCE (continued) 
Ralph P. Knost. Amer Bus Ed 11: 226-31 
My; Ohio B T 6: 41-46 O 
Career planning for business students in 
Austin high school, Austin, Minnesota. 
se Yocum. Amer Bus Ed 11: 256-59 


y 

Career planning for business students in 
Minneapolis public schools, Minneapolis, 
Minnesota. Margaret E. Andrews. Amer 
Bus Ed 11: 242-43 My 

Career planning for business students in 
the Detroit high schools, Detroit, Michigan. 
Leslie J. Whale and others. Amer Bus Ed 
11: 215-22 My 

Career planning opportunities at the college 
of San Mateo. Robert J. Thompson. Amer 
Bus Ed 12: 40-41 O 

Guidance and the business teacher. J. Frank 
Dame. Bal Sheet 36: 388-89 My 

Guidance for business students. Winifred 
West. Amer Bus Ed 12: 25-29, 32 

Guidance for prospective stenographers. Her- 
bert M. Jelley. J Bus Ed 30: 349-50 My 

Guidance is your daily job. Helen Cioffi. Bal 
Sheet 36: 344, 347 Ap 

The guidance role of the business teacher in 
a small high school. Milner I. Stove. Uni- 
versity of Minnesota, M.A. thesis °54; N 
Bus Ed Q 24: 85 O 

Guiding boys into business subjects. VBE 
Bul 10: 1,4S 

How to counsel with adults in business train- 
ing programs. Elizabeth Burmahin. Amer 
Voc J 30: 15 O 

Individual pupil coaching. Sidney Galper. J 
Bus Ed 30: 162-64 Ja 

Making recordkeeping an inviting career. 
Wilbert E. Scheer. Office Exec 30: 32-33 


y 

Orientation program for business freshmen. 
Faborn Etier. J Bus Ed 30: 351-52 My 

Prediction of scholastic achievement of busi- 
ness education majors at the college level. 
Allien R. Russon. N Bus Ed Q 23: 29- 
32 Mr 

Research on the guidance of business stu- 
dents. Brother Philip Harris. Cath Bus Ed 
R 7: 63-71 N 

Secretarial success unlimited. Jean Wyslow. 
Today’s Sec 58: 18-19, 41 S 

The vocational interest of the student is our 
problem too. Jerry H. Rust, Jr. Coll N & 
V 8: 18-19 My 

GULSKI, Nelson J. 

Stop, look and listen—you’ll be surprised. 

J Bus Ed 30: 256-58 Mr 
GUTHRIE, Mearl R. 

Measurement of personal factors related to 
success of office workers. N Bus Ed Q 23: 
16-18, 44 Mr 

What is CRUBEA? Ohio B T 6: 11 O 

and Galen Stutsman 
What business education is doing to har- 
monize school and business standards. Bus 

Ed Forum 9: 11-12 My 


GYLLING, Grace 
Producing a newspaper—a course in office 
training. Bus Ed World 36: 11-12, 35 D 
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H 


HAAK, Lawrence Vander 
A study to determine the relationship that 
exists between selected tests and other fac- 
tors or a in bookkeeping. N Bus Ed 


Q 24: 
HADLEY, Charles R. 

Payroll accounting, principles and applica- 
tions, 1955 ed. Gregg. $3.50 

Payroll record keeping, 1955 ed. Gregg. $1 

HAGENBUCH, Julia C. 

Bonus for accuracy instead of penalty for 

errors. Typ News 25: 6 
HAILSTONES, T. J. 

See Steinbruegee, John B. 
HAINES, Peter G. 

An analysis of selected factors in the socio- 
economic and occupational experience 
backgrounds of distributive personnel in 
limited-line stores. University of Minnesota, 
Ph.D. thesis 

The pre-service curriculum. Bus Ed Forum 

9: 12-14, 27 Ap 
and R. E. Cunningham 

Community occupational survey of Cedar 
Falls, lowa, 1954. lowa State Teachers 
College, °54 

HAJOSY, Grace L. 

Integrated office practice for the small school. 

Bus Ed Forum 9: 29, 34 Ap 
HALD, Henry M. 

The tenth anniversary of the Catholic busi- 
ness education association: its achievements 
and its possibilities for the future. Cath 
Bus Ed R 7: 22-25 N 

HALE, Ethel 

Where I stood as a teacher. Ohio B T 6: 

15-16 O 
HALE, Geraldine I. 

Is student teaching meaningful? J Bus Ed 30: 

190 Ja 
HALE, Jordan 

How to teach geographic filing. Bus Ed World 

35: 28-29 F 
HALL, J. Curtis 

Ways to help students become production 

conscious. Bus Ed Forum 9: 15-17 My 
HALLISY, Richard G. 

Attitudes and interests of prospective business 
teachers as they relate to teaching. N Bus 
Ed Q 23: 19-28 Mr; 24: 38 O 

HAMILTON, William J. 

Changing patterns in private business educa- 

tion. Bus Sch Exec 11: 53-56 Je 
HAMPTON, Robert E. 

The work-experience training program—its 
need, its promotion, and its establishment. 
Bal Sheet 37: 102-108 N 

HANNA, J. Marshall 
As others see us. Ball State CJ 26: 2-6, 16 F 
HANNA, John F. 

A survey of the degree of acceptance of cer- 
tain major issues in business education by 
business teachers in third-class_public- 
school districts in Pennsylvania. J Bus Ed 
30: 268-69 Mr; N Bus Ed Q 24: 39 O 

HARDAWAY, Mathilde 

The why, what, and how of clerical training. 

Bus Ed Forum 9: 9-12 F 
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HARMS, Harm 

Teacher-pupil participation in shorthand 

evaluation. Bus Ed Forum 10: 16-19 O 
HARRIS, Brother Philip 

Research on the guidance of business students. 

Cath Bus Ed R 7: 63-71 N 
HARRIS, D. W. 

Plus values distinguish good secretary. To- 

day’s Sec 58: 4 D 
HART, Ethel 

Making secretarial office practice real. Bus 

Ed World 35: 18-20 Ja 
HARWOOD, R. Frank 

An analysis of administrative practices of pri- 
vate business colleges in the United States. 
New York University, Ed.D. thesis 

HATFIELD, E. E. 

Teaching office typing—multiple copy type- 

writing. Amer Bus Ed 12: 83, 86 D 
HAYNES, Benjamin R. 

A course in office management in the private 

business school. Bus Sch Exec 11: 88-89 S 
HAZEL, Dorothy 

Career planning for business students at 
Brookings high school, Brookings, South 
Dakota. Amer Bus Ed 11: 269-70 My 

HECHT, Joseph C. 
Promoting good public relations. J Bus Ed 
30: 354-56 My 
HEIMERL, Ramon P. 
Consumer training. Bus Ed World 36: 33 N 
HELSTAD, Charlotte 

A survey of insurance instruction in courses 
other than specialized insurance courses in 
colleges and universities of Ohio and Wis- 
- University of Wisconsin, M.S. thesis 
54 

HEMENWAY, Edward E. 

A follow-up study of Correctionville, Iowa, 
high school graduates for the years 1948 
through 1952, with an evaluation of the 
high school curriculum. State University 
of Iowa, M.A. thesis °54 

HEMMERLY, Elizabeth S. 
A project requiring application of basic skills. 
Bus Ed Forum 9: 15-17, 20 F 
HENDERSON, Ophelia K. 
— techniques. Jun Col J 25: 398-402 
r 


HENDRIX, Ralph D. 
Career planning for business students at 
senior high school, Alton, Illinois, through 
ore night. Amer Bus Ed 11: 297-98 


y 
HENNING, Virginia D. 
How to build typing accuracy on numbers in 
context. Bus Ed World 35: 28-29 Ap 
How to build typing speed on numbers in 
context. Bus Ed World 35: 24-25 F 
HEPNER, Harry W. 
Modern marketing. McGraw-Hill. 599 p $6 
HERNDON, Frank M. 
Your business curriculum. Amer Bus Ed 12: 
38-39, 42 O 
HERSHBERGER, Barbara 
Techniques and devices that aid in the steady 
skill-development of the shorthand learner. 
Bus Ed Forum 9: 27, 32 Ja 


Business Education Index 


HERWIG, Aletha M. and Bernice Shuder 
Adults want to “go to school.” J Bus Ed 31: 
50 O 


0 
HEYWORTH, Geoffrey 

The history of commercial education (in 

Britain). Inter R for Bus Ed 46: 17-27 N 
HICKS, Polly Lou and Janet S. Thompson 

Career counseling—business and English de- 
partments cooperate. Amer Bus Ed 12: 
43-49 O 

HIERS, Bessie R. 

Career planning for business students at 
Lake City high school, Lake City, Florida, 
Amer Bus Ed 11: 270-71 My 

HIETT, Victor C. 
Professionalism. Bus Ed Newsletter 2: 2-3 


Ap 
HIGGINBOTHAM, R. Louis 

The teacher—the key person in supervision. 

N Bus Ed Q 23: 17-22 My 
HIGH school 

Rings for the teacher: a plan for a small high 
school business department. Robert 
Balthaser. Ohio B T 6: 19-22, 30 O 

HILDRETH, Gertrude 

Remedial learning in written expression. 

Amer Bus Ed Y 12: 136-53 
HILL, Martha F. 

A comparative study of bookkeeping princi- 
ples and activities used on the job as pre- 
sented in textbooks and by teachers. J Bus 
Ed 30: 372 My; N Bus Q 24: 40 O 

HIMMEL, Keith L. 

The activity approach to the teaching of con- 
sumer mathematics.. Drake University, 
M.S. thesis *54 

HIMSTREET, William C. 

A study of business education in the public 
junior colleges of California. University of 
Southern California, Ed.D. thesis 

HITCH, Robert L. 

Work experience for prospective business 
teachers. University of Wyoming, Ed.D. 
thesis "54; N Bus Ed Q 23: 33-36 Mr; 24: 
41 O; J Bus Ed 31: 86 N 

HOAG, Edwin C. 
Growing on the job. J Bus Ed 31: 82-84 N 
HOCHSTEIN, Rollie 

Every day’s a holiday! Today’s Sec 58: 9-11 
50 D 

Her boss is a “big-wheel” industrialist. 
Today’s Sec 57: 9-11, 50 Ap 

Her boss is in the funny papers. Today’s Sec 
58: 11-13, 52 O 

This secretary knows the score. Today’s Sec 
57: 11-13, 46 Je 

HOFFMAN, Frank 
See Zuehlke, Donald 
HOLLAND, Frances L. 

Teaching office typing—statistical typewriting. 

Amer Bus Ed 12: 70-73 D 
HOLLEY, J. Andrew 

Self-evaluation and accreditation. Bus Sch 

Exec 11: 47-52 Je 
HOLMES, Helen M. 

A study of the frequency of key-stroking and 
reading errors in typewriting, their proba- 
ble causes, and the effect of remedial drills. 
University of Wisconsin, M.S. thesis °54; 
N Bus Ed Q 24: 42 O 


>i- 
“_ 
us 


n- 
YY; 


lic 
of 


To Professional Writing in 1955 


HOPKINS, H. D. 

Looking into the future. Bus Sch Exec 11: 

35-38, 56 Je 
HORNING, Kenneth Baker 

How I present credit and collection letters. 

ABWA Bul 19: 16-23 Mr 
HORST, Carl G. 

A study of the administration of work-expe- 
rience programs in South Dakota sec- 
ondary schools. University of Wyoming, 
M.S. thesis "54; N Bus Ed Q 24: 43 O 

HORTON, Garner 

We killed two birds with one class. Bal Sheet 

36: 253-54, 288 F 
HOSLER, Russell J. 

Challenges in business education. Bal Sheet 
37: 147 D; Amer Bus Ed 12: 68 D 

Personal typewriting: what? where? when? 
why? Bus Ed Forum 10: 20-22 N 

Relations of the secondary business teacher 
education curriculum to other teacher edu- 
a, curriculums. N Bus Ed Q 24: 21-24 


HOSSFIELD, George L. 
The time you save may solve your problem. 
Beacons on Bus Ed 7-10 Ja 
HOUSE, F. Wayne 
Bookkeeping achievement as related to six 
possible factors for prognosis. N Bus Ed Q 
23: 7-11 Mr 
Teacher recruitment. J Bus Ed 31: 13-14 O 
—  E, W. Alexander, Milton Beckman, William 
Bogar, and Mary Giles 
The fundamental processes in remedial 
classes in business education. Amer Bus 
Ed Y 12: 336-44 
HOUSER, Mary O. 
Fourth annual problem clinic. Amer Bus Ed 
11: 143-64 Mr 
See also Canfield, Mary 
HOWARD, W. M. 
The objectives of college courses in insur- 
ance. Coll N & V 9: 13-15, 19 O 
HOWELL, Doris 
Career planning for business students at 
Evanston township high school, Evanston, 
Illinois. Amer Bus Ed 11: 249-51 My 
A study of the cooperative office occupations 
programs in selected secondary schools in 
Illinois. J Bus Ed 31: 34 O 
HOYT, Dorothy F. 
Consumer protection—an essential feature of 
wy education. Bus Ed Forum 10: 
HUFFMAN, Harry 
The consulting business teacher. Bal Sheet 
36: 195 Ja 
Evaluation techniques for business arithmetic. 
Bus Ed Forum 9: 28-29 My 
Is our business teacher education curriculum 
any better than the teachers it produces? 
N Bus Ed Q 24: 10-13 D 
Tests on elementary bookkeeping theory. See 
issues Bus Ed World 
HUGHES, Eugene H. 
See Shepherd, Hilton D. 
HUGHES, James M. 
The role of supervisor in business education. 
N Bus Ed Q 23: 10-16 My 


29 


HULZEN, William Van 
An annotated bibliography of periodical lit- 
erature, September, 1942-June, 1950, relat- 
ing to the teaching of typewriting. State 
University of Iowa, M.A. thesis °54 
HUMAN relations 
Honey, not vinegar. Edwin J. Weber. MBEA 
News Bul 20: 2, 23 Mr 
Human relations in business administration. 
_ W. Early. Cath Bus Ed R 7: 29-34 


HUMPHREY, Katherine 
Why not try a job breakdown for typing 
efficiency? Bus Ed World 35: 23-25 Je 
HUNT, Lillian Alice 
The use of the E.R.C. stenographic aptitude 
test and other selected factors for predic- 
tion of achievement in first-year shorthand. 
University of Tennessee, M.S. thesis ’54 
HUTCHINSON, E. Lillian 
Styles change in typewritten English, too. Bus 
Tchr 32: 2 Ap 
Words can be teasers. Today’s Sec 57: 20 Ja; 
21 F; 40 Mr; 23 Ap; 52 My; 58: 30 S; 
18 O; 55 N; 39 D 
HUTCHINSON, Elizabeth 
Ronnie and his sponsor report on the national 
citizenship conference. Bus Ed Forum 9 
41 Ja 
HYDE, E. Duncan 
Community, USA is the vocational business 
teacher’s up-to-date, well equipped labora- 
tory! Amer Voc J 30: 15-16 Ap 


INGEBRAND, C. Daniel 
Why give telephone training? Office Exec 30: 
10-12 Ja 
IRONS, Joseph P., Jr. 
The bookkeeping activities of small business 
in Greeley, Colorado, and implications for 
— in high schools. N Bus Ed Q 24: 


IRWIN, Mort F. 
ber "joe counter. Systems for Ed 1: 
a- 


J 


JACIK, Peter 
Co-op planning pays in consumer education. 
Bus Ed World 36: 38 O 
JACKSON, Shelby M. 
Responsibilities of a state department of edu- 
cation for leadership in business education. 
N Bus Ed Q 23: 49-52 My 
JACOBS, Lloyd, Samuel W. Caplan, Eugene Coren- 
thal, Helen B. O'Donnell, Arnold Scolnick, and 
Alvin Weitz 
The fundamental processes in merchandising 
subjects. Amer Bus Ed Y 12: 296-316 
JACOBSEN, R. F. 
Better business writing in fourteen hours. 
ABWA Bul 20: 5-14 O 
JASINSKI, Henry H. 
Try colored chalk to code bookkeeping ac- 
counts. Bus Ed World 35: 30 Mr 
The use of colored chalk in teaching book- 
keeping. Bus Ed Forum 10: 25 D 
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JASKARI, Sylvia 
See Olson, M. Adeline 
JELLEY, Herbert M. 
Guidance for prospective stenographers. J 
Bus Ed 30: 349-50 My 
Include attitudes in the evaluation of your 
a students. Bus Ed Forum 9: 26, 


JENKINS, Arthur S. 

A survey of the business equipment and the 
business curriculum in small Iowa high 
schools. State University of Iowa, M.A. 
thesis *54 

JENKINS, Lawrence A. and Dolores Miller 

How one student prepared for an interview, 
and another didn’t. Bus Ed World 35: 26- 
27, 34 M 

JENNINGS, William E. 

Student participation in shorthand classroom 
activities. Bus Ed Forum 10: 13-16 O 
and H. L. Coon 

Typewriting, important part of general edu- 
cation in the junior high school. Education 
Digest 20: 50-52 Ja 

JENSEN, B. T. and J. W. Jensen 

Shorthand study and spelling abilities. Jour- 
nal of Educational Psychology 46: 112-16 
F 


JERGENSEN, Carl E. 
See Eyster, Elvin S. 
JOHNSON, Gladys E. 
Leadership responsibilities at the local level. 
N Bus Ed Q 23: 34-37 My 
JOHNSON, John Eugene 
Relationship of reading ability to achieve- 
ment in first year bookkeeping. Kansas 
State Teachers College (Pittsburg), M.S. 
thesis °54 
JONES, Galen 
A study on economic education. Nat Ed 
Assn J 44: 305 My 
JONES, S. E. Chase 
Career planning for business students at Cap- 
itol junior-senior high school, Baton 
Rouge, La. Amer Bus Ed 11: 231-34 My 
JORSTAD, Kenneth A. 
A study to determine the extent of income 
tax knowledge of secondary school stu- 
_ University of Wisconsin, M.S. thesis 





JOY, Robert D. 
Distributive education in Camden. Bus Ed 
Observer 26: 6-7, 35 My 
JUCIUS, Michael J., Elmore Petersen, and George 
R. Terry 
Introduction to business. Irwin. 690 p $7.20 
JUNIOR college 
A comparison of the qualifications of junior 
college business education teachers in 
Texas with the qualifications desired by 
junior college presidents. Harold W. Vail. 
North Texas State ae M.B.A. thesis 
54; N Bus Ed Q 24: 91 0 
The contributions of tee dd education to 
general education in the junior college. 
a Francis Reinbold. N Bus Ed Q 24: 


Curricular problems in junior colleges. Paul 
Wessel. N Bus Ed Q 24: 940 


Business Education Index 


JUNIOR college (continued) 

Junior grows up. Kenneth C MacKay. Sys- 
tems for Ed 1: 4-5 My-Je 

Problems of the junior college curriculum. 
Paul Wessel. Illinois State Normal Uni- 
versity, M.A. thesis °54 

A study of business education in the public 
junior colleges of California. William C. 
Himstreet. University of Southern Cali- 
fornia, Ed.D. thesis 

A study to determine whether or not the 
junior colleges in Mississippi are meeting 
adequately the business education needs 
of the post-secondary school youth in the 
area which these schools were organized to 
serve. Lytle C. Fowler. New York Uni- 
versity, Ed.D. thesis 

JUNIOR high school 

Business education on the junior high school 
level. William Selden. Bal Sheet 36: 393- 
94, 399 M 

A survey of selected junior high schools to 
determine the content and practices of 
business education. William Selden. J Bus 
Ed 30: 226 F; N Bus Ed Q 24: 80 O 

Typewriting, important part of general educa- 
tion in the junior high school. W. E. Jen- 
nings and H. L. Coon. Education Digest 
20: 50-52 Ja 

JUVLAND, Ella A. 

A follow-up study of the 1951, 1952, and 
1953 graduates of the Morris high school, 
Morris, Minnesota. University of Wiscon- 
sin, M.S. thesis *54 


K 
KAHN, Gilbert 
Development of learning materials in the use 
of machine shorthand. New York Univer- 
sity, Ed.D. thesis 
Dramatizing deferrals decreases difficulty. 
Bus Ed Forum 10: 14-15 D 
Handling cash and cash records. Today’s Sec 
58: 16-17, 48 O 
See also Audesirk, Emma M. 
See also Meehan, James R. 
and Theodore Yerian 
Miniature letters for practice materials in 
progressive filing. Gregg. 75 p $.48 
Practice instruction manual, student’s guide 
to practice materials in progressive filing. 
Gregg. 31 p $.24 
Practice materials in progressive filing, basic 
set. $2.68; advanced set. $2.72. Gregg 
Progressive filing, 6th ed. Gregg. 159 p $2.48 
Workbook exercises in alphabetic filing. 
Gregg. 48 p $.64 
KAHN, Selma S. 
Teaching and marriage. J Bus Ed 31: 102 N 
KANE, John E. 
Keeping up with economic trends. J Accy 
99: 45-48 Mr 
KANE, Margaret O'Shea 
A follow-up of Hunter college secretarial 
graduates as a basis for curriculum mak- 
ing. New York University, Ed.D. thesis 
°54; N Bus Ed Q 24: 45 O 
KAUZER, Adelaide 
Carbon paper. Bus Ed Newsletter 2: 11-12 
Ap 
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KEILY, Helen J. 
See Mullane, Margaret 
KELLEY, Pearce C. and Kenneth Lawyer 

How to organize and operate a small busi- 

ness, 2nd ed. Prentice-Hall. 713 p $6.95 
KELLY, Marjorie 

Elementary school defense stamp program. 

Bus Ed Newsletter 2: 8-9 Mr 
KENNEDY, Eunice S. 

Career planning for business students at 
Natchitoches high school, Natchitoches, 
Louisiana, through FBLA chapters. Amer 
Bus Ed 11: 298-99 My 

KEPNER, Harold M. 

I started an evening course in typing for 

adults. Bus Ed World 36: 23 D 
KERRIGAN, Ezelle B. 
Some can’t talk. Systems for Ed 1: 8-9 Mr- 


Ap 
KESTOL, James 
Check your d. e. program. Bus Ed World 36: 
0S 


3 
KIDD, Richard D. 
Economic literacy for all. J Bus Ed 31: 23-24 
O 


KIMBALL, Henry R. 

A survey of the number and types of office 
machines in use in business education de- 
partments in selected high schools in the 
state of Illinois, and in the offices of busi- 
ness concerns in the Libertyville, Munde- 
lein, Illinois area. State University of Iowa, 
M.A. thesis °54; N Bus Ed Q 24: 46 O 

KINCAID, James K. 

“Is there no balm in Gilead?” Bus Sch Exec 
11: 3-5, 27 Mr 

Teaching pluses. Amer Bus Ed 12: 107- 
109, 113 D 

KING, Harley and E. Y. Palmer 

Career planning for business students at 
North Phoenix high school, Phoenix, Ari- 
zona. Amer Bus Ed 11: 267-69 My 

KINZER, John R. 

Remedial learning in handwriting—content 
standards and procedures. Amer Bus Ed 
Y 12: 154-56 

KIRKSEY, C. Darwin 

Which office machines shall we teach? Coll 

N & V 8: 13-16 Mr 
KLAUSS, Hannah B. 

The bulletin board provides opportunity for 

chapter service. Bus Ed Forum 9: 41 F 
KLINGMAN, M. 

How to write 240 wpm in Pitman shorthand. 

Pitman. 280 p $3.60 
KNETTLE, Mary 

What background and training does a busi- 
nessman expect of an employee? Cath Bus 
Ed R 7: 38-40 N 

KNOST, Ralph P. 

Career planning for business students at 
Withrow high school, Cincinnati. Ohio. 
Amer Bus Ed 11: 226-31 My; Ohio B T 6: 
41-46 O 

KOCHER, Mary Louise 

Audio-visual aids in teaching beginning type- 
writing. Kansas State Teachers College 
a M.S. thesis °54; N Bus Ed Q 
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KOEPPEN, Donald B. 

A study of the effect of repetitive testing on 
achievement in high school bookkeeping. 
University of Wisconsin, M.S. thesis °54; 
N Bus Ed Q 24: 48 O 

KORPAL, Joseph F. 

History of business education in the public 
high schools of Wisconsin. University of 
Colorado, M.B.E. thesis °54 

KOZELKA, Robert F. and W. J. Mullaney 

Personal typewriting strengthens the voca- 
tional typewriting program. Bus Ed Forum 
10: 17-20 N 

KRAMER, Edward D. 

Punctuation can be taught! Pitmanite 1: 3-4 

Mr 
KRAUSE, Ruthetta 

“Dear Mr. Administrator...” Bus Ed 
World 36: 16-17, 34 D 

Here’s a plan for boosting standards and 
achievement. Bus Tchr 32: 3 Ap 

The right carbon does a better job. Today’s 
Sec 57: 18-19 Ja 

Voice recorders can help to build shorthand 
skill. Bus Ed World 35: 24-25 Mr 

KRAWITZ, Myron J. 

Adventure or a job? Bus Ed Observer 27: 6, 
13, 32 N 

How to “sell” your school. Bus Ed World 35: 
9-10 Mr 

This is what we mean by “distributive educa- 
tion.” J Bus Ed 31: 65-66 N 

The three R’s: readin’, ritin’, and reaction. 
Bus Ed Observer 26: 14, 31 My 

KROEGER, Arthur 

A class project in marketing research. Coll 

N & V 9: 15-19 D 
KRONENWETTER, Evelyn F. 

Teaching office typing—the electric type- 

tame in business. Amer Bus Ed 12: 75-77 


L 


LABIAK, Sister Mary Avila 
Status of business education in the Catholic 
secondary schools in the state of Michigan 
for the scholastic year 1952-53. Catholic 
University, M.A. thesis °54 
LAFERRERA, Antoinette N. 
The role of the co-operating teacher in stu- 
ge) teaching. Bus Ed Observer 26: 12, 


LANGEN, Herbert J. 

A study to determine current needs for re- 
search in t'isiness education as revealed 
by titles of research studies completed, 
1933-52, and Ly a survey of opinions from 
two selected groups of business educators. 
State University of Iowa, Ph.D thesis °54; 
N Bus Ed Q 24: 49 O 

LANHAM, Frank W. 

Differences between school and work. MBEA 
News Bul 21: 9, 18 D 

A field investigation of the co-operative busi- 
ness education program in the Midland 
(Michigan) high school. University of 
Michigan, Ph.D. thesis 

Let’s keep them! MBEA News Bul 21: 2 O 
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LANSFORD, R. W. 

An evaluation of the student teaching pro- 
gram on the secondary school level at 
Central Missouri state college. New York 
ie Ed.D. thesis; N Bus Ed Q 24: 
50 

LANZA, Anthony 
— teaching aids. See issues J Bus 


Bookkeeping filmstrips. J Bus Ed 30: 181 Ja 
LARSE, Lloyd 9. 
An evaluation of the secretarial science cur- 
riculum at Oregon state college. J Bus Ed 
31: 138 D 
LARSEN, Mildred 
See Funk, Betty 
LARSON, Gunnar 
How to write theme sentences. ABWA Bul 
19: 12-13 Ap 
Integrating reading and writing. ABWA Bul 
20: 13-15 D 
LAWRENCE, E. Donald 
News and views at Ball State. See issues Ball 
State CJ 
LAWYER, Kenneth 
See Kelley, Pearce C. 
LEATHERSICH, Glenn V. 
In step with the times. Systems for Ed 2: 10 


N-D 
LEBEAU, Sister Annetta 
Requirements for graduate work in business 
education in selected teacher colleges. 
Catholic University, M.A. thesis °54 
LEBEDA, Agnes 
An analysis and comparison of consumer- 
economic education practices among sub- 
ject areas in the Iowa public secondary 
schools. University of Minnesota, Ph.D. 


thesis 
LEE, Mary Elizabeth 

A unit on the civil service to be included in a 
general business course in the secondary 
school. N Bus Ed Q 24: 51 O 

LEITH, Harold 

Instruments and procedures for measuring 
beliefs in the business system. Bus Ed 
Forum 9: 14-15, 21 Mr 

LEKVOLD, F. W. 

Teaching state consumer agencies to high 
school consumer education classes. Bus Ed 
Forum 9: 30, 33 Ap 

LEOS, Rae S. 

A survey to determine how the extension pro- 
grams of Pennsylvania’s public schools are 
meeting the needs of the adult population 
for basic business education. N Bus Ed Q 
24: 520 

LESLIE, Louis A. 

“You haven't taught shorthand if they can’t 
transcribe!” Bus Tchr 33: 4 S-O 

See also Gregg, John Robert 

—— and Charles E. Zoubek 

Graded transcribing tests in Gregg shorthand 
simplified, 2nd ed. Gregg. 128p $.80 

Gregg shorthand manual simplified, func- 
tional method, 2nd ed. Gregg 447 p $2.88 

Workbook for Gregg shorthand manual sim- 
plified, including functional method, 2nd 
ed. Gregg. 152 p $1.28 

—— Charles E. Zoubek, and Madeline S. Strony 
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LESLIE, Lovis A. (continued) 
Gregg dictation simplified, 2nd ed. Gregg. 
448 p $2.88 
Transcription workbook for Gregg dictation 
simplified, 2nd ed. Gregg. 166 p $1.40 
LESSENBERRY, D. D. 
Basic skill for better personal typewriting. 
Bus Ed Forum 10: 11-12 N 
LEWIS, Elizabeth M. 
Meeting business standards. Bus Ed Forum 
9: 18-19 My 
Some suggestions for the beginning general 
er teacher. Ohio B T 6: 9-10, 30 


LEWIS, Harry 
The arithmetic of installment buying. Bus Ed 
World 35: 14 Mr 
LEWIS, Ralph P. 
People buy when they are sold. J Bus Ed 30: 
217-18 F 
LIEBERMAN, Lawrence 
Why bookless bookkeeping? Office Exec 30: 
21-24 F 
LIGHT, Raymond A. 
Improving instruction in private schools 
through state supervision. Bus Ed World 
36: 20-22 D 
LIGUORI, Frank E. 
Problems of beginning office workers. Uni- 
versity of Pittsburgh, Ph.D. thesis 
LILES, Parker and Jerre Gratz 
Theory and practice. J Bus Ed 30: 365-68 
M 


y 
LINAMEN, Harold F. 
Work experience recommended for book- 
keeping teachers. Bus Ed Forum 9: 27 F 
LLOYD, Alan C. 
How to make a letter distinctive. Today’s 
Sec 58: 24-25 S§ 
How to make the teaching of general busi- 
— interesting. Ball State CJ 26: 3-6, 18 


y 

Making the most of your typing classroom. 
Bus Ed World 35: 16-18 F 

The paper work in your typing classroom. 
Bus Ed World 35: 20-22 Ap 

Saving time in your typing classroom. Bus 
Ed World 35: 22-24, 36 My 

-t Ye goes electric. Bus Ed World 


Tabulations are really easy. Today’s Sec 58: 
N 


Test your typing techniques. Today’s Sec 57: 
21-22 Ap 

25 suggestions for making the most of your 
-—_—, typewriter. Today’s Sec 57: 22-23 


y 

Your work up front in your typing classroom. 

Bus Ed World 35: 18-20 Mr 
LOCKWOOD, Bonnie 

The duties of certified professional secre- 
taries. University of Pittsburgh, Ph.D. thesis 
poy Bus Ed 30: 320 Ap; N Bus Ed Q 24: 
53 


LOCKWOOD, Julia 
Let’s vitalize production. Bus Ed World 35: 
26-28, 33 Mr 
Secretarial training suggestions—plus practi- 
= application. Bus Ed Observer 26: 12-13 
y 
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LOGAN, K. Otto 

Inservice teacher-training conferences. Bus 

Ed Forum 9: 33 My 
LOGAN, William B. 

In-service education and experience. Bus Ed 

Forum 9: 15-16 Ap 
LOMAX, Paul S. 

Becoming a masterful business teacher. J Bus 
Ed 31: 59, 77 N 

Business education in a changing economy. 
Cath Bus Ed R 6: 31-35 Je 

Challenges for the future in business educa- 
tion. N Bus Ed Q 23: 5-9 My 

How good is business education in our sec- 
ondary schools? J Bus Ed 30: 245, 255 Mr 

LORDAN, Helen L. 

An analysis of the literature on motivation in 
shorthand. Boston University, Ed.M. thesis 
54; N Bus Ed Q 24: 540 

LOSO, Foster Ww. 
See Agnew, Peter L. 
LOVE, Charles D. 

Checking can be overdone. Bus Ed World 

35: 18, 31 My 
LOW, Alice L. 

Work experience and community relation- 

ship. Bal Sheet 37: 58-61, 65 O 
LUCAS, K. E. 

Criteria for the evaluation of programs of 
study leading to the master’s degree that 
prepare teachers of business subjects for 
the } cma schools. J Bus Ed 30: 320- 


21 Ap 
LUFFEY, John L. 

Internship programs in accounting. Coll N & 

V 8: 5-6, 8 Mr 
LUKENS, Genevieve 

A comparison of the advantages and disad- 
vantages of business teaching with office 
work. Ohio State University, M.A. thesis 
54; N Bus Ed Q 24: 550 

LUND, Malcolm E. 

Programs and procedures of state and other 
business-teacher associations. University of 
Wyoming, M.A. thesis °54; N Bus Ed Q 
24: 56 0 

LURIE, Jack 
Why teach arithmetic? Pitmanite 2: 5, 14 N 
LUSK, Harold F. 

Business law: principles and cases, Sth ed. 

Irwin. 1079 p 
LYNETT, Joseph C. 

There are many ways to use bookkeeping 

“sets.” Bus Tchr 32: 5 My-Je 


Mc 


McBRIDE, Donald L. 
Aids in teaching high school bookkeeping. 
Bus Ed Newsletter 3: 10-11 O 
McCLOUD, Leland 
The introductory course in business adminis- 
tration. Coll N & V 9: 1-3, 19 O 
McCORD, Kenneth 
Mechanical structure of business report writ- 
ing. East Texas State Teachers College, 
M.B.A. thesis °54 
McCULLOUGH, Edith Lenore 
A brief history of the Great Western Sugar 
Company in Colorado and the effect of its 
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McCULLOUGH, Edith Lenore (continued) 
business policies and practices upon the 
economy of certain regions of northern 
Colorado. University of Colorado, M.B.E. 
thesis °54 

McCUNN, Drummond J. 

Public relations through business education. 
Bal Sheet 37: 4-5 S 

McDERMAND, Clarabelle 

Testing practices in shorthand. J Bus Ed 
31: 69-70 N 

McDONALD, Sister Mary Raphael 

Economic geography and adolescent interests. 
Catholic University, M.A. thesis 54 

McDONNELL, B. 

See Sidney, E. 

wer ge Ruth M. 

A study of shorthand prognosis at Central 
high school, LaCrosse, Wisconsin. Univer- 
sity of Wisconsin, M.S. thesis °54 

McGIBBON, Donald F. 

A follow-up study of the 1952-53 graduates 
of Monroe high school, Monroe, Wiscon- 
sin. University of Wisconsin, M.S. thesis 
"54 


McGILL, Esby C. 
Are basic business concepts and understand- 
ings important? Bus Ed Newsletter 3: 6-7 
O 


The business teacher education curriculum. N 
Bus Ed Q 24:3 D 

—— ~ should teach. Bus Ed Newsletter 

Health and accident insurance. Nat Ed Assn 
J 44: 306 My 

Principles to be considered in evaluating the 
— b beginning typists. Bus Ed Forum 


p 
Production typing. Prentice-Hall. 240 p $2.20 
A study of business skills and knowledges used 
by business and nonbusiness people. New 
York University, Ed.D. thesis 
UBEA and you. Bus Ed Newsletter 2: 6-7 Ap 
McGINTY, Mary B. 
Office decorum. Office Exec 30: 22 Ag 
McGRATH, Francis P. 
Business writing in an advertising agency. 
ABWA Bul 20: 14-16 N 
McGUIRE, Mabelle 
Their physical handicaps a, oes handi- 
caps. Bus Ed World 35: 32 J 
McKITRICK, Max O. 
bir school library. Ohio B T 6: 23-25 


McMACKIN Frank J., John A. Marsh, and Charles 
E. Baten 
The arithmetic 
389 p $2.96 
McNATT, Nyla 
Office machines as taught in the Colorado 
irr, high school. Bal Sheet 36: 205-207 


a 
McPHERSON, C. R., Jr. 

An analytical survey of the policies and prac- 
tice maintained by business enterprises lo- 
cated in three comparatively small East 
Texas communities—as indicated by the 
opinions expressed by consumers. East 
Texas State Teachers College, M.B.A. 
thesis °54 


of better business. Ginn. 
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MacGIBBON, Elizabeth Gregg 
Fitting yourself for business, 3rd ed. Gregg. 
414 p $4.50 
MacGREGOR, Elizabeth L. 
State supervision of business education. Bal 
Sheet 37: 156-57 D 
MacGREGOR, Geraldine 
Do you need a new carriage return drill? 
Typ News 25: 3 
ery and typewriting. Bal Sheet 37: 
MacGREGOR, Helen 
Diplomatic secretary. Today’s Sec 57: 15-17, 


» MY 
MacKAY, Kenneth C. 
Junior grows up. Systems for Ed 1: 4-5 My- 
J 


e 
MACOMBER, F. G. and A. L. Ayars 
Home town becomes a classroom. Sch Exec- 
utive 74: 41-45 Ag 
MAGSARILI, Mercedes 
A proposed outline for a course of study in 
exploratory business education for the pub- 
lic high schools of the Philippines. Iowa 
State Teachers College, M.A. thesis °54; 
N Bus Ed Q 24: 57 O 
MAIER, Thomas B. 
The story of Pitman shorthand. Pitmanite 
2: 6, 14 N 
See also Nanassy, Louis C. 
MALONE, Ted 
See Crank, Floyd 
MALSBARY, Dean R. 
An instrument to measure learning in invest- 
ments. Bus Ed Forum 10: 27 N 
Teaching tips. See issues Amer Bus Ed 
Techniques for evaluating the business 
teacher education curriculum. N Bus Ed Q 
24: 50-53 D 
MANTZ, Dale 
A vacation—with pay! Bus Tchr 32: 6 Ap 
MARKETING 
A class project in marketing nee Arthur 
Kroeger. Coll N & V 9: 15-19 D 
Modern marketing. Harry W. Hepner. Mc- 
Graw-Hill. 599 p $6 
MARKLEY, Mary 
Secretary to Mr. Wings. Today’s Sec 57: 9- 
11, 43 F 
MARKOSIAN, Mary 
How do you say how fast you can type? Bus 
Tchr 33: 5 S-O 
MARKUS, John 
Electronic = in Gregg simplified. Today’s 
: a 


MARSH, John A. 
See McMackin, Frank J. 
MARSOLEK, Jerome R. 

Teaching of farm record keeping in a book- 
keeping course. University of Minnesota, 
M.A. thesis 54; N Bus Ed Q 24: 58 O 

MARTIN, George E. 

The effects of using continuous and interval 
speed-forcing programs in learning to type- 
write. N Bus Ed Q 23: 37-43 Mr; 24: 59 O; 
J Bus Ed 31: 87 N 

Why business teachers and others are leaving 
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MARTIN, George E. (continued) 
the profession. Michigan Education Journal 
33: 78-80 O 

MARTLING, Harvey B. 

Planning the office workplace. Office Exec 30: 
31-34 F 

MASON, Ralph E. 

What makes a successful coordinator? Bus Ed 

Forum 9: 16-17 Ap 
MASSEY, Mary 

Career planning for business students at 
Herculaneum high school, Herculaneum, 
Missouri. Amer Bus Ed 11: 253-56 My 

MASSON, William J. 

Problems of teachers of clerical practice in 
preparing students for job adjustment. 
Cath Bus Ed R 6: 54-59 Ap 

MAUTZ, R. K. 

Will education for accountancy improve? J 

Accy 100: 53-55 Ag 
MAXWELL, Gerald W. 

Teach your students to think. J Bus Ed 30: 

362-64 My 
MAXWELL, Lyle 

Business education in the public secondary 
schools in the state of Michigan. Univer- 
sity of Colorado, Ed.D. thesis 

MEDEIROS, Lucy D 
— the drop-out problem. Bal Sheet 37: 
N 


MEEHAN, James R. 

See Agnew, Peter L. 

and Gilbert Kahn 

How to use full-keyboard adding machines. 
Gregg. 64 p $1.08 

How to use ten-key adding machines. Gregg. 
77 p $1.16 

MEIER, Robert A. 
Educational preparation for the accounting 
profession. Cath Bus Ed R 7: 45-48 N 

MELVILLE, G. Donald 

Public relations at work. Bal Sheet 37: 126 N 
MENNING, J. H. 

See Wilkinson, C. W. 
and C. W. Wilkinson 

Writing business letters. Irwin. 550 p $5.50 
MERRILL, Frances E. 

Management and the CPS. 
36: 23 N 

METTA, Vito Carl 

Procurement of office machines. Ohio B T 6: 

29-30 O 
MEYER, Marilyn M. 

A survey of equipment used in business edu- 
cation classes in a selected group of high 
schools in lowa. State University of Iowa, 
M.A. thesis 54; N Bus Ed Q 24: 60 O 

MEYER, Robert 
See Feuer, Isadore J. 
MEYER, Warren G. 

Adapting work experience programs to the 
individual needs of youth. Amer Bus Ed 
12: 87-89 D 

Recruitment is our responsibility. Bus Ed 
Forum 9: 9-11 Ap 

MILLER, Dolores 
See Jenkins, Lawrence A. 
MILLER, Dorothy H. 

Musings of a business teacher. Ohio B T 6: 

13-14, 30 O 
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MILLER, Elizabeth M. 
The master teacher in business education can 
help the student teacher. Bal Sheet 36: 300- 
302 Mr 


MILLER, Jay W. 
The meaning of accreditation and its appli- 
cation to private business schools. Bal Sheet 
37: T22 N 
The place of the private business school in 
American education. Bus Sch Exec 11: 67- 
6 


The question of degrees. J Bus Ed 31: 76 N 
MINTZ, Arthur 
A radio script for FBLA chapter programs. 
Bus Ed Forum 9: 39-42 Ap 
MISKO, Aloysius E. 
The co-ordinator’s challenging clock. Bus Ed 
World 35: 19, 34 F 
MISSLING, Lorraine 
Prognostic testing in shorthand. University of 
Wisconsin, M.S. thesis °54; N Bus Ed Q 
24: 61 O 
MOAK, Katherine 
Career planning for business students at 
Picayune high school, Picayune, Mississipp1, 
through homerooms. Amer Bus Ed 11: 288- 


89 My 
MONGKOLLUGSANA, Chotika 
The improvement of teaching elementary sta- 
tistics in Thailand through use of audio- 
visual aids. Ohio State University, M.A. 
thesis °54 
MONTGOMERY, John D. 
Professors in industry. Amer Bus Ed 11: 170- 


2 Mr 
MOOMAW, John E. 
See Brower, Walter A. 
MOORE, William L. 
See Goodman, Kennard E. 
MOORMAN, John H. 
Follow-up studies can improve instruction. 
Bus Ed Forum 9: 20-21 My 
MORGAN, James N. 
Consumer economics. Prentice-Hall. 448 p 


$6 
MORGAN, Raymond W. 
The measure of stress and strain of timed 
writings and production typing as reflected 
in changes in pulse rates. J Bus Ed 30: 
226 F; N Bus Ed Q 24: 62 O 
MORRIS, Richard H. 
Deserving and getting recognition for college 
instruction in business writing. ABWA Bul 
19: 5-16 F 
MORSE, Wesley E. 
Operating costs. Bus Sch Exec 11: 76-78 S 
MORTON, Robert L. 
Remedial learning in arithmetic. Amer Bus 
Ed Y 12: 71-123 
MOSSIN, Albert C. 
A practical project in modern payroll pro- 
cedure. Bus Ed Forum 10: 25-28, 34 O 
MOUNT, Dick 
Progressive typewriting speed tests. Gregg. 
50 p $1.32 
The zigzag road to typing speed. Bus Tchr 
33: 4 D-Ja 
MOUNTAIN-plains business education association 
The Mountain-Plains news exchange. Bus Ed 
Forum 9: 19-22 Ap 
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MULKERNE, Donald J. D. 
Take them outdoors for economic geography. 
Bus Ed World 35: 14, 33 Je 
Techniques for bringing school standards in 
line with business standards. Bus Ed Forum 
9: 13-14 M 
MULLANE, Margaret and Helen J. Keily 
A century of capers in commercial curricu- 
lum—1854-1954. Amer Bus Ed 11: 134- 
42 


Mr 
MULLANEY, William J. 

Adapting distributive education programs to 
individual needs of the community. Amer 
Bus Ed 12: 89-91 D 

See also Kozelka, Robert F. 

MUNGER, Robert and others 

Career planning for business students at 
Waukesha high school, Waukesha, Wiscon- 
sin—the Waukesha guidance story. Amer 
Bus Ed 11: 284-88 My 

MURPHY, Katherine Adams 

Business education classroom practices for 
furthering citizenship education. Florida 
State University, M.S. thesis °54; N Bus 
Ed Q 24: 63 O 

MURPHY, Raymond J. 

Understanding your legal personality. Bus Ed 

World 36: 30-31 Je 
MURPHY, Thomas 

Two instructional units in office practice: 
seeking employment, and personal develop- 
ment. Boston University, Ed.M. thesis °54 

MUSE, Paul F. 
—S insurance. Nat Ed Assn J 44: 


5 
MUSGROVE, Ellen A. and Georgia Prue 
An annotated bibliography of business text- 
books on the college level. Boston Univer- 
sity, Ed.M. thesis *54 
MUSSELMAN, Vernon A. 
Future business teachers—and you! Bal 
Sheet 37: 3 S 
New procedures for teaching adjustments. 
Bus Ed Forum 10: 12-13 D 
The —— of general business. Bus Tchr 
Workbooks are forceful, positive learning 
aids. Bus Tchr 32: 7 Ap 
See also Shepherd, Hilton D. 
MYER, John N. 
The accounting teacher in the age of con- 
formity. J Bus Ed 30: 225 F 
The accounting teacher in the present malaise. 
J Bus Ed 30: 267 Mr 
Clean surplus. J Bus Ed 31: 137 D 
Courses in accounting for non-accountants. 
J Bus Ed 30: 179 Ja 
Integration of mechanics and philosophy. J 
Bus Ed 30: 371 My 
— the elementary course. J Bus Ed 


Qualifications for teaching accounting. J Bus 
Ed 30: 319 Ap 
Wanted: 6,000 doctors. J Bus Ed 31: 85 N 


N 


NADLER, Leonard 
Work experience—a student’s bridge to the 
future. Bus Ed World 36: 24-25 D 





36 


NAGLE, Brother G. W. 
Math in schools of business—a tool or a 
truncheon. Ohio B T 6: 33-39, 51 O; Coll 
N & V 9: 1-5, 19 D 
NANASSY, Louis C. 
Business education index—1954. Delta Pi 
Epsilon. Gregg. 62 p 
Standard payroll project. Pitman. $.75 
See also Smith, Charles B. 
and Thomas B. Maier 
Realism in teaching payrolls. Amer Bus Ed 
12: 21-24 O 





NATIONAL association of business teacher-training 
institutions 

The business teacher education curriculum. 
NABTTI bul 63. N Bus Ed Q 24: 1-64 D 

NABTTI bulletins. Bus Ed Forum 9: 4 Mr 

National association of business teacher-train- 
ing institutions—roster of institutional 
— 1955-56. N Bus Ed Q 24: 60- 

4D 

197 new business teachers honored. Bus Ed 
Forum 10: 38-39 O 

NATIONAL business teachers association 

Fourth annual problem clinic. Mary O. 

Houser. Amer Bus Ed 11: 143-64 Mr 
NATIONAL office management association 

NOMA bibliography for office management, 
1955. National Office Management Associ- 
ation. 132 West Chelten Avenue, Philadel- 
phia 44, Pennsylvania. 15 p 

NOMA’s education night. Selwyn L. Birrell. 
Bus Ed Observer 26: 10, 28-29 My 

NOMA sponsors international spelling proj- 
ect. Office Exec 30: 28 D 

Office salaries. Survey summary no. 18. 32 p 

Teacher of the year. Office Exec 30: 29 Jl 

This is NOMA. Office Exec 30: 12-13 My 

What is junior NOMA? Wesley E. Scott. Pit- 
manite 1: 11-12 My 

NEEL, Reba K. 

Public relations. J Bus Ed 30: 219-20 F 
NELSON, Julius 

Typewriter mystery. See issues J Bus Ed 
NELSON, Lloyd D. 

Spelling test for insurance unit. Bus Ed World 
35: 31 My 

NELSON, R. A. 

A study of selected Iowa high schools to de- 
termine the speed and accuracy achieved 
in typewriting classes. Iowa State Teachers 
oa M.A. thesis °54; N Bus Ed Q 24: 

4 
NEUERBURG, Lowrence P. 

A follow-up study of Wadena high school 
graduates in the even-numbered years 1940 
through 1952. University of Minnesota, 
M.A. thesis °54; N Bus Ed Q 24: 66 O 

NEYLON, Frances Oakes 

Personality problems and strengths of busi- 
ness education teachers as seen by the 
teacher himself and his classroom pupils. 
N Bus Ed Q 24: 65 O 

NICKEL, Lois J. 

Career planning for business students at 
Wiley high school, Terre Haute, through 
courses. Amer Bus Ed 11: 291-92 My 

NICKERSON, Marion and Jane Stewart 

Career guidance in beginning typing. Bus 

Tchr 32: 2 F 


Business Education Index 


NICKOLS, Ruth 
Problems of teaching office machines in a 
large cosmopolitan high school in Cleve- 
land. Ohio B T 6: 31-32, 51 O 
NICKS, Earl G. 
Bookkeeping activities of non-bookkeepers. 
N Bus Ed Q 24: 67 O 
and Robert J. Ruegg 
Electric typing is easy typing. Underwood 
Corporation, One Park Avenue, New York 
16, New York. 27 p 
NIDELCHEFF, John 
Adapting class room instruction to individual 
— of youth. Amer Bus Ed 12: 91-92, 


NIGRO, John 
See Szandrochia, John, Jr. 
NIX, Charles G 
Frequency of brief forms and their deriva- 
tives in Gregg shorthand simplified for 
colleges, volume I. University of Tennessee, 
M.S. thesis 54; N Bus Ed Q 24: 68 O 
NORTH, Frances Doub 
In step with technical developments. Nat Ed 
Assn J 44: 280-81 My 
NOYES, Marion 
Getting out the holiday mail. Today’s Sec 58: 
24-25, 58 N 
The girl beside the bench. Today’s Sec 57: 
9-11, 47 Ja 
Holding down the front desk. Today’s Sec 
57: 20-22 Je 
Taking the overflow to a letter shop. Today’s 
Sec 57: 23-26 Mr 
You make travel reservations. Today’s Sec 
57: 32-35 My 
NULL, Elsie LaHassa 
Accounting at the collegiate level. University 
of Oklahoma, Ed.D. thesis ’54; J Bus Ed 
30: 320 Ap; N Bus Ed Q 24: 69 O 
NULTY, Alice 
See Tubbs, Eleanor 





O 


O'BRIEN, Florence M. 

Career planning for business students at Jones 
commercial high school, Chicago, Illinois. 
Amer Bus Ed 11: 234-35 My 

OCCUPATIONAL informaticn 

An analysis of activities of office employees 
in Jackson county. Inez Shaw. Florida 
State University, M.A. thesis °54 

An analysis of instructional materials used in 
high school occupational relations classes 
in the state of Minnesota. Lester I. Wick- 
strom. N Bus Ed Q 24: 95 O 

A business teacher looks at automation. Clif- 
ton C. Thorne. Bus Ed World 36: 28-30 O 

Circumstances surrounding the employment 
of beginning office workers in Oklahoma 
City. James Ralph Read. University of 
Oklahoma, Ed.D. thesis 

A comparison of requirements for beginning 
office workers in Goodland, Kansas, with 
the business curriculum of Sherman com- 
munity high school of Goodland. Thelma 
Daggett. Kansas State Teachers College 
(Pittsburg), M.S. thesis ’54 

A comparison of the advantages and dis- 
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advantages of business teaching with office 
work. Genevieve Lukens. Ohio State Uni- 
versity, M.A. thesis ’54 

Deadlines and diplomacy. Louise Boggess. 
Today’s Sec 57: 16-17, 55 Ja 

Desirable traits for upgrading workers in in- 
dustry: Joseph L. Page. Cath Bus Ed R 6: 
33-38 Ap 

Dilemma of stenographic pool. Keith Davis. 
Office Exec 30: 37-39 My 

Diplomatic secretary. Helen MacGregor. To- 
day’s Sec 57: 15-17, 56 My 

Every day’s a holiday! Rollie Hochstein. To- 
day’s Sec 58: 9-11, 50 D 

First job. Mary Louise Grossman and Shelly 
Grossman. Today’s Sec 57: 18-19 F 

Fitting yourself for business, 3rd ed. Eliza- 
beth Gregg MacGibbon. Gregg. 414 p $4.50 

Formula for success in business. Sister M. 
Therese. Cath Bus Ed R 6: 61-64 Ap 

The girl beside the bench. Marion Noyes. 
Today’s Sec 57: 9-11, 47 Ja 

Going to school for pay. Sarah Allen. To- 
day’s Sec 57: 18-19 Mr 

Her boss is a “big-wheel” industrialist. Ro- 
a Hochstein. Today’s Sec 57: 9-11, 50 


Pp 

Her boss is in the funny papers! Rollie Hoch- 
stein. Today’s Sec 58: 11-13, 52 O 

How one student prepared for an interview, 
and another didn’t. Lawrence A. Jenkins 
and Dolores Miller. Bus Ed World 35: 26- 
27, 34 M 

How to lick fatigue in the office. Beatrice 
Schapper. J Bus Ed 30: 169-71 Ja 

Intangible occupational standards and the 
student product. Edward L. Christensen. 
Bus Ed Forum 9: 33 Ja 

An introductory study of education and train- 
ing programs in business. Benjamin F. 
Thomas. N Bus Ed Q 24: 87 O 

An investigation of the policies and practices 
of law offices to determine the duties re- 
quired of legal clerical personnel. Elverton 
A. Ford. University of Colorado, M.B.E. 
thesis °54 

Job adjustment of beginning office workers in 
selected businesses in metropolitan New 
York. Mary Ellen Oliverio. J Bus Ed 30: 
180 Ja 

Leave personal problems at home. Kay 
Butner. Today’s Sec 58: 21 O 

Need extra help? Elizabeth F. Trumper. To- 
day’s Sec 57: 18-19 Ap 

Office dating—pro and con. Kay Butner. To- 
day’s Sec 58: 23 D 

Office salaries. National Office Management 
Association. Survey summary ho. 18. 32 p 

On the ball with the Brooklyn Dodgers. 
Marion Noyes. Today’s Sec 58: 15-17, 55S 

Problems of beginning office workers. Frank 
E. Liguori. University of Pittsburgh, Ph.D. 
thesis 

Ready for work. Helen Hinkson Green. Bus 
Ed World 35: 19-21 My 

Secretary to a top prankster. Helen Water- 
man. Today’s Sec 57: 13-15, 50 Mr 

Secretary to Mr. Wings. Mary Markley. To- 

day’s Sec 57: 9-11, 43 F 
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The significance of automation. H. V. Wid- 
does. Bus Ed World 36: 13-15 S 

Students say opportunity is biggest career ap- 
peal. Bus Tchr 33: 2 D-Ja 

A study of the requirements for beginning 
office workers in Oshkosh, Wisconsin. Ed- 
win A. Grosskopf. State University of Iowa, 
M.A. thesis °54; N Bus Ed Q 24: 37 O 

A study of twenty-four offices in Phoenix, 
Arizona, to determine the requirements for 
beginning office employees. Dean C. An- 
derson. N Bus Ed Q 24:40 

A survey and evaluation of the employee train- 
ing programs in the laundry and dry clean- 
ing industries in Indiana. Earl P. Tregilgus. 
N Bus Ed Q 24: 88 O 

Survey of the testing procedures used for 
initial employment of stenographers. Irene 

L. Roman. Boston University, Ed.M. thesis 

"54 

Taking the overflow to a letter shop. Marion 
Noyes. Today’s Sec 57: 23-26 Mr 

Their physical handicaps aren’t office handi- 
caps. Mabelle B. McGuire. Bus Ed World 
35: 32 Je 

This secretary knows the score. Rollie Hoch- 
stein. Today’s Sec 57: 11-13, 46 Je 

Topflight secretary takes professional attitude. 
George Wilder. Today’s Sec 58: 12, 61 N 

Weighed in the balance. Harold E. Cowan. 
J Bus Ed 30: 221-22 F 

What background and training does a busi- 
nessman expect of an employee? Mary 
Knettle. Cath Bus Ed R 7: 38-40 N 

What we know about job adjustment—from 
research. Bus Ed Forum 9: 32-33 Ap 

Women in white-collar jobs: the study of an 
economic and social movement, 1910 to 
1950. Helen J. Recknagel. J Bus Ed 30: 


180 Ja 
O'DONNELL, Helen B. 


See Jacobs, Lloyd 


OFFICE machines 


Duplicating equipment. Robert H. Allen. Of- 
fice Exec 30: 34-40 Jl 

A follow-up study of the key-driven calculat- 
ing machine graduates of the South Street 
St. Paul high school for the years 1947- 
1953. Helen Adair, University of Wiscon- 
sin, M.S. thesis °54 

Friden brings its calculators to the classroom. 
Bus Ed World 35: 26-27 F 

How many of these office machines do you 
use? Lawrence W. Stein. Bus Ed World 
35: 25 My 

How to use full-keyboard adding machines. 
James R. Meehan and Gilbert Kahn. 
Gregg. 64 p $1.08 

How to use ten-key adding machines. James 
. Meehan and Gilbert Kahn. Gregg. 77 p 

1.16 


Instructions in office machines. Gerald A. 
Porter. Bus Ed Forum 9: 28, 42 F 

Machines make a big difference in your book- 
keeping classroom. J. B. Bower. Bus Ed 
World 36: 20-21, 28 N 

Materials of teaching calculating-machine 
courses. Nelda Snow. Bus Ed World 35: 

17-19 Ap 
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OFFICE machines (continued) 

Office machine selection principles. Ray A. 
Clark. Office Exec 30: 17-18 Je 

Office machines—are our students familiar 
with them? Walter A. Brower and John E. 
Moomaw. Bus Ed Observer 26: 4, 22-23 F 

Office machines as taught in the Colorado 
Springs high school. Nyla McNatt. Bal 
Sheet "36: 205-207 Ja 

Office machines repair, equipment, tools, and 
supplies. L. G. Wines. Industrial Arts and 
Vocational Education 44: 84 Mr 

Planning an office machines course. Mary 
Wilson. Bus Ed Newsletter 3: 16-17 D 

Problems of teaching office machines in a 
large cosmopolitan high school in Cleve- 
ys Ruth Nickols. Ohio B T 6: 31-32, 

Procurement of office machines. Vito Carl 
Metta. Ohio B T 6: 29-30 O 

Purchasing, maintaining, and replacing office 
machines. Louis J. Robitaille. Bus Ed 
Forum 9: 30-31 M 

Selected readings on general clerical and 
office machines. Bus Ed Forum 9: 14, 20 F 

Some problems and trends in the teaching of 
office machines and appliances. Marie 
— Franques. Bus Ed Forum 9: 27-28 


A a course in office machines for the 
small high school, with particular attention 
to types of machines, costs, and methods 
of instruction. Robert E. Bowman. State 
University of Iowa, M.A. thesis °54 

A survey of the number and types of office 
machines in use in business education de- 
partments in selected high schools in the 
state of Illinois, and in the offices of busi- 
mess concerns in the Libertyville, Munde- 
lein, Illinois area. Henry R. Kimball. State 
University of Iowa, M.A. thesis 54; N Bus 
Ed Q 24: 46 O 

Which office machines shall we teach? C. 
Darwin Kirksey. Coll N & V 8: 13-16 Mr 

OFFICE management 

Areas to be emphasized in teaching office man- 
agement as determined by analysis of peri- 
odicals and by a survey of office managers. 
Ralph D. Wilson. State University of Iowa, 
Ph.D. thesis °54 

A course in office management in the private 
business school. Benjamin R. Haynes. Bus 
Sch Exec 11: 88-89 § 

NOMA bibliography for office management, 
1955. National Office Management Asso- 
ciation. 132 West Chelten Avenue, Phila- 
delphia 44, Pennsylvania. 15 p 

Planning the office workplace. Harvey B. 
Martling. Office Exec 30: 31-34 F 

OFFICE training 

Applied office practice. Alf H. Walle. Systems 
for Ed 1: 10 Mr-Ap 

Are the boss’s visitors a problem? Marie L. 
Carney. Today’s Sec 57: 18 My 

The forward look in teaching office and cleri- 
cal practice. Mary E. Connelly. Bus Ed 
Forum 9: 6 F 

Guiding principles for office practice. Lucy 
: Yarnell. J Bus Ed 31: 126-28, 135 


Business Education Index 


OFFICE training (continued) 

Handbook for office practice teachers. 
Marian Josephine Collins. Monograph 91, 
South-Western. 57 p °54 

Holding down the front desk. Marion Noyes. 
Today’s Sec 57: 20-22 Je 

How to lick fatigue in the office. Beatrice 
Schapper. J Bus Ed 30: 169-71 Ja 

Improving instruction in office practice 
through state supervision. John E. Whit- 
craft. Bus Ed World 36: 15-18 N 

In step with the times. Glenn V. Leathersich. 
Systems for Ed 2: 10 N-D 

Integrated office practice for the small school. 
Grace L. Hajosy. Bus Ed Forum 9: 29, 
34 Ap 

Job adjustment of beginning office workers 
in selected businesses in metropolitan New 
York. Mary Ellen Oliverio. J Bus Ed 30: 
180 Ja 

Job sheet instruction. Margaret Cannon. 
Amer Bus Ed 12: 17-20, 24 O 

Make office practice class more than practice. 
_— M. Therese. J Bus Ed 30: 204-208 


Measurement of personal factors related to 
success of office workers. Mearl R. Guth- 
rie. N Bus Ed Q 23: 16-19, 44 Mr 

Messenger service pays. Connie Corbo. 
Today’s Sec 58: 35, 45 D 

Office decorum. Mary B. McGinty. Office 
Exec 30: 22 Ag 

The office practice class is a working class! 
Sister Saint Matthieu. Bus Ed Forum 9: 
12-14 F 

Personal standards for office workers. Horace 
I. Seeley. Bal Sheet 36: 345-47 Ap 

Practical points in office practice. Marion 
Wood. Cath Bus Ed R 7: 53-59 N 

Practice makes the graduate. Leonard C. 
Ward. Systems for Ed 1: 13 Ja-F 

Problems of beginning office workers. Frank 
E. Liguori. University of Pittsburgh, Ph.D. 
thesis 

Producing a newspaper—a course in office 
training. Grace Gylling. Bus Ed World 36: 
11-12, 35 D 

Putting the “office” in office practice. Mary 
E. Connelly. Cath Bus Ed R 6: 27-31 Ap 

Selected readings on office standards and 
cooperation with business. Bus Ed Forum 
9: 21-22 M 

A smooth-functioning rotation plan. Earl A. 
Dvorak. J Bus Ed 30: 357-58 My 

A study of the cooperative office occupations 
programs in selected secondary schools in 
wy Doris L. Howell. J Bus Ed 31: 


A study of twenty-four offices in Phoenix, 
Arizona, to determine the requirements for 
beginning office employees. Dean C. An- 
derson. N Bus Ed Q 24:40 

A suggested course in office practice for the 
small high school, 1954. Robert E. Bow- 
man. N Bus Ed Q 24: 12 O 

A suggested integrated secretarial clerical 
office training course for the secondary 
school. Mervin Fichtner. Kansas State 
-aaaae College (Pittsburg), M.S. thesis 
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OFFICE training (continued) 
Take the message and get it right. Donna J. 
Behrens. J Bus Ed 31: 19-20 O 
Teachers’ secretaries—a practical approach 
to office training. Burton L. Wiig. Bus Ed 
World 35: 22-23 F 
Teaching for office standards. Donald J. Tate. 
Bus Ed Forum 9: 9-10 My 
Training before employment. William A. 
Richards. Systems for Ed 1: 13 My-Je 
Two instructional units in office practice: 
seeking employment, and personal develop- 
ment. Thomas Murphy. Boston University, 
Ed.M. thesis *54 
The typical office-practice class is a three- 
ring circus. Madeline S. Strony. Bus Tchr 
32: 2 Mr 
Vocational office training is fun. Garland 
DuPree. Bus Ed World 36: 31 O 
Ways to help students become production 
conscious. J. Curtis Hall. Bus Ed Forum 
9: 15-17 My 
We should not fail to cover these points in 
office courses. Mary Ellen Oliverio. Bus 
Ed Forum 9: 18-19 F 
What every good secretary should know 
about switchboards. Charlotte Bolger. 
Today’s Sec 58: 32-33 N 
Why give telephone training? C. Daniel Inge- 
brand. Office Exec 30: 10-12 Ja 
Why not teach responsibility? Elva Gillett. 
Bus Ed Newsletter 3: 14-15 D 
The work-experience program in office prac- 
tice at Faribault high school. Marie E. 
Carlson. University of Minnesota, M.A. 
thesis °54; N Bus Ed Q 24: 15 O 
OHLINE, A. Harold 
An investigation of the business and indus- 
trial experience of business teachers in IIli- 
nois. N Bus Ed Q 24: 70 O 
O'KELLEY, Sashie 
A study of business education in the sec- 
ondary schools of Mississippi. University 
of Wyoming, M.A. thesis ’54 
OLIVERIO, Delphina 
See Szandrocha, John, Jr. 
OLIVERIO, Mary Ellen 
Job adjustment of beginning office workers 
in selected businesses in metropolitan New 
York. J Bus Ed 30: 180 Ja 
We should not fail to cover these points in 
office courses. Bus Ed Forum 9: 18-19 F 
OLSON, M. Adeline and Sylvia Jaskari 
Grade pupils become proficient typists. Bal 
Sheet 37: 56-57, 65 O 
OLSON, Milton C. 
Desks for the bookkeeping classroom. Bus 
Ed Forum 9: 25 Mr 
ONO, Takaharu 
Impressions of American business education. 
Amer Bus Ed 12: 110-13 D 
OSTREM, Harold M. 
“Recognition night.” Bus Ed World 36: 40 O 
O'TOOLE, Mary Courtney 
Office transcription abilities. Amer Bus Ed 
12: 30-32 O 
Supermarket methods in bookkeeping. J Bus 
Ed 31: 121-22 D 
OVERMAN, Glenn D. 
Basic economic concepts about the American 
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OVERMAN, Glenn D. (continued) 
business system which business executives 
believe everyone should know. Indiana 
University, D.B.A. thesis *54; J Bus Ed 
30: 268 Mr 


P 
PAGE, Joseph L. 

Desirable traits for upgrading workers in in- 

dustry. Cath Bus Ed R 6: 33-39 Ap 
PALLARONI, Mildred V. 
Making bookkeeping realistic. J Bus Ed 31: 
15-16 O 
PALMER, E. Y. 
See King, Harley 
PALMER, Harold O. 

Tachistoscopic training for beginning typing 
students in a secondary school. Oregon 
State College, Ed.D. thesis; N Bus Ed Q 
24: 72 O 

PARKER, Robert 

Are students becoming bilingual? Bus Ed 
World 36: 34-35 O 

Your flooded equipment can be salvaged. 
Bus Ed World 36: 17-18 O 

PARKHURST, Charles C. 
See Babenroth, A. Charles 
PATRICK, Eleanor 
Modern planning in a South Carolina school. 
Bus Ed World 35: 9-11 F 
PATSLOFF, Patricia 
A style show. MBEA News Bul 21: 6, 15 D 
PATTERSON, Ruth J. 

— with a purpose. J Bus Ed 30: 172- 

74 Ja 


PAUL, Grace 
Patients who type remote-control. Bus Ed 
World 36: 27 N 
PAULSON, Hazel 
How to deliver money. Today’s Sec 57: 21-24 
Ja 
How to “spiff up” a stencil. Today’s Sec 57: 
20-21, 53 Mr 
It’s your week! Today’s Sec 57: 12 Ap 
Staple stoppers. Today’s Sec 57: 16-17 Je 
PAWLEY, Eric 
Quick technical American. ABWA Bul 19: 
5-12 Mr 
PAYNE, Vernon V. 
It’s an avalanche! Bal Sheet 36: 339 Ap 
PEACH, W. Nelson 
Principles of economics. Irwin. 720 p $7.20 
PECK, Gladys 
A plan for personality development. Bus Ed 
Forum 9: 21-22 Ja 
PECK, Maynard A. 
Business education in the liberal arts college. 
Assn Am Col Bul 41: 297-302 My 
PEDERSON, Carlton A. and Milburn D. Wright 
Salesmanship: principles and methods, rev. 
ed. Irwin. 670 p 
PEGGS, Jean 
See Tubbs, Eleanor 
PEMBERTON, LeRoy Allen 
A cooperative office occupations program for 
the business departments of Greeley’s high 
schools. N Bus Ed Q 24: 73 O 
PENDERGAST, R. A. 
Objectives of Catholic business education. 
Cath Bus Ed R 6: 49-53 Je 
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PENDERY, John A. 

Clerical payroll procedures, 2nd ed. South- 

Western. 133 p $1.20 
PEPE, Philip S. 

Simplified letter placement. Systems for Ed 
2: 8 S- 

Teaching the intensive course in personal 
typewriting. Bus Ed Forum 10: 15-17 N 

20-1 to 4-1. Systems for Ed 1: 4-5 Mr-Ap 

PERRY, Enos C. 

Differences among teachers. Amer Bus Ed 
12: 6-8, 14 O 

In-service training in operation. Pitmanite 2: 
3-4, 13 N 

Unique courses for in-service training. Pit- 
manite 1: 3-4, 13 My 

Workbook for applied clerical practice. Pit- 
man. 160 p $1.28 

PERRY, James 

A study of work-experience programs in the 
stenographic area in selected high schools 
in the state of Wisconsin. State University 
of Iowa, M.A. thesis °54 

PERRY, Warren S. 

An experimental study to compare the 
achievement of classes using different text- 
books in the teaching of typewriting. Uni- 
versity of Wisconsin, M.S. thesis °54; N 
Bus Ed Q 24: 74 0 

PERSKY, Blanche 

The value of field work experiences. J Ed 

Soc 29: 113-19 N 
PERSONALITY 

Anyone for parcheesi? John P. Whitcomb. 
Today’s Sec 57: 16-17, 51 Mr 

Continued learning in personality and char- 
acter. Herbert A. Tonne. Amer Bus Ed 
Y 12: 180-98 

Getting along with people: that is the ques- 
tion. Robert D. Deputy. Bus Ed Forum 10: 
30, 36 O 

Make your voice a personality asset. John P. 
Whitcomb. Today’s Sec 57: 14-15, 52 


a 
Personality development during high school 
days: a ways and means study. Clarence 
B. Carey. Cath Bus Ed R 6: 29-37 F 
The personality testing fad. Herbert A. Tonne. 
J Bus Ed 30: 247, 252 Mr 
A plan for personality development. Gladys 
Peck. Bus Ed Forum 9: 21-22 Ja 
A style show. Patricia Patsloff. MBEA News 
Bul 21: 6, 15 D 
13 ways to develop students’ personality. 
R. L. Thistlethwaite. Bus Ed World 35: 
26-28 Ja 
PERZ, Eleanor M. 
Clothing terms in Gregg simplified. Today’s 
Sec 57: 28 F 
Large cities in Gregg simplified. Today’s Sec 
58: 34 N 


People, places, and things in Gregg simpli- 
fied. Today’s Sec 58: 24 D 

Sporting-goods terms in Gregg simplified To- 
day’s Sec 58: 42S 

Transportation terms in Gregg simplified. 
Today’s Sec 57: 36 My 

PETERSEN, Elmore 
See Jucius, Michael J. 


Business Education Index 


PETTIS, Willis 

Facing the horizons in business education. 

VBE Bul 5-6 D 
PFEFFER, Sigmund 

The fundamentals in business law. Amer Bus 

Ed Y 12: 216-21 
PHILLIPS, Cecil K. 

Are business education subjects a handicap 
to high school students? Bal Sheet 37: 
112-14 N 

PHILLIPS, Charles F. 
See Duncan, Delbert J. 
PHILLIPS, David C. 

Oral communication in business. McGraw- 

Hill. 229 p $3.75 
PINEAULT, John L. 

A plan for teaching business law. Bus Ed 

Forum 9: 12-13 Ja 
PINGREE, George 

Communications ability industry demands of 
the business graduate. ABWA Bul 20: 
6-11 N 

PLACE, Irene 

Planning and coordination of research and 

— projects. MBEA News Bul 20: 3, 
1 


r 
PLACEMENT 

Individual differences in business. W. A. Eg- 
gert. Amer Bus Ed 12: 9-14 O 

A study of job placement service for students 
in large city school systems. Margaret E. 
Andrews. J Bus Ed 31: 35 O 

Where are you going? Kay Butner. Today’s 
Sec 58: 9, 56S 

Your club can be a placement bureau. Bill 
G. Rainey. Bus Ed World 36: 21 S 

POE, Roy W. 

The what, who, why, and how of social busi- 

ness subjects. Cath Bus Ed R 7: 40-43 N 
POLISHOOK, William M. 

See Care, Elise G. 

—— Clyde Beighey, and Howard E. Wheland 

Elements of general business, rev. ed. Ginn. 
472 p $3.28 

PORTER, Arthur R., Jr. 
Teaching economics. J Bus Ed 31: 131-32 D 
PORTER, George D. 

Business education in adult education. Bal 

Sheet 37: 28 S 
PORTER, Gerald A. 

Instructions in office machines. Bus Ed 
Forum 9: 28, 42 F 

Inventory of business and economic concepts. 
Bus Ed Forum 9: 18-19 Mr 

PORTER, Mahlon E. 

How effective is the practice set in your high 
school bookkeeping classes? Bus Ed News- 
letter 3: 12-13 D 

PRESTON, J. H. 

Hitting 3 “birds” with 1 “stone.” Systems for 
Ed 1: 8-9 My-Je 

New techniques for old problems. Systems 

. for Ed 1: 11-12 Ja-F 

The school’s function in the electronics age. 
Systems for Ed 2: 4-5 N-D 

PRICE, A. I. 

Evaluation as a practicing concept for the 
improvement of bookkeeping instruction. 
Bal Sheet 37: 154-55 D 
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PRICE, Ray G. 
Evaluating attitudes toward buying practices. 
Bus Ed Forum 9: 9-10 Mr 
The preparation of basic business teachers. 
N Bus Ed Q 24: 43-45 D 
PRICE, Wilmoth C. 
Digest of readings in business education. Bal 
State CJ 27: 12-13 N 
The college consumer course and certain of 
its current issues. N Bus Ed Q 23: 12-15 
r 
Solving problems in consumer credit. Bus Ed 
Forum 9: 31-32 Ja 
PRUDEN, Durward 
Continued learning in propaganda analysis. 
Amer Bus Ed Y 12: 173-79 
PRUE, Georgia 
See Musgrove, Ellen A. 
PUBLIC relations 
How to “sell” your school. Myron J. Krawitz. 
Bus Ed World 35: 9-10 Mr 
Improve your public relations. Helen Whit- 
craft Dixon. Bal Sheet 36: 306, 308 Mr 
Promoting good public relations. Joseph C. 
Hecht. J Bus Ed 30: 354-56 My 
Public a. Reba K. Neel. J Bus Ed 30: 
219-20 F 
Public relations at work. G. Donald Melville. 
Bal Sheet 37: 126 N 
Public relations through business education. 
Drummond J. McCunn. Bal Sheet 37: 4-5 


“Recognition night.” Harold M. Ostrem. Bus 
World 36: 40 O 
So you want to sell business education! Don- 
ald Garigiul. Bal Sheet 37: 76 O 
Some suggested exhibits for parents’ night. 
1. M. Quackenbush. Bal Sheet 37: 
Your public relations responsibilities in busi- 
ness education. Elvin S. Eyster and Carl E. 
Jergensen. VBE Bul 10: 7-8 D 
Work experience and community relationship. 
Alice L. Low. Bal Sheet 37: 58-61, 65 O 
PYLE, William W. 
Fundamental accounting principles. 
825 p $7.20 


Irwin. 


Q 


QUACKENBUSH, Dortha M. 
Some suggested exhibits for parents’ night. 
Bal Sheet 37: 78 O 


R 


RAHE, Harves - 
The importance of accuracy in typewriting. 
Pitmanite 1: 5 My 
RAINEY, Bill G. 
Sense and nonsense in the teaching of type- 
writing. Typ News 25: 
Your club can be a placement bureau. Bus 
Ed World 36: 21 S 
RALSTON, Bertram Keith 
A study to determine the practicality of using 
charts, graphs, and figures in teaching 
general business. N Bus Ed Q 24: 75 O 
RAPOPORT, Alec 
Analysis and interpretation of a training pro- 
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RAPOPORT, Alec (continued) 
gram for the development of executives in 
the Edward Don and Company, Chicago, 
Illinois. State University of lowa, M.A. 
thesis °54 
RAYMOND, Robert S. and Francis A. Babione 
Visual aids in the teaching of retailing. Coll 
N & V 9: 5-11 O 
READ, James Ralph 
Circumstances ” eurveundine the employment 
of beginning office workers in Oklahoma 
City. University of Oklahoma, Ed.D. thesis 
RECKNAGEL, Helen J 
Women in white-collar jobs: the study of an 
economic and social movement, 1910 to 
1950. J Bus Ed 30: 180 Ja 
REED, Clinton A 
Supervising business and distributive educa- 
tion in New York. Bus Ed World 35: 10- 
12, 38 Ap 
REEVE, Pearl F. 
Try this to acquire accuracy. J Bus Ed 30: 
330 


Ap 
REICH, Warren A. 

Methods of teaching the basic skills in begin- 
ning typewriting at the high school level. 
University of Minnesota, M.A. thesis °54; 
N Bus Ed Q 24: 76 O 

REIGNER, Charles G. 
Correct spelling. Rowe. 96 p $.56 
REILEY, Joyce 

Related business courses recommended as 
pre-service preparation for business teach- 
ers in the secondary schools of Texas. 
University of Texas, M.B.A. thesis 

REINBOLD, William Francis 

The contributions of business education to 
general education in the junior college. 
N Bus Ed Q 24: 77 O 

REMEDIAL teaching 

The business education teacher as a teacher 
of reading. Myron Cunningham. Amer Bus 
Ed Y 12: 124-35 

The fundamental processes in remedial 
classes in business education. F. Wayne 
House, E. W. Alexander, Milton Beckman, 
William Bogar, and Mary Giles. Amer Bus 
Ed Y 12: 336-44 

Individual differences and remedial learning 
in the fundamentals. Jack McLaurin Wat- 
son. Amer Bus Ed Y 12: 56-68 

Psychological bases for procedures in con- 
tinued and remedial learning. George D. 
Spache. Amer Bus Ed Y 12: 22-41 

Remedial learning in arithmetic. Robert L. 
Morton. Amer Bus Ed Y 12: 71-123 

Remedial learning in handwriting—content 
standards and procedures. John R. Kinzer. 
Amer Bus Ed Y 12: 154-56 

Remedial learning in written expression. Ger- 
trude Hildreth. Amer Bus Ed Y 12: 136-53 

RESEARCH 

Business education index—1954. Louis C. 
Nanassy. Delta Pi Epsilon. Gregg. 62p 

How research serves the classroom teacher 
of bookkeeping. Bus Ed Forum 10: 21-22, 
30 D 


Let’s have more and better abstracts. Leon- 
ard J. West and Viola DuFrain. N Bus Ed 
Q 23: 4-5 Mr 
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RESEARCH (continued) 
Planning and coordination of research and 
service projects. Irene Place. MBEA News 
Bul 20: 3, 31 Mr 
Report of research and educational standards 
committee, 1954. L. C. Thunen. Bus Sch 
Exec 11: 43-46 Je 
Research for classroom teachers. I. David 
Satlow. See issues J Bus Ed 
A study to determine current needs for re- 
search in business education as revealed by 
titles of research studies completed, 1933- 
52, and by a survey of opinions from two 
selected groups of business educators. Her- 
bert J. Langen. State University of Iowa, 
_ thesis °54; N Bus Ed Q 24: 49 
Summaries of studies and research in busi- 
ness education—1954. Nat Bus Ed Q 24: 
1-98 O 
What we know about job adjustment—from 
research. Bus Ed Forum 9: 32-33 Ap 
What we know about typewriting—from re- 
search. Bus Ed Forum 9: 28-29 Ja 
What we know from research about business 
and economic terminology in mass media. 
Bus Ed Forum 9: 29, 40 Mr 
REYNOLDS, Helen 
General education content of the business 
teacher education curriculum. N Bus Ed 
Q 24: 28-30 D 
RHODES, Stanley 
Let’s teach business writing. Bal Sheet 37: 
162-63, 190 D 
RICE, Louis A. 
Forty years in retrospect—New Jersey busi- 
ness education association 1915-1955. Bus 
Ed Observer 26: 3-4 My; 27: 4-5, 20 N 
RICHARDS, William A. 
Training before employment. Systems for Ed 
1: 13 My-Je 
RIEBEL, John P. 
Writing star reports. ABWA Bul 20: 4-10 D 
RINALDI, Geno 
A suggested plan to correlate training in dic- 
tation for students in business writing and 
practice in taking office style dictation for 
students in secretarial training. State Uni- 
versity of Iowa, M.A. thesis °54 
RINGERS, Joseph, Jr. 
Handling yearbook subscriptions. J Bus Ed 
31: 25-26 O 
ROACH, J. Kenneth 
Fundamental issues relating to business 
teacher education. New York University, 
Ph.D. thesis *54; J Bus Ed 30: 372 My 
ROBBA, Clara Jane 
Typewriting grading chart. Typ News 25: 8 
ROBERTS, E. E. 
See Steinbruegee, John B. 
ROBERTS, Margaret S. 
Spur typing students by using goal sheets. 
Bus Ed World 35: 16-17 Ja 
ROBINSON, Julius M. 
Business educators conduct community sur- 
vey. Bal Sheet 37: 6-8, 10S 
Standards for a methods course in teaching 
_— subjects. Bus Ed Forum 9: 30-31 
r 
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ROBINSON, Peg 

Handling the hearing handicap. Bus Ed 

World 35: 21, 34 Mr 
ROBITAILLE, Louis J. 

Purchasing, maintaining, and replacing office 

machines. Bus Ed Forum 9: 30-31 My 
ROGERS, Gene P. 

Use personal typing to meet personal needs. 

Bal Sheet 36: 295-97 Mr 
ROLLINS, Charles E. 

Administrative techniques in colleges and 

universities. Coll N & V 9: 21-22 My 
ROMAN, Irene L. 

Survey of the testing procedures used for 
initial employment of stenographers. Bos- 
ton University, Ed.M. thesis °54 

ROSENBERG, Henry J. and Leo N. Sirakides 

The fundamentals in junior business. Amer 

Bus Ed Y 12: 203-10 
ROSENBERG, R. Robert 

Essentials of American business law, 2nd ed. 
Gregg. 384 p $2.96 

Workbook for essentials of American busi- 
ness law, 2nd ed. Gregg. 128 p $1.28 

ROSENBLUM, Irving 

Create new interest in business law. Bus Ed 
World 35: 26-27 Je 

Elementary school methodology in secondary 
school bookkeeping. Bus Ed Forum 9: 26- 
27, 33 My 

Posters in business law. Amer Bus Ed 11: 
173-76 Mr 

ROSENKAMPFF, Arthur H. 

See Wolpert, Saul 

ROSETTIE, Louis R. 

Improving instruction in bookkeeping through 

~¥ supervision. Bus Ed World 35: 11-13, 


e 
See also Satlow, I. David 
ROSWURM, Melba 
Benefits to state, school, community and my- 
self from FBLA. Bus Ed Newsletter 3: 
6-7, 15 D 
ROTH, Earl Allen 
The recruitment and admission of students to 
teacher education. Indiana University, 
Ed. D. thesis ’54; J Bus Ed 31: 138 D 
ROTHACKER, Howard 
<— artyped alphabet. Today’s Sec 57: 
a 
ROTHEMEL, John 
A practice set for retail hardware stores. Uni- 
versity of Minnesota, M.A. thesis 54 
ROWE, Clair 
A case study of the record keeping and mana- 
gerial problems involved in operating a 
business in a small Iowa town. Iowa State 
Teachers College, M.A. thesis °54; N 
Bus Ed Q 24: 78 O 
ROWE, John L. 
The first day in teaching electric typewriting. 
J Bus Ed 30: 344-46 My 
The first day of manual typewriting. J Bus 
Ed 30: 292-95 Ap 
Guiding principles for differentiated business 
teacher education curriculums. N Bus Ed 
Q 24: 34-37 D 
Personal-use typewsiting or typewriting for 
personal use. Bus Ed Forum 10: 8, 12 N 
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ROWE, John L. (continued) 
Why become a business teacher. Bus Tchr 
33: 4 N 
ROWE, Margaret 
The -")} = teacher. Ball State CJ 27: 


RUEGG, Robert J. 
A plan for teaching speed development. Bus 
Ed Forum 9: 16-17 Ja 
See also Nicks, Earl G. 
RUEHMER, Lola J. 
The latest developments in microfilming and 
the extent of its use in the state of Wiscon- 
sin. N Bus Ed Q 24: 79 O 
RUSSELL, Frederic A. and Frank H. Beach 
Textbook of . te Sth ed. McGraw- 
Hill. 548 p $5.7 
RUSSELL, R. B. 
The value of graduate work. Bus Ed News- 
letter 2: 14 Ap 
RUSSELL, Zonell 
Practical devices for the teaching of short- 
hand in the secondary school. East Texas 
State Teachers College, M.S. thesis °54 
RUSSON, Allien R. 
Prediction of scholastic achievement of busi- 
ness education majors at the college level. 
N Bus Ed Q 23: 29-32 Mr 
RUST, Jerry H., Jr. 
The vocational interest of the student is our 
problem too. Coll N & V 8: 18-19 My 
RYAN, Brother Leo V. 
Teaching insurance in business law. J Bus Ed 
31: 67-68 N 


S 


SADOFF, Frances 

Simplified teaching of numbers in typewriting. 

Bal Sheet 37: 9-10 S 
SALESMANSHIP 

Eight skits on how to handle various types 
of customers. Carol Weiner. Boston Uni- 
versity, Ed.M. thesis °54 

Let’s analyze sales situations. J. K. Stoner. 
Bus Ed World 36: 28-30 D 

People buy when they are _ Ralph P. 
Lewis. J Bus Ed 30: 217-18 F 

The sales course in a rural community. Frank 
Feldman. J Bus Ed 30: 259-60 Mr 

Salesmanship: principles and methods, rev. 
ed. Carlton A. Pederson and Milburn D. 
Wright. Irwin. 670 p 

Selection of sales personnel: a review of re- 
search. Ronald L. Austin. J Bus Ed 30: 
320 Ap 

A study of the cooperative training programs 
in retail selling in the high schools of 
thirty-five states. Matthew E. Cardoza. 
Boston University, Ed.M. thesis °54 

Teaching self-salesmanship. Beulah Bute. Bus 
Ed Forum 10: 28-29 N 

Textbook of salesmanship, 5th ed. Frederic 
A. Russell and Frank H. Beach. McGraw- 
Hill. 548 p $5.75 

Using Christmas in the salesmanship class. 
Joyce B. Engram. Bal Sheet 37: 183 D 

Visual aids in the teaching of retailing. Rob- 
bert S. Raymond and Francis A. Babione. 
Coll N & V 9: 5-11 O 
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SALESMANSHIP (continued) 
What’s happening to retail selling? Willard M. 
Thompson. Bus Ed Forum 9: 30-31 F 
SALSER, Carl W., Jr. 
See Winger, Fred E. 
SAMMETT, Norma 
Career planning for business students at 
Highland Park high school, Highland Park, 
Michigan. Amer Bus Ed 11: 222-26 My 
SAMSON, Harland E. 
Effective use of the distributive education 
— committee. Bus Ed Forum 10: 
SATLOW, I. David 
Business law is not just “reasoning.” Bus Ed 
World 35: 30 Ja 
Current thought on teaching bookkeeping. J 
Bus Ed 31: 78-81 N 
Real estate mortgages—what shall we teach? 
Amer Bus Ed 11: 183-87 Mr 
A realistic approach to planning the book- 
keeping lesson. Bus Ed Forum 9: 9-11 Ja 
Research for classroom teachers. See issues 
J Bus Ed 
Streamlining legal principles. Amer Bus Ed 
12: 84-86 D 
20 fallacies in bookkeeping. Bus Ed World 
35: 18-19 Je 
—— Louis R. Rosettie, and Bertram E. Weiss 
The fundamental processes in bookkeeping. 
Amer Bus Ed Y 12: 222-46 
SAVAGE, C. H. 
What business thinks of our schools. Pit- 
manite 1: 5, 13 Mr 
SCHACHTER, Norman 
a the easy way. South-Western. 220 p 


The keys to enjoyable English. Bal Sheet 37: 
109-11 N 
SCHAPPER, Beatrice 
How to lick fatigue in the office. J Bus Ed 
30: 169-71 Ja 
SCHEER, Wilbert E. 
Making recordkeeping an inviting career. 
Office Exec 30: 32-33 My 
SCHNEIDER, Arnold E. and Fred C. Archer 
Do you really know? Bus Ed Forum 10: 
29-30 D 
SCHWEITZER, Samuel I. 
Pre-planning a unit in consumer education— 
ninth grade. H Points 37: 44-50 F 
SCOLNICK, Arnold 
More d. e. students through better displays. 
Bus Ed World 35: 24-25 Ja 
See also Jacobs, Lloyd 
SCOTT, Wesley E. 
= is junior NOMA? Pitmanite 1: 11-12 


y 
SEARES, Al N. 
The typewriter. J Bus Ed 30: 159-61 Ja; 214- 
16 F 


SECRETARIAL training 

Are you a pleased-with-puffing secretary? 
Marie M, Stewart. Today’s Sec 57: 22 Mr 

Are you a where-do-you-mean secretary? 
Marie M. Stewart. Today’s Sec 57: 12 Ja 

The bilingual secretary. John C. Dowling and 
Donald J. Tate. J Bus Ed 30: 263-64 Mr 

The boss wants to know. Florence Allen. 
Today’s Sec 57: 25-27, 50 F 
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SECRETARIAL training (continued) 

Business education in other countries—secre- 
tarial training in Costa Rica. Ruth Conrad. 
Amer Bus Ed 11: 177-81 Mr 

An evaluation of the secretarial science cur- 
riculum at Oregon state college. Lloyd Q. 
Larse. J Bus Ed 31: 138 D 

The executary. Sylvia A. Berns. J Bus Ed 30: 
165-66 Ja 

A follow-up of Hunter college secretarial 
graduates as a basis for curriculum im- 
provement. Margaret O’Shea Kane. N Bus 
Ed Q 24: 45 O 

Getting out the holiday mail. Marion Noyes. 
Today’s Sec 58: 24-25, 58 N 

Got the too-busy blues? John P. Whitcomb. 
Today’s Sec 58: 20-21, 60 S 

Guidance for prospective stenographers. 
Herbert M. Jelley. J Bus Ed 30: 349-50 


My 

How to “spiff up” a stencil. Hazel Paulson. 
Today’s Sec 57: 20-21, 53 Mr 

Interpretative analysis through survey and re- 
search of the role, requisites, and re- 
muneration of public school secretaries 
with suggestions for improvement. Reba 
Anglin. East Texas State Teachers College, 
M.S. thesis °54; N Bus Ed Q 24: 5-6 O 

Letter arrangement, 55. Fred E. Winger. Bus 
Tchr 32: 7 My-Je 

Making secretarial office practice real. Ethel 
Hart. Bus Ed World 35: 18-20 Ja 

A project requiring application of basic skills. 
Elizabeth S. Hemmerly. Bus Ed Forum 9: 
15-17, 20 F 

Secretarial training suggestions—plus practi- 
cal applications. Julia Lockwood. Bus Ed 
Observer 26: 12-13 My 

A study of work-experience programs in the 
stenographic area in selected high schools 
in the state of Wisconsin. James Perry. 
State University of Iowa, M.A. thesis 54 

A suggested integrated  secretarial-clerical 
office training course for the secondary 
school. Mervin A. Fichtner. N Bus Ed Q 
24: 27 O 

A suggested plan to correlate training in dic- 
tation for students in business writing and 
practice in taking office style dictation for 
students in secretarial training. Geno Ri- 
naldi. State University of Iowa, M.A. thesis 
54 


Taking the overflow to a letter shop. Marion 
Noyes. Today’s Sec 57: 23-26 Mr 
Tessie asks the experts. See issues Today’s 


Cc 

There’s more to secretarial training than a 
grade of 95. Mildred W. Stuart. Bus Ed 
World 36: 26-27 S 

Topflight secretary takes professional attitude. 
George Wilder. Today’s Sec 58: 12, 61 N 


SECRETARIES 


Are you a stuck-in-the-muddler? Marie M. 
Stewart. Today’s Sec 57: 20 Ap 

Are you a wait-a-minute secretary? Marie M. 
Stewart. Today’s Sec 57: 27 My 

CPS—A contribution to management. Ruth 
I. Anderson. J Bus Ed 31: 146 D 

Deadlines and diplomacy. Louise Boggess. 
Today’s Sec 57: 16-17, 55 Ja 
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SECRETARIES (continued) 


Diplomatic secretary. Helen MacGregor. 
Today’s Sec 57: 15-17, 56 My 

The duties of certified professional secre- 
taries. Bonnie Lockwood. University of 
Pittsburgh, Ph.D. thesis °54; J Bus Ed 30: 
320 Ap 

Every day’s a holiday! Rollie Hochstein. To- 
day’s Sec 58: 9-11, 50 D 

The executary. Sylvia A. Berns. J Bus Ed 30: 
165-66 Ja 

A follow-up of Hunter college secretarial 
graduates as a basis for curriculum mak- 
ing. Margaret O’Shea Kane. New York 
University, Ed.D. thesis °54; N Bus Ed Q 
24: 45 O 

The girl beside the bench. Marion Noyes. 
Today’s Sec 57: 9-11, 47 Ja 

Going to school for pay. Sarah Allen. To- 
day’s Sec 57: 18-19 Mr 

Good secretaries can’t be pigeonholed. Elliot 
Doft. Today’s Sec 58: 6 S 

Her boss is a “big-wheel” industrialist. Ro- 
laine Hochstein. Today’s Sec 57: 9-11, 
50 Ap 

Her boss is in the funny papers! Rollie Hoch- 
stein. Today’s Sec 58: 11-13, 52 O 

I came home for a career. Georgia Gray. 
Today’s Sec 58: 15-18, 63 N 

It’s your week! Hazel Paulson. Today’s Sec 
57: 12 Ap 

Management and the CPS. Frances E. Mer- 
rill. Bus Ed World 36: 23 N 

No boss wants a robot for a secretary. G. W. 
Dick. Today’s Sec 58: 8, 47 O 

On the ball with the Brooklyn Dodgers. 
ee Noyes. Today’s Sec 58: 15-17, 55 


Plus values distinguish +g secretary. D. W. 
Harris. Today’s Sec 58: 4 D 
—o secretaries in U.S. Bal Sheet 37: 


Secretarial success unlimited. Jean Wyslow. 
Today’s Sec 58: 18-19, 41 S 

Secretaries with a sixth sense. Kay Butner. 
Today’s Sec 58: 19, 59 N 

Secretary to a top prankster. Helen Water- 
man. Today’s Sec 57: 13-15, 50 Mr 

Secretary to Mr. Wings. Mary Markley. To- 
day’s Sec 57: 9-11, 43 F 

A study of the characteristics and duties of 
the certified professional secretaries. Bon- 
y A. Lockwood. N Bus Ed Q 24: 53 


A survey of secretarial duties to form a basis 
for evaluating appropriate content for a 
course in secretarial accounting. John R. 
Young. State University of Iowa, Ph.D. 
thesis °54 

This secretary knows the score. Rollie Hoch- 
stein. Today’s Sec 57: 11-13, 46 Je 

Vocabulary geared to the atomic age. Char- 
lotte P. Timm. MBEA News Bul 21: 7, 
15 D 

What is the perfect secretary? Today’s Sec 
58: 64 N 


SEELEY, Horace I. 


Personal standards for office workers. Bal 
Sheet 36: 345-47 Ap 
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SEGER, Anne 
Firm but fearless. Bal Sheet 36: 256-58, 288 
F 


SEGGIE, A. P. 

An appraisal of bookkeeping workbooks. 

Pitmanite 1: 11-13 Mr 
SELDEN, William H. 

Business*education on the junior high school 
level. Bal Sheet 36: 393-94, 399 My 

Course content in advanced typewriting. Bus 
Ed Forum 9: 25-26 Ap , 

Equipment and layout for business education 
departments in Pennsylvania’s public 
schools, Bulletin 271-A, Commonwealth of 
Pennsylvania, Department of Public In- 
struction, Harrisburg. 26 p $.25 

An investment program. J Bus Ed 30: 359- 
61 My 

Methodology of teaching bookkeeping and 
accounting. Bus Ed Forum 10: 6 D 

A survey of selected junior high schools to 
determine the content and practices of 
business education. J Bus Ed 30: 226 F; 
N Bus Ed Q 24: 80 O 

SEUFER, Elizabeth 

The master teacher teaches typewriting. Bus 

Ed Forum 9: 24, 31 Mr 
SEYMOUR, Stanley Richard ; 

The relationship of four factors—intelligence 
quotient, mental age, chronological age, 
and arithmetic ability—with achievement 
in first year bookkeeping. Kansas State 
Teachers College (Pittsburg), M.S. thesis 
54; N Bus Ed Q 25: 81 O 

SHANK, Bruce C. 
“Can you teach me?” J Bus Ed 30: 249-52 


Mr 
SHATTO, Paul C., Jr. 
Steelton high school’s work-experience pro- 
gram. Bal Sheet 36: 303-305 Mr 
SHAW, Inez 
An analysis of activities of office employees 
in Jackson county. Florida State Univer- 
sity, M.A. thesis *54 
SHEPHERD, Hilton D., Vernon A. Musselman, and 
Eugene H. Hughes 
Introduction to modern business, 2nd ed. 
Prentice-Hall. 535 p $5.85 
SHERRER, Lorraine 
A study of terminology used in current type- 
writing textbooks. Iowa State Teachers 
College, M.A. thesis 54; N Bus Ed Q 24: 
82 O 


SHERRILL, Hunting 
Improving instruction in adult education 
through state supervision. Bus Ed World 
36: 18-20, 36S 
SHILT, Bernard A. 
Pupil growth as a measure of the effective- 
ness of educational leadership. N Bus Ed 
Q 23: 45-48 My 
SHINN, Elizabeth C. 
Let’s make it a date. Bus Ed Observer 27: 
10, 12 N 
SHORTHAND 
An analysis of the literature on motivation 
in shorthand. Helen L. Lordan. Boston 
University, Ed.M. thesis °54; N Bus Ed Q 
24: 540 
An annotated compilation of free teaching 
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SHORTHAND (continued) 

aids for typewriting, bookkeeping, and 
shorthand. Eleanor Patrick Evans. N Bus 
Ed Q 24: 260 

Basic presentations of new theory in the 
teaching of Gregg shorthand simplified. 
James J. Forte. H Points 37: 67-70 Je 

The classroom teacher and the improvement 
of shorthand methods. Robert Briggs. Bus 
Ed Forum 10: 23, 30 N 

Clothing terms in Gregg simplified. Eleanor 
M. Perz. Today’s Sec 57: 28 F 

A comparison of Gregg simplified and Linton 
abbreviated shorthand systems. Frances 
Cumi Foster. University of Tennessee, 
M.S. thesis "54; N Bus Ed Q 24: 29 O 

A critical evaluation of shorthand achieve- 
ment. Paul L. Turse. Bal Sheet 36: 249-52 


F 

The day before vacation. Elma Sullivan. Bus 
Ed Forum 9: 23 My 

Developing shorthand skill through the use 
of “encyclical dictation.” Sister Mary The- 
rese. Cath Bus Ed R 6: 23-28 F 

Development of learning materials in the use 
of machine shorthand. Gilbert Kahn. New 
York University, Ed.D. thesis 

Directed homework in Gregg shorthand sim- 
a 2nd ed. I. H. Young. Gregg. 140 p 


Easy — z John J. Gress. Today’s Sec 58: 

Electronic terms in Gregg simplified. John 
Markus. Today’s Sec 57: 45 Ja 

An error analysis of brief forms in dictation 
test notes of second-quarter shorthand 
students. Alice Staples Dow. University of 
Le M.S. thesis °54; N Bus Ed Q 24: 


An error analysis of vowels in dictation test 
notes of second-quarter shorthand students. 
Virginia Lancaster Goethe. University of 
Tennessee, M.S. thesis °54 

Firm but fearless. Anne Seger. Bal Sheet 36: 
256-58, 288 F 

Frequency of brief forms and their deriva- 
tives in Gregg shorthand simplified for 
colleges, volume 1. Charles G. Nix. Uni- 
versity of Tennessee, M.S. thesis °54; N 
Bus Ed Q 24: 68 O 

The fundamental processes in shorthand. 
Eleanor Tubbs, Alice Nulty, Jean Peggs, 
and Harriet Dolicker. Amer Bus Ed Y 12: 
247-64 | 

Gregg dictation simplified, 2nd ed. Louis A. 
Leslie, Charles E. Zoubek, and Madeline 
S. Strony. Gregg. 448 p $2.88 

Gregg shorthand manual simplified, func- 
tional method, 2nd ed. Louis A. Leslie 
and Charles E. Zoubek. Gregg. 447 p $2.88 

Gregg shorthand manual simplified, 2nd ed. 
John Robert Gregg, Louis A. Leslie, and 
Charles E. Zoubek. Gregg. 320 p $2.64 

History repeats itself: 1915-1955. Edward R. 
Gleichenhaus. H Points 37: 19-30 Mr 

How much shorthand speed? Herbert A. 
Tonne. J Bus Ed 31: 11, 26 O 

How to spell and pronounce shorthand char- 
acters. Madeline S. Strony. Bus Ed World 
35: 20-21 F 
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SHORTHAND (continued) 


How to write 240 wpm in Pitman shorthand. 
M. Klingman. Pitman. 280 p $3.60 

Improving shorthand instruction through 
state supervision. Hobart H. Conover. Bus 
Ed World 35: 15-17 My 

Large cities in Gregg a Eleanor M. 
Perz. Today’s Sec 58: 34 

Let’s make it a date. Flizabeth C. Shinn. Bus 
Ed Observer 27: 10, 12 N 

Limitations to student participation in learn- 
ing activities in shorthand. D. L. Carmi- 
chael. Bus Ed Forum 10: 19-22 O 

Little things that make a big diffierence in 
the teaching of shorthand. Florence Emery. 
Bal Sheet 37: 160-61 D 

Mental practice in the skill subjects. Leonard 
J. West. J Bus Ed 30: 313-14 Ap 

“Mr. Moderator . . .” Carroll H. Blanchard. 
Bus Ed World 35: 33 My 

The new recall charts and reading score- 
— Charles E. Zoubek. Bus Tchr 32: 

— p 

Office supply terms in Gregg simplified. 
Rose Cushman. Today’s Sec 57: 45 Mr 

An open letter to shorthand teachers. Ruth 
Bruner. J Bus Ed 31: 116-18 D 

Opinions of shorthand students. Inez Ahler- 
ing. Amer Bus Ed 12: 15-16, 20 O 

People, places, and things in Gregg simpli- 
. Eleanor M. Perz. Today’s Sec 58: 
24 


Pitman theory and transcription tests. See 
issues Pitmanite 

Practical devices for the teaching of short- 
hand in the secondary school. Zonell Rus- 
sell. East Texas State Teachers College, 
M.S. thesis °54 

Problems and procedures in teaching short- 
hand and transcription in today’s second- 
ary schools. Robert E. Slaughter. Cath 
Bus Ed R 6: 43-48 Je 

Prognostic testing in shorthand, Lorraine 
Missling. University of Wisconsin, M.S. 
thesis °54; N Bus Ed Q 24: 61 O 

“Reminders” are refined in new second edi- 
tion. Charles E. Zoubek. Bus Tchr 32: 11 F 

Saved—ten class periods! Charles E. Zoubek. 
Bus Tchr 33: 12 S-O 

A search of writings and opinions on left- 
handedness to discover possible implica- 
tions and aids for left-handed students of 
shorthand and other office skills. Geneva 
Babbitt. Northeast Missouri State Teach- 
ers College, M.A. thesis °54 

The secret of fearless shorthand writing. 
Eleanor Skimin. Bal Sheet 37: 100, 108 


N 

Shorthand, a popular elective? M. Bernadine 
Bell. J Bus Ed 31: 21-22 O 

Shorthand bulletin board ideas. Nellie Hope 
Ellison. J Bus Ed 30: 299-301 Ap 

Shorthand corner. John J. Gress. See issues 
Bus Ed World 

Shorthand pictures. See issues J Bus Ed 

The shorthand preview. Charles E. Zoubek. 
Bus Tchr 33: 12 D-Ja 

Shorthand study and spelling abilities. B. T. 
Jensen and J. W. Jensen. Journal of Edu- 
cational Psychology 46: 112-16 F 
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SHORTHAND (continued) 


Speedwriting in business. Edward R. Glei- 
chenhaus. J Bus Ed 30: 211-13, 216 F 
Sporting-goods terms in Gregg ‘simplified. 
Eleanor M. Perz. Today’s Sec 58: 42 S 
Spurs. Helen Hinkson Green. Bus Ed World 
35: 11-13 Mr 

Steps for better results in beginning short- 
hand. VBE Bul 10: 2 D 

The story of Pitman shorthand. Thomas B. 
Maier. Pitmanite 2: 6, 14 N 

Student participation in shorthand classroom 
activities. William E. Jennings. Bus 
Forum 10: 13-16 O 

Study of office dictation shows the real need 
for high shorthand goals. H. H. Green. 
Bus Tchr 32: 1-3 My-Je 

A study of shorthand prognosis at Central 
high school, LaCrosse, Wisconsin. Ruth M. 
McFarlane. University of Wisconsin, M.S. 
thesis °54 

Successful devices for teaching shorthand- 
transcription. Wayne A. Alston. Boston 
University, Ed.M. thesis "54; N Bus Ed 
Q 24:30 


Successful devices for teaching shorthand 
transcription. Wayne A. Alston, ed. Walch, 
1954. 160 p $2.50 

A survey of the procedures of teaching short- 
hand as revealed in current business edu- 
cation periodicals. Audrey A. Cawley. 
Florida State ne M.S. thesis 54: 
N Bus Ed Q 2 60 

A survey of the ~t, of audio-visual aids in 
the teaching of typewriting, bookkeeping, 
and shorthand in the state of Wisconsin. 
Frederick O. Boehme. State University of 
7 M.A. thesis °54; N Bus Ed Q 24: 

Teacher preplanning for shorthand learning 
activities. Lillian L. Biester. Bus Ed Forum 
10: 11-13 O 

Teacher-pupil participation in shorthand eval- 
uation. Harm Harms. Bus Ed Forum 10: 
16-19 O 

Teacher-pupil planning in shorthand. D. L. 
rare Bus Ed Forum 10: 8, 22 


Techniques and devices that aid in the steady 
skill-development of the shorthand learner. 
Barbara Hershberger. Bus Ed Forum 9: 
27, 32 Ja 

10 ideas for the new year. Joan Sivinski. Bus 
Ed World 35: 21 Ja 

Testing practices in shorthand. Clarabelle 
McDermand. J Bus Ed 31: 69-70 N 

Thomas natural shorthand, 3rd ed. Charles 
A. Thomas. Prentice-Hall. 144 p $2.24 

Transportation terms in Gregg simplified. 
Eleanor M. Perz. Today’s Sec 57: 36 My 

Two successful new visual aids. Kathryn Bell 
and Ruth Batchelor. Bus Tchr 32: 3 Mr 

The use of the E.R.C. stenographic aptitude 
test and other selected factors for predic- 
tion of achievement in first-year shorthand. 
Lillian Alice Hunt. University of Tennes- 
see, M.S. thesis *54 

The value of longhand systems. M. E. Zin- 
man. H Points 37: 39-45 O 

The voice recorder—a shorthand teaching 
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SHORTHAND (continued) 

device. Marjorie DeLaney and Frances 
Brown. Bus Ed Forum 9: 25 F 

Voice recorders can help to build shorthand 
skill. Ruthetta Krause. Bus Ed World 35: 
24-25 Mr 

We are not persuaded. Marie M. Arnold. H 
Points 37: 9-14 Ja 

Workbook for Gregg shorthand manual sim- 
plified, including functional method, 2nd 
ed. Louis A. Leslie and Charles E. Zoubek. 
Gregg. 152 p $1.28 

“You haven’t taught shorthand if they can’t 
transcribe!” Louis A. Leslie. Bus Tchr 33: 


4 S-O 
SHOTWELL, H. D. 
Is it “know” or “do”—or both? Bus Ed World 
35: 16 Ap 
SHOWS, Adelle 
Bookkeeping—more than recording. J Bus 
Ed 30: 253-55 Mr 
SHOWS, Velma 
Clerical practice for the slow learner. J Bus 
Ed 31: 17-18 O 
SHUDER, Bernice 
See Herwig, Aletha M. 
SHULTZ, Kenneth A. 
Cooperative business education. Amer Bus 
Ed 11: 165-68 Mr 
SICKELBOWER, Russell 
The status of business education in the public 
secondary schools of Colorado with recom- 
mendations for its improvement. Univer- 
sity of Denver, Ed.D. thesis 
SIDNEY, E. and B. McDonnell 
a oe to transcription. Pitman. 112 p 
1.32 


$1. 
SIEGEL, David A. 
See Feuer, Isadore J. 
SIEMER, Anthony L. 

A study of business education in thirty-nine 
schools for the deaf and a follow-up of 
selected graduates. N Bus Ed Q 24: 83 O 

SIMPSON, Marjorie 

The job-training program at Lower Camden 
county regional high school. Bus Ed Ob- 
server 27: 22-23, 25 N 

SIRAKIDES, Leo N. 
See Rosenberg, Henry J. 
SISTER Ann Marita 
Make dictation interesting by making it real. 
Bus Ed World 36: 32-33, 42 O 
SISTER Eleanor Maria 
Book reviews. See issues Cath Bus Ed R 
SISTER M. Dorothy 

The growth of the Catholic business educa- 
tion association. Cath Bus Ed R 7: 17-20 
N 


SISTER M. Geraldine 
The esprit de corps of the C.B.E.A. and its 
value to all members. Cath Bus Ed R 7: 
26-28 N 
SISTER M. Saint Agnes 
Determination of bookkeeping instructional 
materials, experiences, and kinds of equip- 
ment, as shown by an analysis of book- 
keeping job activities. New York Univer- 
sity, Ed.D. thesis 
SISTER Mary Anne Joseph 
Ways and means of encouraging members to 
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SISTER Mary Anne Joseph (continued) 
share their teaching skills and knowledge. 
Cath Bus Ed R 7: 35-38 N 
SISTER Mary Gwendolyn 
Use your library. Bus Ed World 35: 32 Ja 
SISTER Mary St. Maureen 
An evaluation of selected high school eco- 
nomics textbooks in the light of Catholic 
social teaching. Cath Bus Ed R 6: 57-61 
F 


SISTER Mary Therese 

Career planning for business students at 
Madonna high school. Aurora. Illinois— 
opening the door to discovery. Amer Bus 
Ed 11: 282-84 My 

Developing shorthand skill through the use 
of “encyclical dictation.” Cath Bus Ed R 6: 
23-28 F 

Formula for success in business. Cath Bus 
Ed R 6: 61-64 Ap 

Make office practice class more than practice. 
J Bus Ed 30: 204-208 F 

be -_ techniques. Cath Bus Ed R 6: 51- 


SISTER Saint Matthieu 
The office practice class is a working class! 
Bus Ed Forum 9: 12-14 F 
SIVINSKI, Joan 
ee of the new year. Bus Ed World 35: 
a 
SKIMIN, Eleanor 
The secret of fearless shorthand writing. Bal 
Sheet 37: 100, 108 N 
SKURATOFSKY, Ada 
Economic education workshop. Bus Ed Ob- 
server 26: 6, 24 F 
SLAUGHTER, Robert E. 
Problems and procedures in teaching short- 
hand and transcription in today’s second- 
ay schools. Cath Bus Ed R 6: 43-48 
e 
SMALE, John G. 
Brief notes about business and economic edu- 
cation. See issues Amer Bus Ed 
SMITH, Charles B. and Louis C. Nanassy 
Business teachers—put your camera to work! 
Bal Sheet 36: 298-99, 302 Mr 
SMITH, Eunice 
—— planning for FBLA. VBE Bul 10: 


SMITH, Homer 

Desk accessories . . . the key to efficiency. 

Today’s Sec 58: 12-13, 52 D 
SMITH, Kathleen F. 

A handbook for advisers and members of the 
business education staff of the yearbook. 
Boston University, Ed.M. thesis °54 

SNAPP, James C. 

See Fisk, McKee 

SNOW, Nelda 

Materials of teaching calculating-machine 
courses. Bus Ed World 35: 17-19 Ap 

Teaching materials for duplicating-machine 
courses. Bus Ed World 36: 24-26 O 

SOELTER, Gerard L. 

A business executive examines letter writing. 

ABWA Bul 19: 5-11 Ap 
SORTAL, Anne 

—o a. family finance. Bus Ed Forum 

10: 31 
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SOUTHERN business education association 
Convention highlights—Southern business 
education association. Bus Ed Forum 10: 
45-48 O 
The Southern news exchange. Bus Ed Forum 
9: 20-24 F 
SPACHE, George D. 
Psychological bases for procedures in contin- 
ued and remedial learning. Amer Bus Ed 
Y 12: 22-41 
SPAULDING, W. M. 
Banking is fun—try it this way. Bal Sheet 
37: 149-53 D 
SPELLING 
The art of building words. Merley W. Ball 
—~ Lido Botti. Allied Publishers. 69 p 
5 


Correct spelling. Charles G. Reigner. Rowe. 

96 p $.56 

NOMA sponsors international spelling proj- 
ect. Office Exec 30: 28 D 

Shorthand study and spelling abilities. B. T. 
Jensen and J. W. Jensen. Journal of Edu- 
cational Psychology 46: 112-16 F 

Spelling test for insurance unit. Lloyd D. 
Nelson. Bus Ed World 35: 31 My 

Words can be teasers. E. Lillian Hutchinson. 
Today's Sec 57: 20 Ja; 21 F; 40 Mr; 23 
Ap; 52 My; 58: 30 S; 18 O; 55 N: 39 D 

SPENGLER, Edwin H. and Jacob Klein 

Introduction to business, 4th ed. McGraw- 

Hill. 623 p $5.50 
SPENGLER, Joseph J. 

An economist views collegiate business edu- 

cation. Coll N & V 8: 1-3, 8 Mr 
SPURR, A. Helen 

A study of work experience for business 
teachers. N Bus Ed Q 24: 84 O 

Work experience for business teachers. Uni- 
versity of Wisconsin, M.S. thesis °54 

STALL, Louis G. 

A comparison of selected subjects in the 18th, 
19th, and 20th edition of 20th Century 
Bookkeep: ng and Accounting. University 
of Tennessee, M.S. thesis ’54 

STANDARDS 

A critical evaluation of shorthand achieve- 

a. Paul L. Turse. Bal Sheet 36: 249-52 


Here’s a plan for boosting standards and 
achievement. Ruthetta Krause. Bus Tchr 


Meeting business standards. Elizabeth M. 
Lewis. Bus Ed Forum 9: 18-19 M 

Report of research and educational standards 
committee, 1954. L. C. Thunen. Bus Sch 
Exec 11: 43-46 Je 

Selected readings on office standards and 
cooperation with business. Bus Ed Forum 
9: 21-22 My 

Self-evaluation and accreditation. J. Andrew 
Holley. Bus Sch Exec 11: 47-52 Je 

Teaching for office standards. Donald J. Tate. 
Bus Ed Forum 9: 9-10 My 

Techniques for bringing school standards in 
line with business standards. Donald J. D. 
Mulkerne. Bus Ed Forum 9: 13-14 My 

Using business standarc's in the classroom. 
— J. Turille. Bus Ed Forum 9: 17-18 
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STANDARDS (continued) 
What are you waiting for? Fred C. Archer. 
Bus Ed Forum 9: 6 My 
What business education is doing to harmo- 
nize school and business standards. Mearl 
R. Guthrie and Galen Stutsman. Bus Ed 
Forum 9: 11-12 My 
STANSFIELD, Russell N. 
The place of commercial contests in the sec- 
ondary school. Bal Sheet 36: 292-94, 297 


Mr 
STEIN, Lawrence W. 
How many of these office machines do you 
use? Bus Ed World 35: 25 My 
STEINBRUEGEE, John B., T. J. Hailstones, and 
E. E. Roberts 
Personnel managers evaluate a college busi- 
ness program. Coll N & V 8: 7-11 My 
STEVENS, Evelyn 
October bulletin boards in April? J Bus Ed 
30: 296-98 Ap 
STEWART, Harry F. 
Mr. and Mrs. DeBelle visit the bank. J Bus 
Ed 31: 71-75 N 
STEWART, Jane 
See Nickerson, Marion 
STEWART, Marie M. 
Are you a hot-rod speedster? Today’s Sec 57: 
20 F 
Are you a pleased-with-puffing secretary? 
Today’s Sec 57: 22 Mr 
Are you a stuck-in-the-muddler? Today’s Sec 
7: 20 Ap 
Are you a wait-a-minute secretary? Today’s 
Sec 57: 27 My 
Are you a where-do-you-mean secretary? To- 
day’s Sec 57: 12 Ja 
STONER, James K. 
Let’s analyze sales situations. Bus Ed World 
36: 28-30 D 
Small store bookkeeping systems and prac- 
_ J Bus Ed 30: 167-68 Ja; 209-10 


Training for retailing. See issues Bus Ed 
World 
STOVE, Milner I. 
The guidance role of the business teacher in 
a small high school. University of Minne- 
am M.A. thesis °54; N Bus Ed Q 24: 85 


STRATTON, James Robert 
An evaluation of the distributive education 
pilot program at the Joplin junior college. 
Kansas State Teachers aoe Ny yet 
M.S. thesis °54; N Bus Ed Q 2 
STRAUB, Lura Lynn and E. Dana » Fa 
Modernization at San Diego state college. 
Bus Ed World 35: 20-22 Je 
STRONY, Madeline S. 
= plan for transcription. Bus Tchr 33: 


How to spell and pronounce shorthand char- 
acters. Bus Ed World 35: 20-21 F 

The typical office-practice class is a three-ring 
circus. Bus Tchr 32: 2 Mr 

See also Leslie, Louis A. 

STUART, Mildred W. 

There’s more to secretarial training than a 

grade of 95. Bus Ed World 36: 26-27 S 
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STUTSMAN, Galen 
Businessmen are teachers too. Ohio B T 6: 
17-18 O 
Employers’ problems parallel your prob- 
lems. Bus Ed World 36: 19, 34 N 
See also Canfield, Mary 
See also Guthrie, Mearl R. 
SULLIVAN, Elma 
The day before vacation. Bus Ed Forum 9: 


23 My 
SURREY, Sterling 
The case method of instruction adapted to 
undergraduate courses. Coll N & V 8: 1-5 


My 
SURVEYS 
Business educators conduct community sur- 
vey. Julius M. Robinson. Bal Sheet 37: 
6-8, 10 S 
Community occupational survey of Cedar 
Falls, Iowa, 1954. Peter G. Haines and 
R. E. Cunningham. Iowa State Teachers 
College, *54 
An opinion survey of the Frontenac high 
school with emphasis on business educa- 
tion. John Joseph Castelli. Kansas State 
+ aaa College (Pittsburg), M.S. thesis 
A survey of business education in the public 
secondary schools of northeast Missouri, 
1953-1954. Joseph Norris Dobbins. North- 
east Missouri State Teachers College, A.M. 
thesis °54 
A survey of firms employing the 1948-52 
business department graduates of St. John 
high school, Cambridge, Massachusetts, 
with implications for curriculum revision. 
Sister Mary Francis Callahan. Boston Uni- 
versity, Ed.M. thesis °54 
A survey of 128 greater Boston business firms 
to determine some of the deficiencies of 
new office employees. Ida-Marie Betti. 
Boston University, Ed.M. thesis °54 
A survey of the high school business depart- 
ments of Iroquois county, Danville, Hoope- 
ston, and Kankakee. Paul Byers. Eastern 
Illinois State College, M.S. thesis °54 
A survey to determine the number of opera- 
tors of office machines and users of short- 
hand in the Madison and Milwaukee areas. 
Adelaide M. Benning. University of Wis- 
consin, M.S. thesis °54 
We killed two birds with one class. Garner 
Horton. Bal Sheet 36: 253-54, 288 F 
SWANSON, Edwin A. 
Business education in the Western region. 
Bus Ed Forum 9: 23-26 Ja 
Recruitment through an effective business 
teacher education curriculum. N Bus Ed 
Q 24: 54-59 D 
Selected references on secondary-school in- 
struction; business education. School Re- 
view 63: 172-74 Mr 
Yes, you have a part in business teacher edu- 
cation. Bal Sheet 36: 291 Mr 
SWANSON, Naomi 
Money management—a game worth playing. 
Today’s Sec 58: 30-31, 65 N 
SWANSON, Robert M. 
Course organization and standards evolve. 
Bus Tchr 32: 7 Mr 





49 


SWANSON, Robert M. (continued) 
Systematic preparation of the financial state- 
ments. Bus Ed Forum 10: 17-18 D 
SWEENEY, Mary A. 
A plan for utilizing limited resources in 
teaching business subjects. Bus Ed Forum 
9: 30, 34 Ja 
SWIGGETT, Jean D. 
The final test. Systems for Ed 1: 6 My-Je 
SYKES, Verna 
The community’s business is the students’ 
business. Bus Ed World 36: 36-37 O 
SZANDROCHA, John, Jr., Delphina Oliverio, John 
Nigro 
A survey of the use of electric typewriters in 
Connecticut schools. Beacons on Bus Ed 
8-15 My 


T 
TATE, Donald J. 

Skill content of the business teacher educa- 
tion curriculum. N Bus Ed Q 24: 31-33 D 

Teaching for office standards. Bus Ed Forum 
9: 9-10 My 

See also Dowling, John C. 

TEACHERS 

The accounting teacher in the present malaise. 
John N. Myer. J Bus Ed 30: 267 Mr 

Attitudes and interests of prospective business 
teachers as they relate to teaching. Richard 
G. Hallisy. N Bus Ed Q 23: 19-28 Mr 

Becoming a masterful business teacher. Paul 
S. Lomax. J Bus Ed 31: 59, 77 N 

Business is taking business teachers. Bus Tchr 
33: 1 D-Ja 

Certification requirements for high school 
business teachers in four states: Arkansas, 
Kansas, Missouri, and Oklahoma. Katy 
Benefield. Kansas State Teachers College 
(Pittsburg), M.S. thesis °54 

Checking can be overdone. Charles D. Love. 
Bus Ed World 35: 18, 31 My 

Community relationships of business teachers 
in the high schools of Illinois (excluding 
Chicago). James Francis Giffin. J Bus Ed 
30: 268 Mr 

A comparison of the qualifications of junior 
college business education teachers in 
Texas with the qualifications desired by 
junior college presidents. Harold W. Vail. 
a. Texas State College, M.B.A. thesis 

The consulting business teacher. Harry Huff- 
man Bal Sheet 36: 195 Ja 

Creative business teachers. Earl A. Dvorak. 
J Bus Ed 31: 133-34 D 

Developing teacher individuality. Inez Ray 
Wells. Amer Bus Ed 12: 93-98 D 

The development of a guide in textbook form 
for improving the skill of prospective type- 
writing teachers in ten essential areas. 
Robert L. Ferguson. New York University, 
Ed.D. thesis 

Differences among teachers. Enos C. Perry. 
Amer Bus Ed 12: 6-8, 14 O 

Dr. Paul S. Lomax receives the 1954 John 
Robert Gregg award. Bus Tchr 32: 1 F 

Don’t scream lady—but don’t mope either. 
Herbert A. Tonne. J Bus Ed 30: 291, 317 
Ap 
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Employers’ problems parallel your problems. 
Galen Stutsman. Bus Ed World 36: 19, 
34 N 

Extra curricular activities of the business 
teacher. Helen Hinkson Green. Indiana 
University, Ed.D. thesis 

Future business teachers—and you! Vernon 
A. Musselman. Bal Sheet 37: 3 S 

Growing on the job. Edwin C. Hoag. J Bus 
Ed 31: 82-84 N 

A handbook for the beginning business 
teacher. Mary B. Canfield. New York Uni- 
versity, Ed.D. thesis 

Help recruit teachers by exchanging informa- 
tion. Inez Ray Wells. Bus Ed World 36: 
15-16 O 

How many of them do you remember? Bruce 
F. Gates. Bus Sch Exec 11: 82-83 S 

In-service training in operation. Enos Perry. 
Pitmanite 2: 3-4, 13 N 

An investigation of the business and indus- 
trial experience of business teachers in 
Illinois. A. Harold Ohline. N Bus Ed Q 24: 
70 O 


Is our business teacher education curriculum 
any better than the teachers it produces? 
Harry Huffman. N Bus Ed Q 24: 10-13 
D 


Let’s keep them! Frank W. Lanham. MBEA 
News Bul 21: 2 O 

Meet Miss Reynolds. A. N. Borno. Systems 
for Ed 2: 7 N-D 

Musings of a business teacher. Dorothy H. 
Miller. Ohio B T 6: 13-14, 30 O 

Nonsense about the teacher shortage. Herbert 
A. Tonne. J Bus Ed 30: 157-58 Ja 

The non-teaching duties and responsibilities 
of business teachers in Maine. Herman C. 
Cowan. Boston University, Ed.M. thesis 
"54; N Bus Ed Q 24: 21 O 

The office work experience of a _ selected 
group of high school business teachers in 
Kansas. Virginia Lee George. Kansas State 
Teachers College (Pittsburg), M.S. thesis 
°54; N Bus Ed Q 24: 33 O 

Organizational factors affecting business fel- 
lowship benefits. George F. Davis. Coll 
N & V 9: 7-8, 19 D 

Personality problems and strengths of busi- 
ness education teachers as seen by the 
teacher himself and his classroom pupils. 
_— Oakes Neylon. N Bus Ed Q 24: 


The professional teacher. Margaret Rowe. 
Ball State CJ 27: 4-5, 14 F 
Professionalism. Victor C. Hiett. Bus Ed 
Newsletter 2: 2-3 Ap 
Qualifications for teaching accounting. John 
N. Myer. J Bus Ed 30: 319 A 
Recruitment is our responsibility. Warren G. 
Meyer. Bus Ed Forum 9: 9-11 Ap 
Recruitment through an effective business 
teacher education curriculum. Edwin A. 
Swanson. N Bus Ed Q 24: 54-59 D 
Related business courses recommended as pre- 
service preparation for business teachers 
in the secondary schools of Texas. Joyce 
Reiley. University of Texas, M.B.A thesis 
Some reminiscences over fifty years in busi- 
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ness education. Virginia Drew. Bal Sheet 
36: 255, 288 F 

The status of teachers of business subjects in 
the secondary schools of Kansas for 1953- 
1954. Fred W. Grabhorn. Kansas State 
Teachers College (Emporia), M.S. thesis 
°54; N Bus Ed Q 24: 35 O 

Stop, look and listen—you’ll be surprised. 
Nelson J. Gulski. J Bus Ed 30: 256-58 Mr 

A study of business teacher turnover in Cali- 
fornia public junior colleges. Allen M. 
Agnew. San Jose State College, M.A. thesis 
°54; N Bus Ed Q 24:20 

A study of work experience for business 
~~ A. Helen Spurr. N Bus Ed Q 24: 
84 


A study to determine the factors affecting 
turnover of business teachers in 208 se- 
lected schools of Kansas. Billie Lee Fowler. 
Kansas State Teachers College (Emporia), 
M.S. thesis °54; N Bus Ed Q 24: 30 O 

Summer time. Helen Hinkson Green. Bus Ed 
World 35: 13-15 Ap 

A survey of the degree of acceptance of cer- 
tain major issues in business education by 
business teachers in third class public 
school districts in Pennsylvania. John F 
Hanna. N Bus Ed Q 24: 39 O 

Teacher of the year. Office Exec 30: 29 Jl 

Teacher supply and demand in Utah. Jesse 
R. Black. University of Utah, Ed.D. thesis 

The teacher—the key person in supervision. 
R. Louis Higginbotham. N Bus Ed Q 23: 
17-22 M 

Tricks-of-the-trade of business teachers. See 
issues Bus Tchr 

Two fabulous summers in the West Indies. 
ery S. De Rosa. Bus Ed World 36: 24- 

Unique courses for in-service training. Enos 
C. Perry. Pitmanite 1: 3-4, 13 My 

The value of graduate work. R. B. Russell. 
Bus Ed Newsletter 2: 14 Ap 

Wanted: 6,000 doctors. John N. Myer. J Bus 
Ed 31: 85 N 

Ways and means of encouraging members to 
share their teaching skills and knowledge. 
Sister Mary Anne Joseph. Cath. Bus Ed 
R 7: 35-38 N 

What makes a successful coordinator? Ralph 
FE. Mason. Bus Ed Forum 9: 16-17 Ap 

Who’s going to handle the flood? Fred S. 
Cook. Bus Ed World 35: 11-12 Ja 

Why business teachers and others are leaving 
the profession. George E. Martin. Michi- 
gan Education Journal 33: 78-80 O 

Work experience for business teachers. A. 
Helen Spurr. University of Wisconsin, M.S. 
thesis °54 

Work experience for prospective business 
teachers. Robert L. Hitch. University of 
Wyoming, Ed.D. thesis °54; N Bus Ed Q 
23: 33-36 Mr; 24: 41 O; J Bus Ed 31: 86 


N 
TEACHERS-training 


An analysis of recent research to determine 
implications for revision of the business 
education teacher curriculum. Bruce I. 
Blackstone. N Bus Ed Q 24: 17-20 D 
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TEACHERS-training (continued) 


The attitudes and interests of the student 
body of a state teachers college as they 
relate to the teaching profession. Richard 
G. Hallisy. N Bus Ed Q 24: 38 O 

The business teacher education curriculum. 
E. C. McGill. N Bus Ed Q 24: 3 D 

The business teacher education curriculum. 
NABTTI Bul 63. N Bus Ed Q 24: 1-64 
D 

Business-teacher recruitment need not be hit- 
or-miss. Theodore Yerian. Bal Sheet 36: 
199-202 Ja 

Changes in business teacher education in 
northern New Jersey state teachers col- 
leges. M. Herbert Freeman. Bus Ed Obd- 
server 26: 20-23 My 

Conflicting viewpoints on certain issues in ed- 
ucation, 1933-1950. John Kenneth Roach. 
J Bus Ed 30: 372 My 

Criteria for the evaluation of programs of 
study leading to the master’s degree that 
prepare teachers of business subjects for 
the secondary schools. K. E. Lucas. J Bus 
Ed 30: 320-21 Ap 

An evaluation of the student teaching pro- 
gram on the secondary school level at 
Central Missouri state college. R. W. Lans- 
ford. New York University, Ed.D. thesis; 
N Bus Ed Q 24: 50 O 

An evaluative study of teacher training for 
distributive education throughout the 
United States. Doris Emma Willis. Indiana 
University, Ed.D. thesis 54; N Bus Ed Q 
24: 97 O 


The extent and nature of laboratory expe- 
riences in the business teacher education 
curriculum. Albert C. Fries. N Bus Ed 
Q 24: 48-49 D 

Fundamental issues relating to business 
teacher education. J. Kenneth Roach. New 
York University, Ph.D. thesis °54 

General education content of the business 
teacher education curriculum. Helen Rey- 
nolds. N Bus Ed Q 24: 28-30 D 

Guiding principles for differentiated business 
teacher education curriculums. John L 
Rowe. N Bus Ed Q 24: 34-37 D 

In-service education and experience. William 
B. Logan. Bus Ed Forum 9: 15-16 Ap 

Inservice teacher-training conferences. K. 
Otto Logan. Bus Ed Forum 9: 33 My 

Is our business teacher education curriculum 
any better than the teachers it produces? 
Harry Huffman. N Bus Ed Q 24: 10-13 D 

Is student teaching meaningful? Geraldine I. 
Hale. J Bus Ed 30: 190 Ja 

The master teacher in business education can 
help the student teacher. Elizabeth M. 
Miller. Bal Sheet 36: 300-302 Mr 

Modern planning at Ball State teachers col- 
lege. Robert P. Bell. Bus Ed World 35: 15- 
17 Mr 


News and views at Ball State. E. Donald 
Lawrence. See issues Ball State CJ 

The preparation of basic business teachers. 
Ray G. Price. N Bus Ed Q 24: 43-45 D 

The preparation of bookkeeping and account- 

ing teachers. Cloyd P. Armbrister. N Bus 

Ed Q 24: 45-47 D 
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The preparation of secretarial teachers. Earl 
A. Dvorak. N Bus Ed Q 24: 38-42 D 

The pre-service curriculum. Peter G. Haines. 
Bus Ed Forum 9: 12-14, 27 Ap 

Principles to be considered in teacher educa- 
tion curriculum construction. Theodore 
Yerian. N Bus Ed Q 24: 5-9, 33 D 

Problems in building the business teacher 
education program. William R. Blackler. 
N Bus Ed Q 24: 14-16 D 

Professional content of the business teacher 
education curriculum. James T. Blanford. 
N Bus Ed Q 24: 24-27 D 

The recruitment and admission of students to 
teacher education. Earl Allen Roth. Indi- 
ana University, Ed.D. thesis °54; J Bus 
Ed 31: 138 D 

Recruitment through an effective business 
teacher education curriculum. Edwin 
Swanson. N Bus Ed Q 24: 54-59 D 

Relations of the secondary business teacher 
education curriculum to other teacher edu- 
cation curriculums. Russell J. Hosler. N 
Bus Ed Q 24: 21-24 D 

Requirements for graduate work in business 
education in selected teacher colleges. Sis- 
ter Annetta LeBeau. Catholic University, 
M.A. thesis °54 

The role of the co-operating teacher in stu- 
dent teaching. Antoinette N. Laferrera. Bus 
Ed Observer 26: 12, 27 F 

Skill content of the business teacher educa- 
tion curriculum. Donald J. Tate. N Bus 
Ed Q 24: 31-33 D 

Standards for a methods course in teaching 
business subjects. Julius M. Robinson. Bus 
Ed Forum 9: 30-31 Mr 

The status of business education methods 
courses in selected colleges and universities 
in the United States—1955. Charlotte Tut- 
hill. University of Colorado, Ed.D. thesis 

A study of business teacher education in the 
West Virginia colleges. Cloyd P. Arm- 
brister. New York University, Ed.D. thesis 
°54; N Bus Ed Q 24:80 

A study of doctoral teacher education as it 
relates to school experience of doctorates 
at New York university. Marie C. Vil- 
— New York University, Ph.D. thesis 


Summer school directory. Bus Ed World 35: 
31-37 Ap 

Teacher recruitment. F. Wayne House. J 
Bus Ed 31: 13-14 O ! 

Techniques for evaluating the business 
teacher education curriculum. Dean R. 
Malsbary. N Bus Ed Q 24: 50-53 D 

Training teachers for the distributive occupa- 
tions. Willard M. Thompson. Bus Ed 
Forum 9: 6 Ap 

Who’s going to handle the flood? Fred S. 
Cook. Bus Ed World 35: 11-12 Ja 

Why do graduate work. William J. Butkus. 
Bus Ed-Observer 26: 24-25 My 

Work experience for prospective business 
teachers. Robert L. Hitch. University of 
Wyoming, Ed.D. thesis °54; N Bus Ed 
a 33-36 Mr; 24: 41 O; J Bus Ed 31: 8 
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TEACHERS-training (continued) 

Yes, you have a part in business teacher edu- 
cation. Edwin A. Swanson. Bal Sheet 36: 
291 Mr 


TEACHING 


A British exchange teacher’s views on busi- 
ness education here and abroad. Alice 
Donnelly. Bus Ed Observer 26: 8-9, 29 My 

The case method of instruction adapted to 
undergraduate courses. Sterling Surrey. 
Coll N & V 8: 1-5 My 

A comparison of the advantages and disad- 
vantages of business teaching with office 
work. Genevieve Lukens. Ohio State Uni- 
a M.A. thesis °54; N Bus Ed Q 24: 

5 

Conference on the status of the teaching pro- 

ry Dorothy Veon. Bus Ed Forum 10: 


Course organization and standards evolve. 
Robert Swanson. Bus Tchr 32: 7 Mr 

Don’t scream, lady! Russell S. Burkhart. J 
Bus Ed 30: 199, 223 F 

Factors related to success in teaching the 
business subjects. John Dettmann. Uni- 
versity of Wisconsin, Ph.D. thesis 

Firm but fearless. Anne Seger. Bal Sheet 36: 
256-58, 288 F. 

For a wide-awake review, try the “you tell 
me” technique. Ruth E. Gavin. Bus Tchr 
3: 6 D-Ja 


If there —. Inez Ahlering. Bal Sheet 

37: 62- 

Individual pupil coaching. Sidney Galper. J 
Bus Ed 30: 162-64 Ja 

Is teaching a genuine profession? Edward L. 
Christensen. Bus Ed World 35: 22-23 Mr 

Lesson plans. Helen Hinkson Green. Bus Ed 
World 35: 13-15 F 

Motivating business subjects. Walter R. Bunn. 
Bus Sch Exec 11: 10-12, 30 Mr 

Opportunities unlimited. Russell Cansler. 
Cath Bus Ed R 6: 39-43 Ap 

Research or propaganda? Herbert A. Tonne. 
J Bus Ed 31: 113 D 

Some practical teaching procedures in busi- 
ness education. Ira S. Franck. Bal Sheet 
36: 397-98, 432 My 

Teach your students to think. Gerald W. 
Maxwell. J Bus Ed 30: 362-64 My 

Teaching and marriage. Selma S. Kahn. J 
Bus Ed 31: 102 N 

Teaching pluses. James K. Kincaid. Amer 
Bus Ed 12: 107-109, 113 D 

Teaching tips. Dean R. Malsbary. See issues 
Amer Bus Ed 

Tips and techniques. a M. Therese. Cath 
Bus Ed R 6: 51-55 F 

Understanding is more important than mere 
knowledge of facts. Elvin S. Eyster. J Bus 
Ed 31: 111 D 

Vitalize by visualizing. Joseph A. Buff. Cath 
Bus Ed R 6: 21-26 Ap 

Why become a business teacher. John L. 
Rowe. Bus Tchr 33: 4 N 

Winding up the school year. Helen Hinkson 
Green. Bus Ed World 35: 15-17 Je 


TEACHING aids 


An analysis of instructional materials used in 
high school occupational relations classes 
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in the state of Minnesota. Lester I. Wick- 
strom. University of Minnesota, M.A. 
thesis °54 

An annotated bibliography of business text- 
books on the college level. Ellen A. Mus- 
grove and Georgia Prue. Boston Univer- 
sity. Ed.M. thesis °54 

An annotated compilation of free teaching 
aids for typewriting, bookkeeping, and 
shorthand. Eleanor Patrick Evans. N Bus 
Ed Q 24: 26 O 

Coupon clipper club. Dot Davis: Bus Ed 
Forum 10: 25 N 

Demonstration ribbon carriers aid ribbon 
change instruction. Robert J. Thompson. 
Bus Ed Forum 10: 29 O 

Free materials for basic business. Donald 
Zuehlke and Frank Hoffman. Bus Ed 
Forum 9: 26, 40 Mr 

How to use the bulletin board. Mary Christ- 
mas. Bal Sheet 36: 414-15 My 

The lesson plan as a teaching aid. Lewis R. 
Toll. Bus Ed Forum 9: 6 Ja 

Materials of teaching calculating-machine 
courses. Nelda Snow. Bus Ed World 35: 
17-19 A 

October bulletin boards in April? Evelyn 
Stevens. J Bus Ed 30: 296-98 Ap 

Selected readings on modern teaching aids. 
Bus Ed Forum 9: 11, 42 Ja 

Shorthand bulletin board ideas. Nellie Hope 
Ellison. J Bus Ed 30: 299-301 Ap 

Spurs. Helen Hinkson Green. Bus Ed World 
35: 11-13 Mr 

A study of the readability of general business 
training textbooks. es W. Anderson. 
J Bus Ed 31: 86 

A study to determine a practicality of using 
charts, graphs, and figures in teaching gen- 
eral business. Bertram Keith Ralston. N 
Bus Ed Q 24: 75 0 

Teaching aids. Jane F. White. See issues Bus 
Ed World 

Teaching materials for duplicating-machine 
courses. Nelda Snow. Bus Ed World 36: 
24-26 O 

Tricks-of-the-trade of business teachers. See 
issues Bus Tchr 

Use your library. Sister Mary Gwendolyn. 
Bus Ed World 35: 32 Ja 

The voice recorder—a shorthand teaching 
device. Marjorie DeLaney and Frances 
Brown. Bus Ed Forum 9: 25 F 

Workbooks are forceful, positive learning 
~— Vernon A. Musselman. Bus Tchr 32: 


p 
TERRY, George R. 


See Jucius, Michael J. 


TESTING 


Awards tests on mailable transcripts. Flor- 
ence E. Ulrich. See issues Bus Ed World 

Competent typist tests. See issues Today’s Sec 

Compose your own typewriting tests. Mari- 
etta Cain. Typ News 25: 1-2, 7 

Correcting objective tests. Raymond F. 
Brecker. J Bus Ed 30: 307-309 Ap 

Evaluation techniques for business arithme- 
tic. Harry Huffman. Bus Ed Forum 9: 28- 
29 My 
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To Professional Writing in 1955 


TESTING (continued) 

General business tests: banking. Inez Ray 
Wells. Bus Ed World 36: 34-35 § 

General business tests: budgeting. Inez Ray 
Wells. Bus Ed World 36: 39 O 

General business tests: insurance. Inez Ray 
Wells. Bus Ed World 36: 28-29 N 

General business tests: investing. Inez Ray 
Wells. Bus Ed World 36: 31 D 

Graded transcribing tests in Gregg shorthand 
simplified, 2nd ed. Louis A. Leslie and 
Charles E. Zoubek. Gregg. 128 p $.80 

I resolve . .. Florence Elaine Ulrich. To- 
day’s Sec 57: 37-39 Ja 

The magic of an idea. Florence Elaine UI- 
rich. Today’s Sec 57: 41-42 Mr 

National business entrance tests. Bal Sheet 
36: 371 Ap 

Objective inventory test in  typewriting. 
— E. Cleary. Bus Ed World 35: 32-33 
a 

The personality testing fad. Herbert A. 
Tonne. J Bus Ed 30: 247, 252 Mr 

Pitman theory and transcription tests. See 
issues Pitmanite 

The place of commercial contests in the sec- 
ondary school. Russell N. Stansfield. Bal 
Sheet 36: 292-94, 297 Mr 

Prognostic testing in shorthand. Lorraine 
Missling. University of Wisconsin, M.S. 
thesis "54; N Bus Ed Q 24: 61 O 

Progressive typewriting speed tests. Dick 
Mount. Gregg. 50 p $1.32 

Shorthand tests. See issues Bus Tchr 

Solve your grading problems. Ruth Gavin. 
Bus Ed World 35: 12 F 

Spelling test for insurance unit. Lloyd D. 
Nelson. Bus Ed World 35: 31 My 

A study of the effect of repetitive testing in 
achievement in high school bookkeeping. 
Donald B. Koeppen. N Bus Ed Q 24: 48 


O 

Test for bookkeeping awards. See issues Bus 
Tchr 

Test on number writing in transcription. 
ae B. Cleary. Bus Ed World 36: 36 


Test your business skills. Florence E. Ulrich. 
Today’s Sec 58: 47-49 N 

Testing practices in shorthand. Clarabelle 
McDermand. J Bus Ed 31: 69-70 N 

Tests. Helen Hinkson Green. Bus Ed World 
35: 13-15, 35 Ja 

Tests for transcription. See issues Bus Tchr 

Tests on elementary bookkeeping theory. 
Harry Huffman. See issues Bus Ed World 

That first test in bookkeeping. Nicholas P. 
Dalfino. Bal Sheet 37: 11, 13 S 

Thirty typing tests. Pitman. 32 p $.20 

Transcribing speed practice. See issues To- 
day’s Sec 

Typewriting tests. VBE Bul 9: 9-12 Mr 

The use of the E.R.C. stenographic aptitude 
test and other selected factors for predic- 
tion of achievement in first-year shorthand. 
Lillian Alice Hunt. University of Tennes- 
see, M.S. thesis 54 

THISTLETHWAITE, R. L. 

13 ways to develop students’ personality. Bus 

Ed World 35: 26-28 Ja 
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THOMAS, Benjamin Franklin 

An introductory study of education and train- 
ing programs in business. Indiana Univer- 
sity, Ed.D. thesis "54; J Bus Ed 31: 34 O; 
N Bus Ed Q 24: 87 O 

THOMAS, Betti Luise 

Business education in Frankfurt. Amer Bus 

Ed 11: 181-82, 187 Mr 
THOMAS, Charles A. 

Thomas natural shorthand, 3rd ed. Prentice- 

Hall. 144 p $2.24 
THOMAS, Morgan I. 

An analysis of the status of business educa- 
tion in Wisconsin, 1953-54—special empha- 
sis on the materials and methods used in 
the teaching of the skill subjects. State 
University of Iowa, Ph.D. thesis 

THOMAS, Ralph : 

A survey of public high school commercial 
departments of the state of Washington. 
Central Washington College of Education, 
M.A. thesis *54 

THOMPSON, Corinne 

See Audesirk, Emma M. 
THOMPSON, James M. 

Tabulation typing. Gregg. 64 p $.96 
THOMPSON, Janet S. 

See Hicks, Polly Lou 
THOMPSON, Robert J. 

Career planning opportunities at the college 
of San Mateo. Amer Bus Ed 12: 40-41 O 

Demonstration ribbon carriers aid ribbon 
change instruction. Bus Ed Forum 10: 29 


O 
THOMPSON, Willard M. 
Training teachers for the distributive occupa- 
tions. Bus Ed Forum 9: 6 Ap 
What’s happening to retail selling? Bus Ed 
Forum 9: 30-31 F 
THORNE, Clifton C. 
A business teacher looks at automation. Bus 
Ed World 36: 28-30 O 
THUNEN, L. C. 
Report of research and educational standards 
committee, 1954. Bus Sch Exec 11: 43-46 
Je 
TIDWELL, M. Fred 
Some trends and issues in the administration 
and supervision of business education. 
Business Education Service Bulletin No. 4, 
Department of Business and Business Ed- 
ucation. Kansas State Teachers College, 
Emporia, Kansas. 67 p 
——, Richard B. Kettleman, and J. Allen Suver 
Tested typing drills. Prentice-Hall. 64 p $1.04 
TIMM, Charlotte P. 
Vocabulary geared to the atomic age. MBEA 
News Bul 21: 7, 15 D 
TOLL, Lewis R. 
The lesson plan as a teaching aid. Bus Ed 
Forum 9: 6 Ja 
and Peggy Gemar 
Visual aids tell the transportation story. Bus 
Ed Forum 9: 28, 42 Ap 
TONNE, Herbert A. 
Continued learning in personality and charac- 
ter. Amer Bus Ed Y 12: 180-98 
Don’t scream lady—but don’t mope either. J 
Bus Ed 30: 291, 317 Ap 
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TONNE, Herbert A. (continued) 

How much shorthand speed? J Bus Ed 31: 
11, 26 O 

How the core curriculum will affect us. J 
Bus Ed 31: 61, 77 N 

Nonsense about the teacher shortage. J Bus 
Ed 30: 157-58 Ja 

Observation, opinion, and obiter dicta. See 
issues J Bus Ed 

The personality testing fad. J Bus Ed 30: 247, 
252 Mr 


“< we or propaganda? J Bus Ed 31: 113 


What brand of economics shall we teach? 
Bal Sheet 36: 247-48, 252 F 
TOPP, Chester W. 
See Van Voorhis, Walter R. 
TOWNSEND, David 
Employment opportunities for business ad- 
ministration graduates in the small bank. 
Coll N & V 9: 20-22 D 
TRANSCRIPTION 
Awards tests on mailable transcripts. Flor- 
ence E. Ulrich. See issues Bus Ed World 
Graded transcribing tests in Gregg shorthand 
simplified, 2nd ed. Louis A. Leslie and 
Charles E. Zoubek. Gregg. 128 p $.80 
Grading plan for transcription. Madeline S. 
Strony. Bus Tchr 33: 5 N 
Handling the hearing handicap. Peg Robin- 
son. Bus Ed World 35: 21, 34 Mr 
Introduction to transcription. E. Sidney and 
B. McDonnell. Pitman. 112 p $1.32 
Let’s begin transcription early. Arnold C. 
Condon and Rowena Wellman. Bus Ed 
Forum 9: 23-24 A 
Now is the time to strive for perfect tran- 
scription! Florence E. Ulrich. Today’s Sec 
58: 39-40 O 
Office transcription abilities. Mary Courtney 
O’Toole. Amer Bus Ed 12: 30-32 O 
Pitman theory and transcription tests. See 
issues Pitmanite 
A plan for teaching transcription. Audrey V. 
Dempsey. Bus Ed Forum 9: 23, 32 Mr 
Planning and controlling the production of 
transcribers. O. Richard Wessels. Office 
Exec 30: 20-22 O 
Problems and procedures in teaching short- 
hand and transcription in today’s second- 
ary schools. Robert E. Slaughter. Cath 
Bus Ed R 6: 43-48 Je 
Solve your grading =. Ruth Gavin. 
Bus Ed World 35: 12 F 
Successful devices for teaching shorthand- 
transcription. Wayne A. Alston. Boston 
University, Ed.M. thesis °54; N Bus Ed 
Q 24:3 0 


Successful devices for teaching shorthand 
transcription. Wayne A. Alston, ed. Walch, 
1954. 160 p $2.50 

10 ideas for the new year. Joan Sivinski. Bus 
Ed World 35: 21 Ja 

Test on number writing in transcription. 
Joseph B. Cleary. Bus Ed World 36: 36S 

Tests for transcription. See issues Bus Tchr 

Transcribing speed practice. See issues To- 
day’s Sec 

Transcription workbook for Gregg dictation 
simplified, 2nd ed. Louis A. Leslie, Charles 


Business Education Index 


TRANSCRIPTION (continued) 
E. Zoubek, and Madeline S. Strony. Gregg. 
166 p $1.40 

Two basic needs for solving transcription 
English problems. Ruth E. Gavin. Bus 
Tchr 32: 3 F 

“You haven’t taught shorthand if they can’t 
— Louis A. Leslie. Bus Tchr 33: 

What do you know about teaching transcrip- 
tion? VBE Bul 10: 3, 6 D 

TREAT, Crawford A. 

Business school enrollments up, emphasis on 
full-length courses. Bus Tchr 32: 1-2 Ap 

The future of the business college. Bus Sch 
Exec 11: 24-26 Mr 

Keep students in school. Amer Bus Ed 12: 
105-106, 113 D 

TREGILGUS, Earl P. 

A survey and evaluation of the employee 
training programs in the laundry and dry 
cleaning industries in Indiana. Indiana 
University, Ed.D. thesis °54; J Bus Ed 30: 
372 My; N Bus Ed Q 24: 88 O 

TRUMPER, Elizabeth F. 
Need extra help? Today’s Sec 57: 18-19 Ap 
TUBBS, Eleanor, Alice Nulty, Jean Peggs, and 

Harriet Dolicker 

The fundamental processes in shorthand. 
Amer Bus Ed Y 12: 247-64 

TUCKER, Harris W. 
Payroll: . midget or a giant? Office Exec 30: 
TUCKER, M. B. 

Let’s get down to business. Nat Ed Assn J 

44: 233-34 Ap 
TURILLE, Stephen J. 

Using business standards in the classroom. 

Bus Ed Forum 9: 17-18 My 
TURNER, Edith Ide 

Business and education have a stake in each 
other—business-education day strengthens 
the partnership. Ohio Sch 33: 22-23 Ja 

TURSE, Paul L. 

A critical evaluation of shorthand achieve- 
ment. Bal Sheet 36: 249-52 F 

What do you mean “distributive education”? 
J Bus Ed 31: 27-28 O 

TUTHILL, Charlotte 

The status of business education methods 
courses in selected colleges and universi- 
ties in the United States—1955. University 
of Colorado, Ed.D. thesis 

TYPEWRITING 

Add a realistic touch to your high school 
typing class. Ray Budde. Bal Sheet 36: 
244-46 F 

An analysis of typewriting errors made by 
students in a second-year typewriting class 
at Leon high school, Tallahassee, Florida. 
Patricia M. Barrineau. Florida State Uni- 
versity, M.S. thesis ’54 

An annotated bibliography of periodical 
literature, September, 1942-June, 1950, re- 
lating to the teaching of typewriting. Wil- 
liam Van Hulzen. State University of lowa, 
M.A. thesis °54 

An annotated compilation of free teaching aids 
for typewriting, bookkeeping, and short- 
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To Professional Writing in 1955 
TYPEWRITING (continued) 


hand. Eleanor Patrick Evans. N Bus Ed Q 
24: 26 O 

Another artyped alphabet. Howard Roth- 
acker. Today’s Sec 57: 33 Ja 

Applied office typewriting—a practice set in 
oa typing. Vern A. Frisch. Gregg. 


Audio-visual aids in teaching beginning type- 
writing. Mary Louise Kocher. Kansas State 
Teachers College (Pittsburg), M.S. thesis 
54; N Bus Ed Q 24: 47 O 

Basic skill for better personal typewriting. 
7 7 Lessenberry. Bus Ed Forum 10: 11- 


Bonus for accuracy instead of penalty for 
errors. Julia C. Hagenbuch. Typ News 25: 


6 

“Can you teach me?” Bruce C. Shank. J Bus 
Ed 30: 249-52 Mr 

Career guidance in beginning typing. Marion 
. po and Jane Stewart. Bus Tchr 32: 


Christmas time in typing class. Susie De 
Ment. Bus Ed World 36: 15 D 

Clerical typing isn’t secretarial typing. Vern 
A. Frisch. Bus Tchr 32: 6 Mr 

A college course in personal typewriting. S. J. 
Wanous. Bus Ed Forum 10: 13-15 N 

A comparative study of the speed and accu- 
racy approaches to the teaching of type- 
writing. Paul J. Ussel. University of Wis- 
consin, M.S. thesis "54; N Bus Ed Q 24: 
89-90 O 

Competent typist tests. See issues Today’s Sec 

Compose your own typewriting tests. Mari- 
etta Cain. Typ News 25: 1-2, 7 

Construct your own progress charts. E. W. 
Atkinson. Typ News 25: 7 

Course content in advanced typewriting. Wil- 
liam Selden. Bus Ed Forum 9: 25-26 Ap 

Demonstration ribbon carriers aid ribbon 
change instruction. Robert J. Thompson. 
Bus Ed Forum 10: 29 O 

Developing typewriting confidence. Ralph E. 
Bruno. Bus Ed Forum 10: 23-24 O 

Display adds life to letters. Elise E. Altman. 
Bus Ed World 35: 23 Ap 

Do you need a new carriage return drill? 
Geraldine MacGregor. Typ News 25: 3 

Do you use the student’s typewriting skill in 
teaching of bookkeeping? Maxie Lee 
Work. Bus Ed Forum 10: 23-24 D 

Don’t neglect the simple mathematics of type- 
writing in your classes. Dennis W. Cambier. 
Typ News 25: 4, 6 

The effects of using continuous and interval 
speed-forcing programs in learning to type- 
write. George E. Martin. N Bus Ed Q 23: 
37-43 Mr; 24: 59 O; J Bus Ed 31: 87 N 

Electric typing is easy typing. Earl G. Nicks 
and Robert J. Ruegg. Underwood Corpora- 
tion, One Park Avenue, New York 16, 
New York. 27 p 

The estimation of a regression equation for 
measuring the difficulty of typescript. Doris 
Malone Chapman. N Bus Ed Q 24: 17 O 

An experimental study to compare the 
achievement of classes using different text- 
books in the teaching of typewriting. War- 
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TYPEWRITING (continued) 


ren S. Perry. University of Wisconsin, M.S. 
thesis "54; N Bus Ed Q 24: 74 0 

The first day in teaching electric typewriting. 
John L. Rowe. J Bus Ed 30: 344-46 My 

The first day of manual typewriting. John L. 
Rowe. J Bus Ed 30: 292-95 Ap 

Formula for measuring the difficulty of type- 
writing copy. Doris M. Chapman. Virginia 
Polytechnic Institute, M.S. thesis *54 

The fundamental processes in typewriting. 
Mary Canfield, Galen Stutsman, Esther 
Anderson, Mary Houser, and Oyce White- 
sell. Amer Bus Ed Y 12: 265-84 

Grade pupils become proficient typists. M. 
Adeline Olson and Sylvia Jaskari. Bal 
Sheet 37: 56-57, 65 O 

He can type with one hand. Rubye Fowler. 
Bal Sheet 37: 175 D 

How do you say how fast you can type? 
Mary Markosian. Bus Tchr 33: 5 S-O 

How to build typing accuracy on numbers in 
context. Virginia D. Henning. Bus Ed 
World 35: 28-29 Ap 

How to build typing speed on numbers in 
context. Virginia D. Henning. Bus Ed 
World 35: 24-25 F 

How to make a letter distinctive. Alan C. 
Lloyd. Today’s Sec 58: 24-25 S$ 

Hurricane Hazel visits typing class. William 
H. Durham, Jr. J Bus Ed 30: 234 F 

I started an evening course in typing for 
adults. _—— M. Kepner. Bus Ed World 
36: 23 


The importance of accuracy in typewriting. 
Harves Rahe. Pitmanite 1: 5 My 

Include attitudes in the evaluation of your 
typewriting students. Herbert M. Jelley. 
Bus Ed Forum 9: 26, 32 F 

Is a remedial typing course worth while? 
Fred Winger. Bus Ed World 35: 28-29 
M 


y 

Larry learns to type. Dorothy N. Binger. J Bus 
Ed 31: 119-20 D 

A lesson in the use of carbon paper: ten 
copies? Virginia James Bland. MBEA Bul 
21: 4,18 O 

Lesson planning for typewriting. T. James 
Crawford. Bus Ed Forum 9: 14-16 Ja 

Let’s call it basic typewriting and let’s do it 
in one semester. William C. Wayne. Bal 
Sheet 37: 148, 153 D 

Let’s teach typewriting plus. Hyman Max- 
well Berston. Typ News 25: 1, 7 

Let’s vitalize production. Julia Lockwood. 
Bus Ed World 35: 26-28, 33 Mr 

Making the most of your typing classroom. 
~~ C. Lloyd. Bus Ed World 35: 16-18 


The master teacher teaches typewriting. Eliza- 
beth Seufer. Bus Ed Forum 9: 24, 31 Mr 

The measure of stress and strain of timed 
writings and production typing as reflected 
in changes in pulse rates. Raymond W. 
Morgan: J Bus Ed 30: 226 F; N Bus Ed 
Q 24: 62 O 

Mental practice in the skill subjects. Leonard 
J. West. J Bus Ed 30: 313-14 Ap 

Methods for improving typing operations. 
A. H. Gager. Office Exec 30: 39 Ag 





56 


TYPEWRITING (continued) 


Methods of teaching the basic skills in begin- 
ning typewriting at the high school level. 
Warren A. Reich. University of Minnesota, 
M.A. thesis °54; N Bus Ed Q 24: 76 O 

Objective inventory test in  typewriting. 
ig FE. Cleary. Bus Ed World 35: 32- 

a 

The paper work in your typing classroom. 
Alan C. Lloyd. Bus Ed World 35: 20-22 
Ap 

Patients who type remote-control. 
Paul. Bus Ed World 36: 27 N 

Per cent of accuracy chart. Juanita E. Carter. 
Typ News 25: 8 

Personal typewriting strengthens the voca- 
tional typewriting program. Robert F. 
Kozelka and W. J. Mullaney. Bus Ed 
Forum 10: 17-20 N 

Personal typewriting: what? where? when? 
why? Russell J. Hosler. Bus Ed Forum 10: 
20-22 N 

Personal-use typewriting or typewriting for 
personal use. John L. Rowe. Bus Ed 
Forum 10: 8, 12 N 

A plan for teaching speed development. 
a J. Ruegg. Bus Ed Forum 9: 16-17 

a 

Principles to be considered in evaluating the 
success of beginning typists. E. C. McGill. 
Bus Ed Forum 9: Ap 

Production typing. Esby C. P McGill. Prentice- 
Hall. 240 p $2.20 

Progressive typewriting speed tests. Dick 
Mount. Gregg. 50 p $1.32 

Psychological principles of teaching type- 
writing. South-Western. 18 p 

Psychology and typewriting. Geraldine Mac- 
Gregor. Bal Sheet 37: 12-13 S 

Reducing typing errors. Earl W. Barnhart. 
Bus Ed World 36: 22-23 O; 14, 32 N; 26- 
27, 32 D 

Saving time in your typing classroom. Alan 
C. Lloyd. Bus Ed World 35: 22-24, 36 My 

A scoresheet for typewriting classes. Wilbur 
C. Dorsey. Bus Ed Forum 9: 24-25 My 

Sense and nonsense in the teaching of type- 
writing. Bill G. Rainey. Typ News 25: 1 
8 


Grace 


Simplified letter placement. P. S. Pepe. Sys- 
tems for Ed 2: 8 S-O 

Simplified teaching of numbers in typewrit- 
wa Frances Sadoff. Bal Sheet 37: 9-10 


Smith-Corona goes electric. Alan C. Lloyd. 
Bus Ed World 36: 23 S 

Some can’t talk. Ezelle B. Kerrigan. Systems 
for Ed 1: 8-9 Mr-Ap 

Spur typing students by using goal sheets. 
Margaret S. Roberts. Bus Ed World 35: 
16-17 Ja 

Students learn grading their own papers in 
typewriting. H. Felix Young. Typ News 
ps 


A study of selected Iowa high schools to 
determine the speed and accuracy achieved 
in typewriting classes. R. A. Nelson. Iowa 
State Teachers College, M.A. thesis °54; 
N Bus Ed Q 24: 64 O 

A study of terminology used in current type- 
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TYPEWRITING (continued) 


writing textbooks. Lorraine Sherrer. Iowa 
State Teachers College, M.A. thesis °54; 
N Bus Ed Q 24: 82 O 

A study of the frequency of key-stroking 
and reading errors in typewriting, their 
probable causes, and the effect of reme- 
dial drills. Helen M. Holmes. University 
of Wisconsin, M.S. thesis °54; N Bus Ed 
Q 24: 42 O 

Styles change in typewritten English, too. 
E. Lillian Hutchinson. Bus Tchr 32: 2 Ap 

Successful devices in teaching typewriting. 
Wayne A. Alston. Walch, 1954. 160 p 
$2.50 

A survey of the use of audio-visual aids in 
the teaching of typewriting, bookkeeping, 
and shorthand in the state of Wisconsin. 
Frederick O. Boehme. State University of 
- M.A. thesis °54; N Bus Ed Q 24: 
11 


A survey of the use of electric typewriters in 
Connecticut schools. John Szandrocha, Jr., 
Delphina Oliverio, John Nigro. Beacons 
on Bus Ed 8-15 My 

Tabulation typing. James M. Thompson. 
Gregg. 64 p $.96 

Tabulations are really easy. Alan C. Lloyd. 
Today’s Sec 58: 26-27 N 

Tachistoscopic training for beginning typing 
students in a secondary school. Harold O. 
Palmer. Oregon State College, Ed.D. thesis; 
N Bus Ed Q 24: 72 O 

Tailored timings. F. E. Winger. Allied Pub- 
lishers. 48 p $.95 

Teaching office typing—forms and fill-in typ- 
ing. Sister M. Alexius Wagner. Amer Bus 
Ed 12: 77-79 D 

Teaching office typing—multiple copy type- 
writing. E. E. Hatfield. Amer Bus Ed 12: 
83, 86 D 

Teaching office typing—preparation for 
duplication. Mary Margaret Brady. Amer 
Bus Ed 12: 79-83 D 

Teaching office typing—recordative type- 
writing. James G. Brown. Amer Bus Ed 
12: 73-75 D 

Teaching office typing—statistical typewrit- 
ing. Frances L. Holland. Amer Bus Ed 12: 
70-73 D 

Teaching office typing—the electric type- 
writer in business. Evelyn F. Kronen- 
wetter. Amer Bus Ed 12: 75-77 D 

Teaching the intensive course in personal 
typewriting. Philip S. Pepe. Bus Ed Forum 
10: 15-17 N 

The technique approach in the teaching of 
typewriting. Lawrence W. Ericksen. Inter 
R for Bus Ed 45: 30-39 Ap 

Techniques of teaching typewriting. Jane E. 
Clem. Gregg. 384 p $4.50 

Television invades teaching of typewriting. 
Bal Sheet 37: 83 O 

Test your typing techniques. Alan C. Lloyd. 
Today’s Sec 57: 21-22 Ap 

Tested typing drills. Fred M. Tidwell, Rich- 
ard B. Kettleman, and J. Allen Suver. 
Prentice-Hall. 64 p $1.04 

Thirty typing tests. Pitman. 32 p $.20 

The time you save may solve your problem. 


— 7 Wit 

















To 


owa 
54; 
king 
‘heir 
me- 
rsity 
Ed 


s in 
ing, 
isin. 
1 of 
24: 
s in 
Ons 
son. 
yd. 
ing 
Oz 
>SiS; 
ub- 


tYP- 


Bus 


/pe- 
12: 


for 
ner 


pe- 


rit- 
12: 


pe- 
en- 


nal 
um 


iter 


ng. 
yd. 


ch- 
rer. 








ee ee ten 





Ce Mine Ni ly MRI ye at 8 ire a 








To Professional Writing in 1955 


TYPEWRITING (continued) 

George L. Hossfield. Beacons on Bus Ed 
7-10 Ja 

Touch typing for adults. Philip S. Gross. J 
Bus Ed 30: 382 My 

Try this to acquire accuracy. Pearl F. Reeve. 
J Bus Ed 30: 330 Ap 

20-1 to 4-]. Philip S. Pepe. Systems for Ed 1: 
4-5 Mr-Ap 

25 suggestions for making the most of your 
portable typewriter. Alan C. Lloyd. To- 
day’s Sec 57: 22-23 My 

Two successful new visual aids. Kathryn Bell 
and Ruth Batchelor. Bus Tchr 32: 3 Mr 

Type right from the start! Fred E. Winger 
and Carl W. Salser, Jr. Allied Publishers. 
48 p Boxed ed. $2.45 

The typewriter. Al N. Seares. J Bus Ed 30: 
159-61 Ja; 214-16 F 

Typewriter mystery. Julius Nelson. See issues 
J Bus Ed 

Typewriter shakes hands with arithmetic. 
Lillian Pfeiffer. Bus Ed Newsletter 3: 14- 
15 O 

Typewriting calculations worksheet. Alberta 
Carling. Typ News 25: 6 

A typewriting exhibition. Dorothy N. Binger. 
Typ News 25: 2 

Typewriting grading chart. Clara Jane Robba. 
Typ News 25: 8 

Typewriting, important part of general edu- 
cation in the junior high school. W. E. Jen- 
nings and H. L. Coon. Education Digest 
20: 50-52 Ja 

Typewriting office practice, 2nd ed. Peter L. 
Agnew. South-Western. $1.88 

Typewriting progress can be fun! L. Irene 
Frederick. J Bus Ed 31: 63-64 N 

Typewriting tests. VBE Bul 9: 9-12 Mr 

A typing experiment. Joseph B. Cleary. J Bus 
Ed 31: 29-31 O 

Typing placement guide. Rowe. $.10 

Typing tips for dull days. William T. Elliott. 
Typ News 25: 4 

Use personal typing to meet personal needs. 
Gene P. Rogers. Bal Sheet 36: 295-97 Mr 

Using two electrics in a room full of manuals. 
Marion Wood. Bus Ed World 35: 28-29 Ja 

What about portable typewriters? Bernard 
Elliott Budish. Bus Ed Forum 10: 26, 29 N 

What we know about typewriting—from re- 
search. Bus Ed Forum 9: 28-29 Ja 

When to correct typing errors. Earl Clevenger. 
Bus Ed World 36: 22 S 

Why not try a job breakdown for typing 
efficiency? Katherine Humphrey. Bus Ed 
World 35: 23-25 Je 

Your work up front in your typing classroom. 
oo C. Lloyd. Bus Ed World 35: 18-20 

r 


You’re typing on dollar bills! Today’s Sec 
57: 59 My 

The zigzag road to typing speed. Dick Mount. 
Bus Tchr 33: 4 D-Ja 


U 


ULLERY, Richard Stockton 
Education and industry form a partnership. J 
Bus Ed 30: 261-62 Mr 
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ULRICH, Florence Elaine 


Awards tests on mailable transcripts. See 
issues Bus Ed World 
I resolve . . . Today’s Sec 57: 37-39 Ja 
The magic of an idea. Today’s Sec 57: 41-42 
Mr 
Now is the time to strive for perfect tran- 
scription! Today’s Sec 58: 39-40 O 
= _ business skills. Today’s Sec 58: 47- 
4 
ULRICH, Heinz 
So your students want business experience? 
Bal Sheet 37: 115-16 N 
UNITED business education association 
Know your UBEA. Bus Ed Forum 9: 35 Ja; 
33 F; 33 Mr; 35 Ap; 35-36 My 
Summaries of studies and research in busi- 
—_ aes, Nat Bus Ed Q 24: 
UBEA and you. E. C. McGill. Bus Ed News- 
letter 2: 6-7 Ap 
USSEL, Paul 
A comparative study of the speed and ac- 
curacy approaches to the teaching of type- 
writing. University of Wisconsin, M.S. 
thesis °54; N Bus Ed Q 24: 89-90 O 


V 


VAALER, Hulda 

Business education looks to business. Bus Ed 

Forum 10: 33-34 O 
VAIL, Harold W. 

A comparison of the qualifications of junior 
college business education teachers in Texas 
with the qualifications desired by junior 
college presidents. North Texas State Col- 
lege, M.B.A. thesis °54; N Bus Ed Q 24: 


91 0 
VANDER HAAK, Lawrence H. 

A study to determine the relationship that 
exists between selected tests and other 
factors and success in bookkeeping. State 
University of Iowa, M.A. thesis ’54 

VAN DERVEER, Elizabeth T. 

“Grass-root” activity—NJBEA growth. Bus 
Ed Observer 26: 2, 35 My 

There’s nothing new under the sun. J Bus Ed 
31: 9,32 0 

VAN HULZEN, William 

An annotated bibliography of periodical 
literature, September, 1942-June, 1950, re- 
lating to the teaching of typewriting. State 
University of Iowa, M.A. thesis ’54 

VAN TUYL, Richard 7 

A survey of business occupations for business 
education graduates in Mt. Pleasant, Iowa, 
and a follow-up study of graduates from 
1950-53, to be used as a basis for revision 
of the high school curriculum. State Uni- 
versity of Iowa, M.A. thesis *54 

VAN VOORHIS, Walter R. and Chester W. Topp 

Fundamentals of business mathematics, 2nd 

ed. Prentice-Hall. 452 p $5.95 
VEON, Dorothy 

Conference on the status of the teaching pro- 

fession. Bus Ed Forum 10: 40 O 
VILHAUER, Marie C 

A study of doctoral teacher education as it 

relates to school experience of doctorates at 
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VILHAUER, Marie C. (continued) 
New York University. New York Univer- 
sity, Ph.D. thesis 54 
VISUAL aids 

Bookkeeping filmstrips are smash hit. 
Tchr 33: 14 D-Ja 

Bookkeeping with an overhead projector. 
Otto Asperger. Bal Sheet 37: 117, 144 N 

Business teachers—put your camera to work! 
Charles B. Smith and Louis C. Nanassy. 
Bal Sheet 36: 298-99, 302 Mr 

Display adds life to letters. Elise E. Altman. 
Bus Ed World 35: 23 Ap 

Lettering for your bulletin board. Jane F. 
White. Bus Ed World 36: 22 N 

Posters in business law. Irving Rosenblum. 
Amer Bus Ed 11: 173-76 Mr 

Two successful new visual aids. Kathryn Bell 
and Ruth Batchelor. Bus Tchr 32: 3 Mr 

Visual aids in the teaching of retailing. 
Robert S. Raymond and Francis A. 
Babione. Coll N & V 9: 5-11 O 

Visual aids tell the transportation story. Lewis 
R. Toll and Peggy Gemar. Bus Ed Forum 
9: 28, 42 Ap 


Bus 
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WAGNER, Sister W. Alexius 

Career planning for business students at 
Cathedral high school, Omaha, Nebraska. 
Amer Bus Ed 11: 265- 66 My 

Teaching office typing—forms at fill-in typ- 
ing. Amer Bus Ed 12: 77-79 D 

WAGONER, Winfred J. 

A study on methods of teaching and course 
content of bookkeeping in the secondary 
schools. State University of Iowa, Ph.D. 
thesis °54; J Bus Ed 31: 34 O; N Bus Ed 
Q 24: 93 O 

WALCH, J. Weston and Christobel M. Cordell 
Colorful geography teaching. Walch, 1954. 
210 p $2.50 
WALLE, Alf H. 
— office practice. Systems for Ed 1: 10 
r 


-AAp 
WANOUS, S. J. 
A college course in personal typewriting. Bus 
Ed Forum 10: 13-15 N 
WARD, Leonard C. 
Practice makes the graduate. Systems for Ed 
1: 13 Ja-F 
WATERMAN, Helen 
Secretary to a top prankster. Today’s Sec 57: 
13-15, 50 Mr 
WATSON, Jack McLaurin 
Individual differences and remedial learning 
o> the fundamentals. Amer Bus Ed Y 12: 
6-68 
WAYNE, William C. 
Let’s call it basic typewriting and let’s do it 
“ one semester. Bal Sheet 37: 148, 153 


WEBER, Edwin J. 
Honey, not vinegar. MBEA News Bul 20: 2, 


23 Mr 
WEEKS, Edwin E. 
Career planning for business students at Syra- 


cuse, New York—don’t overlook television. 
Amer Bus Ed 11: 295-97 My 


Business Education Index 


WEINER, Carol 
Eight skits on how to handle various types of 
customers. Boston University, Ed.M. thesis 


54 
WEISS, Bertram E. 
See Satlow, I. David 
WEITZ, Alvin 
See Jacobs, Lloyd 
WELCH, Caroll W. 

A study of the current trends with respect to 
the teaching of general business. San Jose 
State College, M.A. thesis °54 

WELLMAN, Laura M. 
Students are guests of business. Bal Sheet 36: 
342-43, 347 Ap 
WELLMAN, Rowena 
See Condon, Arnold C. 
WELLS, Inez Ray 

Developing teaching individuality. Amer Bus 
Ed 12: 93-98 D 

General business tests: 
World 36: 34-35 S 

General business tests: 
World 36: 39 O 

General business tests: 
World 36: 28-29 N 

General business tests: 
World 36: 31 D 

Help recruit teachers by exchanging informa- 
tion. Bus Ed World 36: 15-16 O 

WELSCH, Glenn 

The teaching of industrial budgeting. J Bus 

Ed 30: 305-306 Ap 
WENTWORTH, Robert B. 
Be an intern in industry. J Bus Ed 30: 310-12 


p 
WESSEL, Paul 
Curricular problems in junior colleges. N Bus 
: O 


banking. Bus Ed 
budgeting. Bus Ed 
insurance. Bus Ed 


investing. Bus Ed 


Problems of the junior college curriculum. 
Illinois State Normal University, M.A. 
thesis *54 

WESSELS, O. Richard 
Planning and controlling the production of 
transcribers. Office Exec 30: 20-22 O 
WEST, Leonard J. 
Mental practice in the skill subjects. J Bus 
Ed 30: 313-14 Ap 
and Viola DuFrain 

Let’s have more and better abstracts. N Bus 

Ed Q 23: 4-5 Mr 
WEST, Winifred 

Guidance for business students. Amer Bus 

Ed 12: 25-29, 32 O 
WHALE, Leslie J. and others 

Career planning for business students in the 
Detroit high schools, Detroit, Michigan. 
Amer Bus Ed 11: 215-22 My 

WHELAND, Howard E. 
See Polishook, William M. 
WHITCOMB, John P. 
—s for parcheesi? Today’s Sec 57: 16-17, 
1 Mr 
Got "y od blues? Today’s Sec 58: 20- 





How to improve your writing ability. Today’s 
Sec 58: 20-21 N 

How to put across your ideas. Today’s Sec 
58: 16-17, 51 D 
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WHITCOMB, John P. (continued) 
Make your voice a personality asset. Today’s 
Sec 57: 14-15, 52 Ja 


Unaccustomed as you are . . . Today’s Sec 
57: 23, 48 Je 
WHITCRAFT, John E. 
Improving instruction in office practice 


through state supervision. Bus Ed World 
36: 15-18 N 
WHITE, Jane F. 
Lettering for your bulletin board. Bus Ed 
World 36: 22 N 
Teaching aids. See issues Bus Ed World 
WHITE, John A. and Marcus H. Bean 
ere accounting, 4th ed. Heath. 704 
5.75 


p $5. 
WHITESELL, Oyce 

See Canfield, Mary 
WICKSTROM, Lester I. 

An analysis of instructional materials used in 
high school occupational relations classes 
in the state of Minnesota. University of 
Minnesota, M.A. thesis °54; N Bus Ed Q 
24: 950 

WIDENER, Helen L. 

Career planning for business students at Belle- 
field girls vocational high school, Pitts- 
burgh, Pa. Amer Bus Ed 11: 236-40 My 

WIIG, Burton L. 

Teachers’ secretaries—a practical approach to 

office training. Bus Ed World 35: 22-23 F 
WILDER, George 

Topflight secretary takes professional attitude. 

Today’s Sec 58: 12, 61 N 
WILKINSON, C. W. 

See Menning, J. H. 

—— J. H. Menning, and C. R. Anderson 

Writing for business: selected articles on busi- 
ness communication, rev. ed. Irwin. 423 p 


$3.95 
WILLIAMS, Cecil B. 
See Ball, John 
WILLING, Richard W. 

The development and construction of a work- 
book in business law. J Bus Ed 31: 35 QO; 
N Bus Ed Q 24: 96 O 

WILLIS, Doris Emma 

An evaluative study of teacher training for 
distributive education throughout the 
United States. Indiana University, Ed.D. 
thesis °54; N Bus Ed Q 24: 97 O 

WILSON, Mary 

Planning an office machines course. Bus Ed 

Newsletter 3: 16-17 D 
WILSON, Ralph D. 

Areas to be emphasized in teaching office 
management as determined by analysis of 
periodicals and by a survey of office man- 
agers. State University of lowa, Ph.D. 
thesis *54 

WILSON, T. K. 

A business course in the general education 

program. Bal Sheet 36: 390-92, 399 My 
WINES, L. G. 

Office machines repair, equipment, tools, and 
supplies. Industrial Arts and Vocational 
Education 44: 84 Mr 

WINGER, Fred E. 
Is a remedial typing course worth while? 
Bus Ed World 35: 28-29 My 
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WINGER, Fred E. (continued) 
Letter arrangement, ’°55. Bus Tchr 32: 7 My- 
Je 


Tailored timings. Allied Publishers. 48 p $.95 
and Carl W. Salser, Jr. 

Type right from the start! Allied Publishers. 
48 p Boxed ed. $2.45 

WINTON, James J. 

A short exercise for second-term bookkeeping 
involving business forms. Bal Sheet 36: 
307-308 Mr 

WOLFSON, Martin 

How to teach economics in the high schools. 

H points 37: 73-76 F 
WOLPERT, Saul and Arthur H. Rosenkampff 

Bookkeeping and accounting, introductory 

course, 6th ed. Prentice-Hall. 433 p $3 
WOOD, Marion 

Practical points in office practice. Cath Bus 
Ed R 7: 53-59 N 

Using two electrics in a room full of manuals. 
Bus Ed World 35: 28-29 Ja 

WOOD, Merle W. 
= meaning behind the word. See issues J 
us 
WOODWARD, Theodore 

Evaluating attitudes on taxes and taxation. 
Bus Ed Forum 9: 13 Mr 

The responsibilities of business education. Bal 
Sheet 36: 387 My 

WORK experience 

Adapting work experience programs to the in- 
dividual needs of youth. Warren G. Meyer. 
Amer Bus Ed 12: 87-89 D 

Are we putting theory into practice? Clarine 
Baltrip. Bal Sheet 36: 212-13 Ja 

Be an intern in industry. Robert B. Went- 
worth. J Bus Ed 30: 310-12 Ap 

Business practice makes perfect. Albert C. 
Fries. Bus Ed World 36: 29 S 

Cooperative business education. Kenneth A. 
Shultz. Amer Bus Ed 11: 165-68 Mr 

Cooperative education in New York City. 
Grace Brennan. Nat Ed Assn J 44: 303- 
304 My 

Differences between school and work. Frank 
W. Lanham. MBEA News Bul 21: 9, 18 D 

Do you really know? Arnold E. Schneider 
and Fred C. Archer. Bus Ed Forum 10: 
29-30 D 

An investigation of the business and indus- 
trial experience of business teachers in IIli- 
-_ A. Harold Ohline. N Bus Ed Q 24: 

The office work experience of a selected 
group of high school business teachers in 
Kansas. Virginia Lee George. Kansas State 
Teachers College (Pittsburg), M.S. thesis 
"54; N Bus Ed Q 24: 33 O 

Professors in industry. John D. Montgomery. 
Amer Bus Ed 11: 170-72 Mr 

So your students want business experience? 
Heinz Ulrich. Bal Sheet 37: 115-16 N 

Steelton high school’s work-experience pro- 
gram. Paul C. Shatto, Jr. Bal Sheet 36: 
303-305 Mr 

A study of the administration of work-expe- 
rience programs in South Dakota second- 

ary schools. Carl G. Horst. University of 
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WORK experience (continued ) 
Wyoming, M.S. thesis °54; N Bus Ed Q 24: 
43 O 

A study of work-experience programs in the 
stenographic area in selected high schools 
in the state of Wisconsin. James Perry. 
State University of lowa, M.A. thesis ’54 

Summer work-experience of two business 
teachers. Leone Cadwallader and Nancy 
Fraser. Bal Sheet 36: 395-96, 432 My 

Teachers’ secretaries—a practical approach to 
office training. Burton L. Wiig. Bus Ed 
World 35: 22-23 F 

A vacation—with pay! Dale Mantz. Bus Tchr 
32: 6A 

The value of field work experiences. Blanche 
Persky. J Ed Soc 29: 113-19 N 

Work experience—a student’s bridge to the 
future. Leonard Nadler. Bus Ed World 36: 
24-25 D 

Work experience and community relationship. 
Alice L. Low. Bal Sheet 37: 58-61, 65 O 

Work experience—at what price? Leroy A. 
Brendel. Bus Ed World 36: 16-17, 31S 

Work experience for business teachers. A. 
Helen Spurr. University of Wisconsin, M.S. 
thesis °54; N Bus Ed Q 24: 840 

Work experience for prospective business 
teachers. Robert L. Hitch. University of 
Wyoming, Ed.D. thesis 54; N Bus Ed Q 
23: 33-36 Mr; 24: 41 O; J Bus Ed 31: 
86 N 

The work-experience program in office prac- 
tice at Faribault high school. Marie E. 
Carlson. University of on M.A. 
thesis °54; N Bus Ed Q 24: 

Work experience recommended i bookkeep- 
ing teachers. Harold F. Linamen. Bus Ed 
Forum 9: 27 F 

The work-experience training program—its 
need, its promotion, and its establishment. 
Robert E. Hampton. Bal Sheet 37: 102- 
108 N 

WORK, Maxie Lee 

Do you use the student’s typewriting skill in 
teaching of bookkeeping? Bus Ed Forum 
10: 23-24 D 

WRIGHT, Jeannette 

A proposed program of business education 
for the Austin public schools. University of 
Texas, M.B.A. thesis °54 

WRIGHT, Milburn D. 
See Pederson, Carlton A. 
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WUTHENOW, Edith V. 

In-service training programs for clerical 
workers. New York University, Ed.D 
thesis *54 

WYSLOW, Jean 

Secretarial success unlimited. Today’s Sec 58: 

18-19, 41S 


Y 
YARNELL, Lucy Mae 

Guiding principles for office practice. J Bus 

Ed 31: 126-28, 135 D 
YERIAN, Theodore 

Business-teacher recruitment need not be hit- 
or-miss. Bal Sheet 36: 199-202 Ja 

Principles to be considered in teacher educa- 
tion curriculum construction. N Bus Ed Q 
24: 5-9, 33 D 

See also Kahn, Gilbert 

YOCUM, Mary 

Career planning for business students in 
Austin high school, Austin, Minnesota. 
Amer Bus Ed 11: 256-59 My 

YOUNG, H. Felix 

Students learn by grading their own papers in 

typewriting. Typ News 25: 3 
YOUNG, I. H. 

Directed homework in Gregg shorthand 

simplified, 2nd ed. Gregg. 140 p $1.56 
YOUNG, John R. 

A survey of secretarial duties to form a basis 
for evaluating appropriate content for a 
course in secretarial accounting. State Uni- 
versity of Iowa, Ph.D. thesis °54; N Bus 
Ed Q 24: 98 O 


Z 
ZINMAN, M. E. 
The value of longhand systems. H Points 37: 
39-45 O 
ZOUBEK, Charles E. 
The new recall charts and reading score- 
boards. Bus Tchr 32: 9 Ap 
“Reminders” are refined in new second edi- 
tion. Bus Tchr 32: 11 F 
Saved—ten class periods! Bus Tchr 33: 12 S-O 
= acces preview. Bus Tchr 33: 12 
-Ja 
See also Gregg, John Robert 
See also Leslie, Louis A. 
ZUEHLKE, Donald and Frank Hoffman 
Free materials for basic business. Bus Ed 
Forum 9: 26, 40 Mr 


General Periodicals Indexed 


Am Voc J—American Vocational Journal. 
M. D. Mobley, ed. American Vocational As- 
sociation, Inc., 1010 Vermont Avenue, Wash- 
ington 5, D. C. 

Balt Bul Ed—Baltimore Bulletin of Education. 
Angela M. Broening, ed. Board of School 
Commissioners, 3 East 25 Street, Baltimore 
18, Maryland 

Ed—Education. Raymond P. Palmer, ed. The 
Palmer Company, Publishers, 349 Lincoln 
Street, Hingham, Massachusetts 

H Points—High Points. Henry I. Christ, ed. 





Board of Education, 110 Livingston Street, 
Brooklyn 2, New York 

H Sch J—The High School Journal. Samuel 
M. Holton, ed. School of Education, Univer- 
sity of North Carolina, Chapel Hill, North 
Carolina 


J} Accy—Journal of Accountancy. John L. 


Carey, ed. American Institute of Accountants, 
270 Madison Avenue, New York 16, New 
York 


J} Ed Soc—The Journal of Educational Soci- 


ology. Dan W. Dodson, ed. Payne Educa- 
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tional Sociology Foundation, Inc., New York 
University, Washington Square, New York 3, 
New York 

J Higher Ed—The Journal of Higher Education. 
R. H. Eckelberry, ed. Bureau of Educational 
Research, Ohio State University, Columbus, 


io 

Jun Col J—Junior College Journal. James W. 
Reynolds, ed. American Association of Junior 
Colleges, 1785 Massachusetts Avenue, N. W., 
Washington 6, D. C. 

Nat Ed Assn J—Journal of the National Edu- 
cation Association. Mildred S. Fenner, ed. 
National Education Association, 1201 16th 
Street, N. W., Washington 6, D. C 


Business Education 


Amer Bus Ed—American Business Education. 
H. G. Enterline, ed. Joint Publication Com- 
mission of the Eastern Business Teachers As- 
sociation and the National Business Teachers 
Association. School of Business, Indiana Uni- 
versity, Bloomington, Indiana 

Amer Bus Ed Y—American Business Education 
Yearbook, Vol. XII, 1955: The Fundamental 
Processes in Business Education. Herbert A. 
Tonne, ed. Joint Publication Commission of 
the Eastern Business Teachers Association 
and the National Business Teachers Associa- 
tion. New York University Bookstore, 18 
Washington Place, New York 3, New York. 
353 p $3.75 

ABWA Bul—ABWA Bulletin. C. R. Anderson, 
ed. The American Business Writing Associa- 
tion, 101 David Kinley Hall, Urbana, Illinois 

Bal Sheet—Balance Sheet. W. Harmon Wilson, 
ed. South-Western Publishing Company, 5101 
Madison Road, Cincinnati 27, Ohio 

Ball State C J—Ball State Commerce Journal. 
Robert P. Bell, ed. Department of Business 
Education, Ball State Teachers College, 
Muncie, Indiana 

Beacons on Bus Ed—Beacons on Business Edu- 
cation. Barbara Havrda, ed. Department of 
Business Education, Teachers College of Con- 
necticut, New Britain, Connecticut 

Bus Ed Forum—Business Education Forum. 
Hollis P. Guy, exec. ed. United Business Edu- 
cation Association, 1201 Sixteenth Street, 
N.W., Washington 6, D. C. 

Bus Ed Newsletter—Business Education News- 
letter. Department of Business and Business 
Education, Kansas State Teachers College, 
Emporia, Kansas 

Bus Ed Observer—Business Education Observer. 
Mary F. Bierstadt, ed. New Jersey Business 
Education Association, Red Bank High 
School, Red Bank, New Jersey 

Bus Ed World—Business Education World. 
James Bolger, ed. Gregg Publishing Division, 
McGraw-Hill Book Company, Inc., 330 West 
42nd Street, New York 36, New York 

Bus Sch Exec—Business School Executive. 
H. D. Hopkins, ed. National Association and 
Council of Business Schools, 601 Thirteenth 
Street, N.W., Washington 5, D. C. 

Bus Tchr—Business Teacher. Alan C. Lloyd, 

ed. Gregg Publishing Division, McGraw-Hill 
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N J Educ Rev—New Jersey Educational Re- 
view. Laurence B. Johnson, ed. New Jersey 
Education Association, 180 West State Street, 
Trenton 8, New Jersey 

N Y St Ed—New nae | State Education. G. 
Howard Goold, ed. New York State Teachers 
Association, 152 Washington Avenue, Albany 
10, New York 

Office Exec—Office Executive. Dickson Ash, ed. 
National Office Management Association, 132 
West Chelten Avenue, Philadelphia 44, Penn- 
sylvania 

Ohio Sch—Ohio Schools. Hobart H. Bell, ed. 
Ohio Education Association, 213-215 East 
Broad Street, Columbus 15, Ohio 


Periodicals Indexed 


Book Company, Inc., 330 West 42nd Street, 
New York 36, New York 

Cath Bus Ed R—Catholic Business Education 
Review. Charles B. Aziere, ed. Catholic Busi- 
ness Education Association, St. Benedict’s 
College, Atchison, Kansas 

Coll N & V—Collegiate News and Views. 
Charles D. Sisley, ed. South-Western Publish- 
ing Company, 5101 Madison Road, Cincin- 
nati 27, Ohio 

Dict Ed F—Dictaphone Educational Forum. 
Katherine Comstock, ed. Educational Divi- 
sion, Dictaphone Corporation, 750 Graybar 
Building, New York 17, New York 

Inter R for Bus Ed—International Review for 
Business Education. International Society for 
Business Education. Samuel Schaffner, ed. 
Kirchlistr. 59, St. Gall, Switzerland 

J Bus Ed—Journal of Business Education. Eliza- 
beth T. Van Derveer, ed. Trethaway Publish- 
ing Company, Inc., 512 Brooks Building, 
Wilkes-Barre, Pennsylvania 

MBEA News Bul—Michigan Business Educa- 
tion Association News Bulletin. Frank W. 
Lanham, ed. Michigan Business Education 
Association, School of Education, University 
of Michigan, Ann Arbor, Michigan 

N Bus Ed Q—National Business Education 
Quarterly. Hollis Guy, exec. ed. United Busi- 
ness Education Association, ae Sixteenth 
Street, N.W., Washington 6, D 

Ohio B T—The Ohio Business Teacher. Evalyn 
Hibner, ed. Ohio Business Teachers Associa- 
tion, Wilmington College, Wilmington, Ohio 

Pitmanite—The Pitmanite. Thomas B. Maier, 
ed. Pitman Publishing Corporation, 2 West 
4Sth Street, New York 36, New York 

Systems for Ed—Systems for Educators. J. H. 
Preston, ed. School Department of Reming- 
ton Rand Inc., 315 Fourth Avenue, New 
York 10, New York 

Today’s Sec—Today’s Secretary. James Bolger, 
ed. Gregg Publishing Division, McGraw-Hill 
Book Company, Inc., 330 West 42nd Street, 
New York 36, New York 

Typ News—Typewriting News. R. L. Rahbar, 
ed. South-Western Publishing Company, 5101 
Madison Road, Cincinnati 27, Ohio 

VBE Bul—Virginia Business Education Bulletin. 

Business Education Service, State Department 

of Education, Richmond 16, Virginia 


Business Education Index 


Directory of Publishers 


Allied. Allied Publishers Incorporated, 820 Fail- 
ing Building, Portland 4, Oregon 

American. American Book Company, 55 Fifth 
Avenue, New York 3, New York 

Ginn. Ginn & Company, 72 Fifth Avenue, New 
York 11, New York 

Gregg. Gregg Publishing Division, McGraw- 
Hill Book Company, Inc., 330 West 42nd 
Street, New York 36, New York 

Heath. D. C. Heath and Company, 285 Colum- 
bus Avenue, Boston 16, Massachusetts; 
475 South Dean Street, Englewood, New 
Jersey 

Irwin. Richard D. Irwin, Inc., 1818 Ridge Road, 
Howewood, Illinois 

McGraw-Hill. McGraw Hill Book Company, 
Inc., 330 West 42nd Street, New York 36, 
New York 


Macmillan. The Macmillan Company, 60 Fifth 
Avenue, New York 11, New York 

Pitman. Pitman Publishing Corporation, 2 West 
45th Street, New York 36, New York 

Prentice-Hall. Prentice-Hall, Inc., 70 Fifth 
Avenue, New York 11, New York 

Ronald. The Ronald Press Company, 15 East 
26th Street, New York 10, New York 

Rowe. The H. M. Rowe Company, 624 North 
Gilmor Street, Baltimore 17, Maryland 

South-Western. South-Western Publishing Com- 
pany, 5101 Madison Road, Cincinnati 27, 
Ohio; 310 Huguenot Street, New Rochelle, 
New York 

Walch, J. Weston Walch, Publisher. Box 1075, 
Portland 1, Maine 

Winston. John C. Winston Company, 1006 
Arch Street, Philadelphia 7, Pennsylvania 








